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POLICY STATEMENT

Policies and procedures stated in this catalog--from admission through graduation--
require continuous evaluation, review, and approval by appropriate university officials. 
All statements reflect policies in existence at the time this catalog went to press, and
the university reserves the right to change policies at anytime without prior notice.

University officials determine whether students have satisfactorily met admission,
retention, or graduation requirements.  ASUMH reserves the right to require a student
to withdraw from the university for cause at any time.
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General Information
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Telephone Directory
Main Switchboard: (870) 508-6100

Admissions/Registrar . . . . . . . . . . . . . . . . . . . . . . . . . 508-6104
Bookstore . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 508-6114
Office of Administrative Affairs . . . . . . . . . . . . . . . . 508-6103
Center for Advanced Studies . . . . . . . . . . . . . . . . . . . 508-6110
Center for Business, Industry &
     Workforce Development . . . . . . . . . . . . . . . . . . . . 508-6106
COMPASS Testing . . . . . . . . . . . . . . . . . . . . . . . . . . 508-6100
Financial Aid . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 508-6127
Norma Wood Library . . . . . . . . . . . . . . . . . . . . . . . . . 508-6112

Student Responsibility Statement
Students enrolled at Arkansas State University Mountain Home are expected to
study this catalog carefully to become familiar with all policies, procedures,
and regulations.  Knowledge of the information contained in the catalog is the
responsibility of each student. 

The provisions of this catalog are subject to change and should be considered
to be for informational purposes rather than to be an irrevocable contract
between the university and the student.

Equal Opportunity/Affirmative Action Statement
Arkansas State University Mountain Home (ASUMH) is an equal opportunity
institution and will not discriminate on the basis of race, color, religion, sex,
national origin, age, disability, or other unlawful factors in employment
practices or admission and treatment of students.  The facilities and services of
ASUMH are accessible to the disabled.  Any questions regarding this policy
should be addressed to the Chancellor, Arkansas State University Mountain
Home, 1600 S. College Street, Mountain Home, AR 72653, telephone (870)
508-6100.
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ACADEMIC CALENDAR

Fall Semester 2003

New Student Registration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . July 9
Registration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  August 18 - 21
Faculty/Staff Meeting . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . August 21
Classes Begin . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . August 25
Labor Day Holiday . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . September 1
Late Registration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . August 25 - September 2
Saturday Classes Begin . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . August 30
Last Day for Late Registration, for Adding Course(s), or
 for Changing from Credit to Audit . . . . . . . . . . . . . . . . . . . . . . . . . September 2
Preregistration Advising for Spring 2004 . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA
Last Day to Drop/Withdraw . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA
Fall Break/Thanksgiving Holiday . . . . . . . . . . . . . . . . . . . . . . . November 24 - 29
Common Algebra Final . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . December 9
Study Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . December 9
Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . December 10 - 16
Grades Due (10:00) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . December 17

Spring Semester 2004

Registration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  January 5 - 8
Faculty/Staff Meeting . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . January 9
Classes Begin . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . January 12
Late Registration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . January 12 - 20
Saturday Classes Begin . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . January 17
Martin Luther King’s Birthday Observed (no classes) . . . . . . . . . . . January 19
Last Day for Late Registration, for Adding Course(s), or
 for Changing from Credit to Audit . . . . . . . . . . . . . . . . . . . . . . . . . . January 20
TrailBlazer Days . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . February 18 - 19
Last Day for Names to be added to May Graduation List . . . . . . . . February 27
Spring Break . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . March 15 - 20
Preregistration Advising for Summer 2004 and Fall 2004 . . . . . . . . . . . . . . TBA
Last Day to Drop/ Withdraw . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA
Common Algebra Final . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . April 27
Study Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . April 27
Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . April 28 - May 4
Grades Due (10:00) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 5
Commencement . . . . . . . . . . . . . . . . . . . . . . . . . . .  7:00 PM, Monday, May 10
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First Summer Term 2004

Registration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 1 - 4
Classes Begin . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 2
Last Day for Late Registration, for Adding Course(s), or
 for Changing from Credit to Audit . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 4
Last Day to Drop/ Withdraw Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . June 25
Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . July 2
Grades Due (10:00) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . July 5

Second Summer Term 2004

Registration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . July 5 - 8
Classes Begin . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . July 6
Last Day for Late Registration, for Adding Course(s), or
 for Changing from Credit to Audit . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . July 8
New Student Registration for Fall 2004 . . . . . . . . . . . . . . . . . . . . . . . . . . . TBA
Last Day to Drop/ Withdraw Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . July 29
Final Examinations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . August 5
Grades Due (10:00) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . August 6
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Vision, Mission, and Purposes
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VISION
Creating Opportunities, Changing Lives
Arkansas State University Mountain Home will provide expertise and
resources to create opportunities and change lives.

MISSION OF THE ARKANSAS STATE
UNIVERSITY SYSTEM
Arkansas State University aggressively leads and serves a changing global
society by preparing and transforming students through knowledge and
learning for today and tomorrow.

MISSION OF ARKANSAS STATE UNIVERSITY
MOUNTAIN HOME
Arkansas State University Mountain Home is a public, open access, two-year
operationally - separate campus of Arkansas State University, primarily serving
students in North Central Arkansas.  ASUMH provides affordable, lifelong
learning and excellent teaching, enabling students of all ages to explore ethical
values, develop technological and critical thinking skills, and communicate
logically and effectively in order to enhance their quality of life.  Furthermore,
ASUMH is committed to creating a progressive community of enlightened and
productive global citizens.  To help students achieve educational, personal, and
career goals, ASUMH offers certificates, associate degrees, continuing and
workforce education, and adult basic education.

PURPOSES
Imbedded in the mission statement are the Arkansas State University Mountain
Home Institutional Purposes:

•To provide affordable, lifelong learning and excellent teaching.
•To enable students of all ages to explore ethical values.
•To empower students with technological and critical thinking skills.
•To prepare students to communicate logically and effectively in order to
enhance their quality of life.

•To create a progressive community of enlightened and productive global
citizens.  

•To help students achieve educational, personal, and career goals.
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In order to implement its mission, ASUMH is committed to the following
academic purposes.  

The Academic Purposes of ASUMH are directly linked to the institutional
purposes.

1. Through a core curriculum of courses, students will acquire the basic
foundation of learning.

2. Through an emphasis on writing within the curriculum, students will
incorporate writing skills into all disciplines.

3. Through technology-enriched curricula, students will be required to
employ technology skills within the disciplines.

4. Through the Associate of Arts degree, students will gain the general
education information, critical thinking skills, and competencies,
which will enable them to transfer into and be academically prepared
to succeed in baccalaureate degree programs at four-year universities.

5. Through the Associate of Applied Science degrees, students will gain
the range of knowledge, specialized skills, and competencies
necessary for successful entry into the workforce.

6. Through technical certificates and certificates of proficiency, students
will gain the specialized knowledge, skills, and competencies required
for successful entry in their fields.  

7. Through college-preparatory courses in reading, writing, and
mathematics, under-prepared students will gain the skills and
knowledge essential to achieve success at the collegiate level.

8. Through the continuing education program at ASUMH, citizens will
gain the skills and knowledge they desire for personal enrichment and
professional advancement.

9. Through the Business, Industry and Workforce Development Center,
business and industry will be provided with customized training that
instills knowledge and technical skills in the workforce, thus
enhancing and supporting continuous economic development.

10. Through academic support services, such as the learning center, a
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counselor, and the advising process, students will have assistance in
achieving their educational goals.

11. Through the library, which is an integral part of the student learning
process, students will have access to resources and services that
support local and remote access to information.

12. Through financial aid programs and financial aid counseling, students
will have access to information that may assist them with financing
their education.

13. Through cultural programs and curricula, which meet the needs of an
increasingly diverse university, students and the local community will
be encouraged to expand their awareness of global issues.

14. Through ongoing assessment and evaluation, the university will
ensure that programs and services grow and change with the needs of
the students served. 
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The History of the University
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HISTORY OF THE UNIVERSITY
Responding to urging from community leaders, North Arkansas Community
College began an off-campus program in Mountain Home in 1974 by offering
two evening classes at the high school.  As the program grew, additional
temporary locations were used to support enrollment needs.

In the Fall of 1976, a center was established by North Arkansas Community
College that eventually included an Adult Basic Education program.  At that
time, ten classes were offered.  By the summer of 1986, approximately 50
freshman and sophomore classes were being offered and four junior and senior
level classes (in elementary education) were being offered through an
arrangement with Arkansas State University.  Continued growth helped move
the local higher education classes from the public school and into the former
Twin Lakes Baptist Church on East Ninth Street.  When that move was
accomplished in 1984, the Mountain Home center became a satellite campus of
North Arkansas Community College (NACC).

In 1985, with monies provided by Baxter County and the City of Mountain
Home, and the remainder being raised by a group of community leaders, the
buildings belonging to the former First Baptist Church of Mountain Home
were purchased.  The Vocational-Technical Education Division of the State
Department of Education purchased the building known as McClure Chapel
and an adjoining piece of property.  The Baxter County Vocational-Technical
and Adult Basic Education Center began operation in 1985 under the umbrella
of the former Twin Lakes Vocational-Technical School at Harrison.

In 1991, Act 1244 of the Arkansas General Assembly created technical
colleges from 13 vo-tech schools in the state, as well as from the Baxter
County Vocational-Technical Center and the North Arkansas
Community/Technical College center in Mountain Home.  The legislation also
moved vocational-technical schools from under the supervision of the State
Department of Education and made them answerable to the State Department
of Higher Education.  For the other schools, the transition from post-secondary
technical schools to technical colleges involved adding academic offerings. 
The opposite was true in Mountain Home.  A technical division needed to be
added to the existing college transfer academic program.

Before the state legislature would approve Mountain Home for technical
college status, the community had to make a local financial commitment and
demonstrate support for a college.  As a result of a public hearing in June of
1991, it was decided to request technical college status and to ask North
Arkansas Community/Technical College to provide accredited courses until the
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local college received accreditation status.  Mountain Home Technical College
was established on July 1, 1991.

In May of 1992, the Mountain Home Technical College advisory committee
unanimously agreed to seek affiliation with Arkansas State University to form
a branch campus similar to the one at Beebe.  On July 1, 1993, Mountain
Home Technical College officially became Arkansas State University
Mountain Home Technical College.  On October 19, 1993, a special election
was held to establish a technical college taxing district in Baxter County and to
levy a 2 mill property tax.  The public support for this obligation was
overwhelming, and the measure passed.  Due to the commitment of the
residents of Baxter County and the cooperation of the Department of Higher
Education and Arkansas State University Jonesboro, Arkansas State University
Mountain Home was established on July 1, 1995.

In 1996, the university selected a mascot that would depict its growth -- the
ASUMH TrailBlazers.  The mascot was supported by Chancellor Ed Coulter
who said the university was “blazing a trail into the 21st century.”

In 1997, ASU Mountain Home purchased approximately 130 acres at 1600
South College Street for the construction of a new campus.  An official
groundbreaking ceremony was held April 8, 1998, and construction began that
summer.  The Campus Grand Opening/Dedication was held April 25, 2000. 
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Arkansas State University Mountain Home
is accredited by the

Commission on Institutions of Higher Education of the North 
Central Association of Colleges and Schools through 

Arkansas State University-Jonesboro.  ASUMH is currently applying for
separate initial accreditation through the HLC/NCA.

ASUMH memberships and other affiliations

Academy of Criminal Justice Science

American Association of Community Colleges

American Association of Women in Higher Education

American Board of Funeral Service Education

American Sociological Association

Arkansas Association of College and University Business Officers

Arkansas Association of Collegiate Registrars and Admissions Officers

Arkansas Association of Two-Year Colleges

Arkansas Association for Developmental Education

Arkansas College and University Personnel Association

Arkansas Council for Women in Higher Education

Arkansas State Board of Nursing

Arkansas State Chamber of Commerce

Cotter Chamber of Commerce

Community College Humanities Association

Council of North Central Two Year Colleges

Council for Resource Development

Mountain Home Area Chamber of Commerce

National Association of College and University Business Officials

- continued on next page -

National Council for Marketing and Public Relations
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Southern Association of College and University Business Officers

Southern Association of Collegiate Registrars and Admissions Officers

University Mortuary Science Education
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Admissions
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ADMISSION POLICY
ASUMH has an open door admission policy.  This policy is designed to
enhance access to educational opportunities.  Nevertheless, the prospective
student is reminded that standards of quality are maintained and that students
will be required to remove deficiencies before entering certain programs or
courses.

First time students must see an advisor before registration.  Students who
misrepresent facts on the application for admission will be dropped from the
university and their admission canceled immediately.

Communications concerning admission should be addressed to the Office of
the Registrar, Arkansas State University Mountain Home, 1600 S. College
Street, Mountain Home, AR  72653, or call (870) 508-6104.

ADMISSION REQUIREMENTS

Beginning Freshmen
Prospective students must submit the following credentials before registering:

1. A formal application for admission.

2. American College Test (ACT) Student Profile Report or SAT or
ASSET or COMPASS Test scores.  (In accordance with state law, test
scores are required for placement in math, English, and reading.)

3.  An official high school transcript that includes the date of graduation*
or results of the General Education Development test (GED) and
official transcripts from previous colleges or universities.

4. Documentation (required by Arkansas statute) of immunization for
measles and rubella (State Health Department requires immunization
be dated 1968 or later to be valid or documentation showing proof of
birth prior to January 1, 1957).

    * A tentative admission decision can be made on the basis of a seven-
semester high school transcript.
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Home-Schooled Students
Home-schooled students must meet the same requirements as those listed for
beginning freshmen with one exception.  The home-schooled student may
submit a transcript which indicates the equivalent of a completed high school
transcript or a GED.

Transfer Students
Students who have completed fewer than 24 semester hours at a regionally
accredited college or university will be admitted on the same basis as entering
freshmen.  Transfer students with a cumulative GPA below 2.00 may be
admitted conditionally with academic warning.  No student on academic
suspension from any school, college, or institution of higher learning may
enroll until one regular semester has past.

Students who have completed 24 or more semester hours at a regionally
accredited college or university must have a cumulative grade point average of
2.00 and must submit the following:

1. A formal application for admission.

2. Official transcripts from all colleges attended.

1. Documentation (required by Arkansas statute) of immunization for
measles and rubella (State Health Department requires immunization
be dated 1968 or later to be valid or documentation showing proof of
birth prior to January 1, 1957).

Note: If the 24 transferring hours do not include English Composition and an
algebra course, transfer students must also submit ACT, SAT, ASSET or
COMPASS scores for placement.

Transfer students who do not provide evidence of compliance with state-
mandated remediation requirements will receive conditional admission based
on ACT/SAT/ASSET/COMPASS scores and/or transcript evaluation(s).  See
the description of conditional admission under Admission Categories.

Temporary Students
A student enrolled at another college or university may enroll as a temporary
student and have a record of his/her credits forwarded to that institution. 
Generally, such enrollment will apply only to summer terms.  No transcript is
required unless student is enrolling in a math or English course; however,
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an application for admission and certification of immunization must be filed,
along with a letter of good standing from the institution to which the credit
should be sent.

If the student wishes to continue for a subsequent semester at ASUMH, he/she
must follow the application procedure for transfer students.

Emergency Medical Technician Students
All applicants are subject to ASUMH requirements for admission and the
following program requirements:

1. Must be age 18 by certification testing date.
2. Must have a Current Healthcare Provider CPR card, current within the

last 6 months prior to the beginning of the course.  CPR course will be
offered after beginning of class at an additional expense to the
student.

3. Must have a physical exam on file.  Forms will be handed out the first
class and must be returned within two weeks.

4. Must sign a criminal record wavier.  Student will have a criminal
background check at additional charge.  Forms will be discussed at the
first class.

5. Must sign all other waivers and handbook.
6. Must maintain malpractice insurance.
7. Must complete EMT 1007 Emergency Medical Technician.

Paramedic Technology Students
All applicants are subject to ASUMH requirements for admission and the
following program requirements:

Degree Admission Requirements
1. Completion of the EMT-B course or be EMT-B certified
2. Possession of a current HCP CPR card that is current within 6 months

of beginning the program
3. Physical examination, waivers of liability, personal references, etc.

will be needed after enrollment
4. Must have immunization records on file
5. Must have met admission requirements of ASUMH
6. Prerequisite or co-requisite: Completion of PAR 1003 Basic Anatomy

& Physiology or higher and completion HSA 2013 Medical
Terminology with a grade of “C” or better
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Certificate Admission Requirements
1. Completion of the EMT-B course or be EMT-B certified
2. Possession of a current HCP CPR card that is current within 6 months

of beginning the program
3. Physical examination, waivers of liability, personal references, etc.

will be needed after enrollment
4. Must have immunization records on file
5. Must have met admission requirements of ASUMH
6. Prerequisite or co-requisite: Completion of PAR 1003 Basic Anatomy

& Physiology or higher with a grade of “C” or better

Practical Nursing Students
Practical nursing students must meet the standards and requirements for 
admission to ASUMH. Deadline for application to the fall class is April 30. 
Applicants are considered for the Practical Nursing program after completing
and submitting the following information to the Office of the
Registrar/Admissions.

1. A formal application for admission to ASUMH, including the submission
of all required admission credentials (see Admission Requirements).

2. Application for the Practical Nursing Program, which includes an
Autobiography and Employment History.

3. Two references/letters of recommendation.  References may be personal,
professional (teachers, guidance counselors, health professionals), or
employers.

After being accepted by the selection committee, the student will receive an
information packet containing Health Questionnaire and Physical Examination
Form.  Within one month of notification of acceptance into the program, the
student must submit:

1. A physical examination form completed by a physician or nurse
practitioner.  

2. Proof of a negative PPD tuberculin skin test or a negative chest X-ray
if skin test is positive.

3. Proof of Tetanus/Diphtheria immunization.
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4. Documentation of completion or initiation of the hepatitis series. 
Students must complete the hepatitis series before entering the clinical
area in the first semester.  (If the student cannot take the series or is
unable to, due to health reasons, the student must sign a waiver.)

High School Students
Concurrent Enrollment
Act 1097 of the General Assembly provides for students who are enrolled in an
accredited high school and meet the admission standards of ASUMH to enroll
concurrently for academic courses.  Students must have successfully completed
their junior year of high school and have a minimum GPA of 3.0 on a 4.0
scale.

Summer Enrollment
High school students who have completed their junior year, have a "B" average
(3.00 on a 4.00 scale), and are recommended by their high school counselor,
principal, or superintendent may enroll as full-time students at ASUMH during
the summer session preceding their senior year of high school.

General Admission Requirements for High School Students
High school students must submit the following: 

1. A formal application for admission.

2. American College Test (ACT), SAT, ASSET, or COMPASS Test
scores.  (In accordance with state law, test scores are required for
placement in math, English, and reading.)  Several test scores may not
be combined to reach the desired test results.

3.  An official high school transcript.

4. Documentation (required by Arkansas statute) of immunization for
measles and rubella (State Health Department requires immunization
be dated 1968 or later to be valid or documentation showing proof of
birth prior to January 1, 1957).
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High school students may not enroll for more than seven hours per semester
without prior approval of the registrar.

To be eligible to enroll in college level classes, a student must achieve the
following minimum test scores:

ACT     ASSET COMPASS

English 19 or English 45 or English 75

Reading 19 or Reading 43 or Reading 82

Math 19 or Algebra 43 or Math 66

OR

The student may ask for an individual evaluation based on other performance
criteria.  The student may be selected through a process determined to be
appropriate by his/her high school principal or counselor and based on
performance criteria that justify waiver of the standardized test scores and the
GPA criteria outlined above.  High school students applying for admission
under these provisions must provide a statement from the principal or counselor
outlining the selection process and performance criteria deemed sufficient to
justify waiving the test score and GPA requirement. ASUMH reserves the right
to review this criteria and to deny admission.

International Students
Arkansas State University endorses the “NAFSA Principles for International
Educational Exchange” developed and published by the National Association
for Foreign Student Affairs.  Foreign students are required to complete the
TOEFL examination with a minimum score of 500 prior to acceptance.

A citizen of a nation other than the United States of America wishing to apply
for admission to Arkansas State University Mountain Home should write to 

Admissions Office/International Studies Coordinator
Arkansas State University Mountain Home

1600 S. College
Mountain Home, AR 72653
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The completed application and ALL supporting documentation must be
received in the admissions office at least three (3) months prior to the
desired enrollment date.  The applicant will be informed by mail of admission
status.

ADMISSION CATEGORIES
ASUMH grants admission in the following categories:

Unconditional Admission
Applicants who will be considered for unconditional admission are:

A. Graduates from accredited high schools, or

B. Applicants who present passing scores on the General Education
Development (GED) tests, or submit a completed home-school
transcript.

C. Students not required to complete CPT classes.

D. Students transferring from an institution of higher learning who
have a cumulative grade point average of 2.00 or better, have met
all state-mandated remediation requirements, and have not been
suspended from the last institution attended.  (See: Transfer
Student Admissions.)

Conditional Admission
Students not meeting the requirements for unconditional admission may be
granted conditional admission by the registrar.  Conditions of admission will be
specified by and must be met to the satisfaction of the registrar.  Students
admitted in this category are:

A. High school graduates or applicants who pass the General
Education Development Certificate (GED) but have not met 
the mandated minimum area test scores (ACT, SAT, ASSET, or
COMPASS) for college-level classes.  (See B under Unconditional
Admission)

B. Transfer students who do not have the 2.00 GPA and/or have not
met state-mandated remediation requirements may be admitted
conditionally if they are eligible to return to the college most
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recently attended or if they have been out of school for a fall or
spring semester.

All students admitted under conditional admission must enroll in required
college preparatory courses during their first 15 hours at ASUMH.  During
subsequent enrollment terms, students who were granted conditional admission
will be subject to the college's academic probation and suspension policy. 
Students required to take two or more college preparatory courses must also take
CPT 1023 Learning Skills.

Non-Degree
Individuals who wish to pursue courses of special interest without submitting
academic credentials may register for a maximum of six hours per semester and
may accumulate up to twelve semester hours of undergraduate, non-degree
credit.  Thereafter, non-degree students must comply with college
admission requirements or obtain a written waiver from the Office of the
Registrar.  In addition, non-degree students are required to meet all course
prerequisites.  If the non-degree student plans to register for courses in English
or math, he/she must have ACT, SAT, ASSET or COMPASS scores on file
before registering.  

Courses taken through this program are not applicable toward a degree unless
the status is changed to degree-seeking by the student and approved by the
registrar. 
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Tuition and Fees
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TUITION
 Tuition Per Semester

In-state per credit hour   56.00
Out-of-state per credit hour   95.00

NOTE: Students enrolled in fewer than 12 credit hours during a regular
semester (or fewer than six credit hours during a summer session) are
classified as part-time students.

MISCELLANEOUS FEES
 Laboratory Fee 25.00

Penalty for Returned Checks 20.00
Infrastructure Fee per credit hour 8.00
Online Fee per credit hour
(Applies to online Hearing Healthcare and
Opticianry classes) 10.00
Placement Exam (COMPASS) 10.00
Practical Nursing NCLEX Practice Exam 35.00
Practical Nursing Malpractice Insurance 17.50
Paramedic/EMT Malpractice Insurance 71.50
Hearing Healthcare Malpractice Insurance 17.50

The university reserves the right to change fees and related policies or to
add new ones at any time if such action is deemed necessary.

Consult with the Center for Advanced Studies regarding tuition rates for junior
, senior, and graduate courses through ASU-Jonesboro.

PAYMENT OF TUITION AND FEES
Tuition and fees are payable in full at the beginning of the semester.  Students
may use credit cards for payment of tuition and books.  Those who have
financial aid approved prior to registration may charge tuition and books to
their account.

Students who fail to pay their accounts in full will not be permitted to register
the following semester nor will their records be sent to any other school or
institution.
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RESIDENCY REQUIREMENTS FOR FEE PAYMENT
Students should contact the Office of the Registrar concerning residency
requirements for fee purposes.  A student who knowingly gives false
information in an attempt to evade out-of-state fee payment may be dismissed
from the university.

For fee purposes, a legal resident of Arkansas is one who has lived in Arkansas
for the six months preceding the beginning of the semester.

Missouri residents of Taney, Ozark, Douglas, Oregon, and Howell counties
may claim in-state status for tuition purposes.

Children of Arkansas State University graduates who live out of state are
eligible for in-state tuition.

REFUND POLICY
No refund of fees and/or tuition is made unless a claim is made through the
cashiers office at the time of withdrawal.  Refunds apply to tuition and fees
only.

Students who are enrolled in courses that are canceled will receive refunds of
100% of the tuition and fees paid for the canceled courses.

Members of the military who are called to active duty may request a full refund
at any time during the semester.  Also, if members of the military are
transferred out of the area for a prolonged period they may, when such transfer
interferes with class attendance, request a full refund at any time during the
semester.  A copy of orders will be required.

If a refund is due any student receiving financial aid under any Title IV Student
Financial Aid program, other than College Work Study, a portion of the refund
shall be returned to the Title IV program.

Arkansas State University Mountain Home does not refund for books or
supplies.
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Students who withdraw from a course or from the university are eligible for
refunds according to the following schedule:

Credit Courses

Regular Term Summer Term

First week  100% First day 100%
Second week     80% 2nd - 3rd day      80%
Third week     60% 4th - 6th day   60%
After third week         0% After 6 day     0%

Non-Credit Courses

Before first class meeting 100% After first class meeting    0%

TUITION WAIVER POLICIES

Children of Police Officers/Fire Fighters
Children of police officers and fire fighters who are killed or permanently
disabled in the line of duty in Arkansas are eligible for waiver of tuition and
fees.  Benefits are limited to a maximum of eight semesters (four at ASUMH)
or until the attainment of age 25, whichever occurs first.  Students should
contact the Arkansas Department of Higher Education for further information. 
Funds are limited and are awarded on a first-come, first-served basis.

Golden Agers
Students who are 60 years of age or older at the time of registration do not pay
tuition.  This waiver is limited to regular semester credit courses, excluding
business, industry, and community service classes, and applies only if the class
has sufficient enrollment and space is available.  All applicable fees are
payable and are subject to the refund policy.
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Financial Aid
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FINANCIAL AID
Financial aid may be in the form of loans, grants, scholarships, employment
opportunities or a combination of any of these. 

The criteria listed below are used to determine student eligibility for federal
financial aid programs at Arkansas State University Mountain Home.  Students
must meet the following requirements: 

1. Financial need as determined by the FAFSA Need Analysis. 
2. Admission as a regular student.
3. Enrollment in an approved degree or certificate program.
4. Evidence of satisfactory academic progress according to the Arkansas State

University Mountain Home Satisfactory Progress Policy. 

A student is ineligible to receive financial assistance if the individual owes a
refund to any of the federal student aid programs, or does not maintain
satisfactory grade levels. 

HOW TO APPLY FOR FEDERAL STUDENT AID
The FAFSA (Free Application for Federal Student Aid) Need Analysis is the
application for the Federal Pell Grant, Arkansas State Assistance Grant, the
Federal Loan Program which includes both the Subsidized and Unsubsidized
Student Loan, and the Federal Work-Study Program.  Applications may be
obtained at the Financial Aid Office located in Administrative Affairs, or the
student may complete the application on the web at:  www.fafsa.ed.gov.

GRANTS AND LOANS

Arkansas State Assistance Grant
The purpose of the Arkansas State Assistance Grant Program is to provide
students with an opportunity to pursue a degree in an Arkansas institution of
higher education.  The grant averages $600 for the academic year.  Because of
limited funds, there is an early application deadline of April 1. 

Applicants must be residents of Arkansas, must demonstrate financial need on
the basis of the FAFSA Need Analysis and must adhere to the satisfactory
progress policy established by Arkansas State University Mountain Home.  A
student may receive the Arkansas State Assistance Grant for a maximum of
four semesters at Arkansas State University Mountain Home and a maximum
of eight semesters if working toward a bachelor's degree. 
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Federal Pell Grant
The federal student Pell Grant program is designed to assist eligible students in
their postsecondary education.  This grant helps defray the costs of education. 
All undergraduate students are eligible to apply for Pell Grant assistance. 
Student eligibility is based on financial need and is determined by a formula
that is applied consistently to all applications through the FAFSA application. 
The formula has been developed by the U. S. Department of Education and is
reviewed by Congress on an annual basis. 

Federal Student Loans 
Eligibility for federal student loans (both subsidized and unsubsidized) is
determined through the FAFSA application.  These are low interest loans
available from lenders such as banks or credit unions to help with educational
expenses.  Loan amounts vary by need and student classification--such as
Freshman, Sophomore, Junior, Senior or Graduate student.

Applicants not eligible for the Federal Subsidized Student Loan would be
eligible for the Federal Unsubsidized Student Loan.  Repayment on either
student loan would begin six months after the student ceases to be at least a
half-time student. 

All loan applications are processed electronically. 

Federal Work-Study Program 
The Federal Work-Study Program provides on-campus jobs for undergraduate
students who have financial need as determined by the FAFSA application. 
This program allows the student to earn money to help pay for educational
expenses while working around their class schedule.

ARKANSAS STATE UNIVERSITY MOUNTAIN HOME
STUDENT FINANCIAL AID SATISFACTORY
ACADEMIC PROGRESS POLICY
All students enrolled at Arkansas State University Mountain Home (ASUMH),
who receive federal financial aid through the Title IV Assistance Programs
(Federal Pell Grant, Federal Supplemental Educational Opportunity Grant
(FSEOG), Federal Work Study, Federal Perkins Loan Program, or student
loans under the Stafford/Federal Family Educational Loan Program (FFELP)),
must meet the following Satisfactory Academic Progress (SAP) requirements. 
A student's academic progress will be evaluated at the conclusion of the spring 
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semester of each school year and/or during the application process.  Transfer
work will be evaluated in the same manner as credit hours received at
ASUMH.

• Student must be admitted and enrolled in a degree or certificate granting
program.  Students enrolled in a two-year associate program will be
allowed the equivalent of six (6) full-time semesters to complete the degree
or certificate.  Students enrolled in a one-year certificate program will be
allowed the equivalent of three (3) full-time semesters to complete the
certificate.  Summer enrollment will be evaluated as one semester.  Less
than full-time enrollment will be evaluated proportionately.  

• As a minimum, students must successfully complete two-thirds of their
attempted course work each semester.

• Withdrawal from the university and/or receiving a 0.00 GPA for a semester
are viewed as unsatisfactory progress and are reviewed at the conclusion of
each fall and spring semester.  (The completion of developmental courses
is considered in the two-thirds attempted/completion standard above.)

• All students must maintain a minimum GPA of 2.0, either cumulatively or
for the term, unless the degree being sought requires a greater GPA. 
Students repeating courses should have their academic transcript
recalculated and, if appropriate, provide the Financial Aid Office a copy of
changes made.

• Incomplete course work will be evaluated as failing until courses are
satisfactorily completed or an explanation accepted by the Financial Aid
Director.

• Students pursuing a second undergraduate degree or certification will need
to submit an appeal form, along with a degree plan approved by their
advisor indicating the required courses, to the Financial Aid Satisfactory
Progress Committee.  If approved, a new maximum time frame can be
approved.

• If a student has been notified that he/she is not making satisfactory
academic progress and then successfully completes the required course
work at his/her expense, it is the student's responsibility to notify the 
Financial Aid Office when he/she is in compliance with SAP policy.  
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• Students may appeal to have eligibility restored if there are extenuating
circumstances related to their academic progress.  Examples of these are a
prolonged illness or an accident requiring a doctor's care and prolonged
absence from class.  These appeals will be reviewed by the Financial Aid
Satisfactory Progress Committee.  All appeals must be in writing and must
be accompanied by appropriate documentation concerning the extenuating
circumstance before the appeal will be reviewed.  All appeals must be
reviewed and cleared prior to the awarding of any federal financial aid. 
Students will be notified in writing of the decision of the Financial Aid
Satisfactory Progress Committee.  

STATEMENT OF PURPOSE
Recipients of financial aid programs must sign a statement of educational
purpose stating that all monies received will be used solely for costs directly
related to attendance at the university.  In addition, those students born after
December 31, 1959, must sign statements relating to selective service
registration and provide proof of such registration, if requested. 

 
ASUMH SCHOLARSHIP

Academic Distinction Scholarship
The Academic Distinction Scholarship is administered through the Student
Financial Aid/Scholarship Office, located in Administrative Affairs. 
Enrollment at ASUMH must occur within the first year following high school
graduation.  Requirements include Arkansas residency and graduation from an
accredited Arkansas high school, and one of the following:  ACT composite
score of 24, SAT score of 1010 (cumulative math and verbal) or 1110 on the
recentered SAT I taken after April 1, 1995, top ten percent in graduating class
with a 3.00 GPA (on a 4.00 scale) at seven semesters (Awards made at seven
semesters are tentative; rank and GPA must be maintained through the eighth
semester.), score of 58 or higher on the Arkansas GED for students graduating
from non-accredited high schools, or a National Merit semifinalist.  The award
amount for this scholarship is full tuition. 

The Academic Distinction Scholarship pays the tuition (12 hours or more) for
courses taken on the ASUMH campus only.  This scholarship is awarded for
the duration of four consecutive semesters provided the student maintains all
scholarship requirements (The scholarship is transferable to ASUJ provided 
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the ASUJ scholarship policy is satisfied.)  All applicable fees are the
responsibility of the student. 

For additional information concerning this scholarship, contact the Financial
Aid Office. 

OTHER ASSISTANCE PROGRAMS

Arkansas Academic Challenge Scholarship
The Arkansas Academic Challenge Scholarship Program is designed to
promote academic achievement and encourages academically prepared
Arkansas high school graduates to enroll in the state's college and universities. 
The scholarship provides for tuition up to a specified amount and is renewable
for up to four years (two years on the ASUMH campus) provided the student
meets the eligibility standards established by the Arkansas Department of
Higher Education. 

The award is made based upon the applicant meeting minimum standards with
regard to the ACT composite score, GPA in the pre-collegiate core curriculum
and financial need.  Students should obtain an application from their high
school counselor and allow the counselor to assist them so their application can
be submitted in a timely manner. 

Workforce Investment ACT (WIA)
The program is designed to provide training for unemployed persons if definite
employment opportunities are available in the selected occupation.  Financial
assistance may cover books, tuition, supplies, and transportation.  Students
should contact the WIA Office for application information. 

Rehabilitation Service
To qualify for Vocational Rehabilitation Services, clients must have a physical
or mental disability.  In addition to having a major disabling condition, there
should be a reasonable expectation that Rehabilitation Services will benefit the
individual in terms of employment.  Individuals applying for the services must
meet income eligibility guidelines.  Rehabilitation Services may provide
assistance with tuition and required textbooks. 

Veteran's Educational Benefits
VA education benefits are authorized to veterans and qualified dependents
under specific chapters of Title 38, US Code.  Eligibility for benefits can only
be determined by the US Department of Veterans Affairs. 
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Veterans Affairs
Veterans who served in the Armed Forces during World War II or thereafter
are eligible for vocational rehabilitation if they suffer a service connected
disability in active service and if the VA determines that they need vocational
rehabilitation to overcome the disability.  Veterans who entered the military on
or after July 1, 1977, may receive benefits under the contributory plan. 

Survivor of Disability Benefits Programs
Generally, those eligible for educational benefits from the VA are: (1) 
survivors of deceased veterans, (2) spouses of living veterans, and (3) children
who are between the ages of 18 and 26 years when the death or permanent and
total disability of the veteran occurred as the result of service in the military. 

The Arkansas State University Mountain Home Financial Aid Office has
available for students a number of endowed and private scholarship application
forms.  Students interested in applying for any of these scholarships should
contact the Financial Aid Office located in Administrative Affairs. 

More detailed information regarding financial aid can be obtained either at the
Financial Aid Office or by visiting our website at:
asumh.edu/students/finaid/index.htm.



39

Auxiliary Educational Services
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CENTER FOR ADVANCED STUDIES AT
ASU MOUNTAIN HOME

Students may complete undergraduate and graduate level programs through the
Center for Advanced Studies at ASUMH.  The Center is designed so that
Arkansas State University Mountain Home provides the freshman and
sophomore courses.  Arkansas State University-Jonesboro then provides
junior, senior, and graduate courses leading to specific bachelors’ and masters’
degrees.  All classes are held on the Mountain Home campus.  When the
course work is complete, the degree is awarded by Arkansas State University-
Jonesboro.

Jonesboro catalogs, admission applications, and other information about any of
these degrees are obtained by calling the Center for Advanced Studies at (870)
508-6100.

DEGREES AVAILABLE THROUGH THE CENTER FOR ADVANCED
STUDIES

BA Bachelor of Arts in Criminology

BS Bachelor of Science in Accounting

Bachelor of Science in Education
•  Early Childhood Education (Preschool - Grade 4)
•  Middle-Level Education (Grades 4 - 8)

Bachelor of Science in Management
• Human Resource Management

Bachelor of Science in Nursing
• RN to BSN Option

MBA Master of Business Administration

MSE Master of Science in Education
• Educational Administration
• Elementary Education
• Curriculum and Instruction

EdS Specialist in Education
•  Educational Leadership
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NURSING PROGRAMS THROUGH ASU-JONESBORO
In addition to these courses, ASU-Jonesboro offers two nursing degrees--the
Associate of Applied Science in Nursing and the Bachelor of Science in
Nursing (RN-to-BSN Option).  For information on these programs call ASU-
Jonesboro nursing faculty at (870) 508-6100.

ADULT EDUCATION CENTER
The Arkansas State University Mountain Home Adult Education Center
(formerly Mountain Home Adult Education Program) offers classes for
persons over the age of 18.  Persons who are interested in earning a GED or
WAGE certificate, improving basic math and reading skills, learning English
as a second language, learning basic computer literacy or basic keyboarding,
and developing resume writing skills should contact the Adult Education
Center for class schedules.  Classes are open entry and open exit, and there is
no charge. 

WAGE Program   The Adult Education Center is an approved Arkansas
Department of Education WAGE Center.  The WAGE program is designed to
help improve workplace basic academic skills of the unemployed and the
underemployed.  Currently, Baxter County Regional Medical Center, Baxter
Healthcare Corporation, and Avnet Cable Technologies recognize the WAGE
certificate in consideration for employment.  To earn a WAGE certificate from
the local WAGE Program, an individual must score at a 10th grade level on the
TABE assessment in reading, math, and writing and score an 80% on the State
WAGE assessment.  Classes are available to review or to build necessary
literacy skills to meet the required scores.

Classes are offered mornings, afternoons, and evenings in Mountain Home. 
GED/Basic Skills classes are also offered at North Arkansas Youth Center in
Cotter and at Norfork High School.  Twin Lakes Literacy Council volunteers
provide one-on-one or group tutoring.  For additional information call (870)
425-7974.

BUSINESS, INDUSTRY, AND WORKFORCE DEVELOPMENT
CENTER (BIWD)
The Center is designed to meet the expanding and changing needs of business
and industry by providing leadership, knowledge, technical skill, and
customized instruction which will enhance and support continuous economic
development of businesses in the Ozark Region.

The Center provides customized non-credit and credit training on campus.  At
the request of our partners, we also provide training and education at the 
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business locations.  Since the center is a member of the Arkansas Association
of Two-Year Colleges’ Workforce Consortium, the other 22 two-year colleges
throughout Arkansas, serve as a resource for our community.

For more information contact the Center for Business, Industry, and Workforce
Development at (870) 508-6106.

CONTINUING EDUCATION
To enhance and support the lifelong learning of residents within the ASUMH
service area, BIWD offers short-term non-credit classes throughout the year.  
Recognizing that the educational needs of individuals are not only academic
and/or career oriented, but also cultural and avocational, the staff designs and
offers non-credit workshops, seminars, classes, and cultural activities. 
ASUMH continuously seeks to understand the wants, needs, and desires of our
service area and reflect them in the offerings.
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Academic Policies and Regulations
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TESTING AND PLACEMENT

FRESHMAN ASSESSMENT AND PLACEMENT
The Freshman Assessment and Placement Program prescribes statewide
minimum standards for determining whether entering freshmen should be
placed in college level math and composition courses or in college preparatory
courses in math, composition, and reading.  ASUMH students whose scores
indicate placement in college preparatory classes must enroll in those courses
during their first fifteen (15) hours of course work.  Students in all associate
degree and technical certificate programs are required to take and complete all
required college preparatory classes.  Contact the Learning Center at (870)
508-6173 to schedule admissions testing.

Mathematics
Students who score below 19 on the mathematics section of the Enhanced ACT
(American College Testing Program's ACT Assessment Test) or below 790 on
the quantitative portion of the SAT (College Board's Scholastic Aptitude Test)
or below 43 on the ASSET (American College Testing Program's Assessment
of Skills for Successful Entry and Transfer) Intermediate Algebra test, or
below 66 on the COMPASS test must successfully complete the college
preparatory mathematics course or courses as stated below.  Students must earn
passing grades ("C" or higher) in these courses before advancing to College
Algebra. 

ACT Math

19 or above MATH 1023 College Algebra

17-18 MATH 1003 Intermediate Algebra

14-16 MATH 0003 Beginning Algebra

0-13 CPT 0053 Basic Math

ASSET Intermediate Algebra Test

43 or above MATH 1023 College Algebra

37-42 MATH 1003 Intermediate Algebra

0 - 36 MATH 0003 Beginning Algebra
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ASSET Numerical Test

37 or above MATH 0003 Beginning Algebra

0 -36 CPT 0053 Basic Math

COMPASS PRE-ALGEBRA TEST

31 or above MATH 0003 Beginning Algebra

0 -30 CPT 0053 Basic Math

COMPASS ALGEBRA TEST

66 or above MATH 1023 College Algebra

46-65 MATH 1003 Intermediate Algebra

0-45 MATH 0003 Beginning Algebra

English Composition
Students scoring below 19 on the English section of the Enhanced ACT or
below 40 on the TSWE (College Board's Test of Standard Written English) or
below 42 on the ASSET Language Usage test or below 75 on the COMPASS
Writing Skills test must successfully complete the college preparatory course
or courses in composition as stated below:

ACT English

19 or above ENG 1003 Composition I

14-18 CPT 0033 Writing Tutorial

0-13 CPT 0003 Language Development
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ASSET English

45 or above ENG 1003 Composition I

36-44 CPT 0033 Writing Tutorial

0-35 CPT 0003 Language Development

COMPASS English

75 or above ENG 1003 Composition I

42-74 CPT 0033 Writing Tutorial

0-41 CPT 0003 Language Development

Reading
Students who score below 19 on the Reading section of the Enhanced ACT or
below 780 on the verbal section of the SAT or below 41 on the ASSET
Reading Skills test or below 81 on the COMPASS Reading Skills test must
enroll in the following college preparatory course:

ACT Reading

19 or above Exempt

0 -18 CPT 0023 Reading Comprehension

ASSET Reading

43 or above Exempt

0-42 CPT 0023 Reading Comprehension

COMPASS Reading Skills

82 or above Exempt

0-81 CPT 0023 Reading Comprehension
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COLLEGE LEVEL EXAMINATION PROGRAM
(CLEP)
ASUMH awards up to 15 semester hours of college credits through the College
Level Examination Program (CLEP).  The university honors but does not
administer CLEP exams.  To obtain specific information concerning the
accepting and crediting of CLEP test results, students should contact the Office
of the Registrar.

ADVANCED PLACEMENT PROGRAM
The university awards credit to students who participated in the College Board
Advanced Placement Program at their high schools.

After being admitted, to obtain credit for Advanced Placement (AP) courses,
students must ask the College Board to forward their test scores to ASUMH.

Students will be awarded course credit for the courses listed below if they
earned the appropriate scores on their AP examinations.  To obtain information
about specific AP requirements, students should contact the Office of the
Registrar.

Courses Eligible for Advanced Placement Credit

ASUMH Course AP Test Score Required 
for Placement

BIOL 1004 3

ENG 1003 3

ENG 1013 4

HIST 1023 4

HIST 2763 3

MATH 1054 3

MATH 2204 4

PHSC 2054 4

PHSC 2064 4

SPN 2013 3
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COMPREHENSIVE ASSESSMENT OF
ACADEMIC PROFICIENCY (CAAP)
Arkansas Assessment of General Education (AAGE)
Arkansas Collegiate Assessment of Academic Proficiency (CAAP)
The AAGE (rising junior examination) is required of each student in a transfer
program who has completed 45 - 60 hours.  After a transferring student has
completed 60 semester hours of credit, the examination must be completed
before a student will be allowed to enroll in any public Arkansas college or
university.  The CAAP examination is used to meet the legislative examination
requirement mandated in ACT 874 of 1993 by the Arkansas General
Assembly.  The examination covers writing skills, mathematics, reading,
science reasoning, and essay writing.  The CAAP exam will be given once
each fall and once each spring.  The dates of the examination will be
announced by the Office of the Registrar.

FINAL EXAMINATIONS
All final examinations must follow the final exam schedule.

REGISTRATION

REGISTRATION
Students are required to register during the scheduled registration periods.  A
student may not attend any class until his/her registration is complete.  Those
who enter courses after class work has begun are responsible for all work prior
to their entrance.  Registration is not officially completed until all registration
forms and course enrollments are completed and applicable fees paid. 
Normally, a student will not be permitted to enter a class after the close of the
5th day of classes in a regular semester or after the close of the 2nd day of
classes in a summer session.

First time students must see an advisor before registration.  Students who
misrepresent facts on the application for admission will be dropped from the
university and their admission canceled immediately.
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COURSE NUMBERING SYSTEM
Each course is designated by a number composed of four digits, and each
course number carries the following information:  The first digit indicates the
course level (0 - no degree credit, 1 - freshman, 2 - sophomore), and the fourth
digit indicates the number of semester hours of credit.

CREDIT FOR COURSES
A semester hour is the unit of credit defined as the amount of credit given for
one clock-hour (50 minutes) in class per week for fifteen weeks (or the
equivalent).  Therefore, a class meeting three hours per week carries three
semester hours of credit.

Non-Traditional Credits (Maximum 30 Hours)
Credits earned through non-traditional methods are awarded upon evaluation
by the registrar.  Credits from technical schools of the armed forces are
evaluated according to the recommendations of the American Council on
Education in A Guide to the Evaluation of Educational Experience in the
Armed Forces.

ACADEMIC LOAD
For tuition and financial aid purposes twelve credit hours is considered a full
load in a fall or spring semester.  However, the regular course load for a
student during a fall or spring semester is fifteen credit hours.  Six credit hours
is considered a regular load for a summer session.

Generally, eighteen hours is the maximum load that a student may carry during
a fall or spring semester, although certain technical programs may specify
more.  Any student outside these technical areas wishing to enroll in more than
eighteen credit hours must request permission from the registrar.  Seven credit
hours is the maximum allowed during a summer semester without special
permission from the vice chancellor for academic affairs.  Courses taken
concurrently at other institutions, as well as independent study
(correspondence) courses,  will be considered in calculating maximum load.

COLLEGE PREPARATORY COURSE
ENROLLMENT
Students placed in three college preparatory courses may not enroll for more
than twelve (12) semester hours.  Those enrolled in two or more college
preparatory classes must enroll in CPT 1023 Study Skills during that
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semester.  All college preparatory work must be completed in the student’s first
fifteen (15) hours at ASUMH.

COURSE PREREQUISITES
No student may enroll in a course before successfully completing the
prerequisites to that course.  Prerequisites to a course are noted following the
description of the course.

TRANSFER CREDIT POLICY
Students who present transcripts of college-level credit from regionally
accredited institutions will receive up to 60 hours credit toward a degree under
the following conditions:

• Only courses with a grade of “C” or better will be accepted, 

• Courses accepted for transfer must fulfill degree requirements at ASUMH
(students must complete a minimum of 16 credit hours at ASUMH to be
awarded a degree from the university),

• Students must complete a minimum of 16 credit hours at ASUMH to be
awarded a degree from the university.

The total number of credit hours of accepted college-level work will be entered
on the student's permanent academic record; however, the transfer credit hours
will not be included in the cumulative grade point average reflected on the
transcript of academic record.

Students may not transfer more than eighteen semester credit hours earned per
regular semester or seven semester credit hours earned per summer session
without the registrar’s approval.

To have transfer hours officially assessed, students must be enrolled at
ASUMH.  Transfer credit evaluations will be completed during the first
semester of enrollment at ASUMH.

Transfers to ASUMH
Currently enrolled students should not take courses at other institutions without
first checking with their advisor regarding applicability of the courses for
ASUMH credit.  This will ensure that students do not take inappropriate
courses, non-equivalent courses, out-of-sequence courses, courses on an
inappropriate level, or a credit overload for the semester.
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Transfers from ASUMH
Students who intend to transfer to another institution should contact the
receiving institution to determine which courses will be accepted for credit in
their programs.  Students are advised to contact the receiving institution before
registering at ASUMH.

AUDITING COURSES
Students auditing a course pay the regular course fee.  No credit is awarded for
courses audited.  The letters "AU" are recorded in the grade column on the
student's permanent record.  Audited courses will be counted as part of the
stated  maximum load for a semester or term. However, audited courses do not
count for financial aid purposes.  Credit students are allowed to enroll prior to
audit students.

CHANGES IN SCHEDULE/DROPPING A
COURSE
A student withdrawing from a course must obtain a class schedule change form
from the Office of the Registrar, obtain the signature of the financial aid
officer, and promptly return the form to the Office of the Registrar.  

Students must be officially withdrawn to avoid receiving an "F" in a course. 
The schedule for the final date for dropping a course may be found on the
academic calendar of this catalog.  Refunds will be made according to the
Refund of Fees schedule that appears in this catalog.

If a student withdraws from a course, his/her grade will be recorded on the
transcript as "W" (withdrawal).

WITHDRAWAL FROM THE UNIVERSITY
A student withdrawing from the university must complete and return a class
schedule change form to the Office of the Registrar.  Refunds will be made
according to the Refund of Fees schedule that appears in this catalog.

Proper withdrawal will protect the students' academic records by enabling
students to receive "W"s in all courses and providing for refund of fees when
applicable.  Withdrawing from a class has no effect on the students’ grade
point average.  Students considering withdrawal must consult with their
academic advisor before withdrawing.
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Students Called Into Military Duty
When any person is activated for full-time military service during a time of
national crisis and therefore is required to cease attending a state-supported
postsecondary education institution without completing and receiving a grade
in one (1) or more courses, the following assistance shall be required with
regard to courses not completed:
(1) Such student shall receive a complete refund of tuition and such general

fees as assessed against all students at the institution.
(A) Proportionate refunds of room, board, and other fees which were paid

to the institution shall be provided to the students, based on the date
of withdrawal.

(B) If an institution contracts for services covered by fees which have
been paid by and refunded to the student, the contractor shall provide
a like refund to the institution.

(2) If the institution has a policy of repurchasing textbooks, students shall be
offered the maximum price, based on condition, for the textbooks
associated with such courses.

When a student is required to cease attendance because of such military
activation without completing and receiving a grade in one (1) or more courses,
the institution shall provide a reasonable opportunity for completion of the
courses after deactivation.

A student activated during the course of a semester shall be entitled, within a
period of two (2) years following deactivation, to free tuition for one (1)
semester at the institution where attendance had been interrupted unless federal
aid is made available for the same purpose.

GRADING

GRADES AND GRADING SYSTEM
A student will receive official grade reports at the end of each semester and
each summer term in which he or she is enrolled.  ASUMH is on a four-point
grading system.  The grading system includes permanent letter grades and
grade point values as follows:

A Excellent for outstanding achievement 4 grade points
per credit hour
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B Good for less than outstanding 3 grade points
but demonstrably better per credit hour
performance than the normal
competency required for 
satisfactory progress toward
graduation

C Average for performance that demon-2 grade points
strates normal competency per credit hour
required for satisfactory
progress toward graduation

D Below for performance that meets 1 grade point
Average minimum course requirements per credit hour

but is below standards
required for satisfactory
progress toward graduation

F Failure for performance that does 0 grade point
not meet minimum course
requirements and for which 
no degree credit is justified

In addition to the letter grades listed, the grading system utilizes the following
symbols:

AU Audit for meeting requirements 0 grade point
as established by the
instructor

I* Incomplete  for non-completion of no 0 grade point
more than the last 25% of course 
requirements for reasons
beyond the student's control

W Withdrawn for non-completion of 0 grade point
course

*An incomplete grade not removed within one semester will be recorded as
an "F."
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INCOMPLETE
A grade of "I" (incomplete) may be recorded when a student who has
successfully completed seventy-five percent (75%) of the requirements of a
course is unable to meet all course requirements for reasons beyond his or her
control. Examples of such reasons would be the prolonged illness of the
student or serious illness or death in the family.  Procrastination, pressure of
work in other courses, or employment are not satisfactory reasons.   A grade of
"I" will not be computed in the grade point average for the semester recorded;
nonetheless, the "I" will be changed to a grade of "F" for grade and GPA
purposes at the end of the next regular semester (fall or spring) unless course
requirements are completed and the final grade is reported before the end of
that semester.

The instructor will complete a written contract outlining necessary steps to
change the "I" to a letter grade.  Both the instructor and the student will sign
and receive a copy of the contract.  The original contract will be placed in the
student's file in the registrar’s office.  

The student must inform the Financial Aid Office upon receiving an "I ."  It is
possible that the incomplete grade could affect the student's financial aid for
the following semester.

REPEATING OF COURSES
Students may repeat courses.  The last grades earned become the official
grades.  The last grades are used in computing the cumulative grade point
average. 

The registrar determines the application of the repeat course policy in those
instances where course numbers and/or titles have been changed and for
courses completed at other institutions of higher education.

CHANGE OF GRADE
If a student discovers a final grade discrepancy, he/she must contact the
instructor.  The instructor must submit a Grade Change Report form prior to
the close of the regular (fall or spring) semester immediately following the one
in which the original grade was recorded.

RECOGNITION OF ACADEMIC ACHIEVEMENT
An honor roll consisting of the Chancellor's List and the Vice Chancellor's List
is published at the close of each semester and based on the following criteria.
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Chancellor's List: Full-time students whose grade point
average for the semester is 4.00.

Vice Chancellor's List: Full-time students whose grade point
average for the semester is within the range
of 3.60 through 3.99.

ACADEMIC PROBATION AND SUSPENSION
Arkansas State University Mountain Home reserves the right to deny further
attendance to a student who lacks the personal qualities, professional
characteristics, or scholastic attainments essential for success.

1. A student will be placed on academic probation at the end of the first
semester in which the student’s cumulative grade point average (gpa)
drops below 2.0.  Academic probation does not prevent a student from
enrolling in the next semester.

2. A student, who is on academic probation, must earn a minimum 2.0
semester grade point average at the end of the first semester on probation
and each succeeding semester until the cumulative gpa is at a minimum
of 2.0.  Probation status is removed at the end of the semester when the
cumulative gpa reaches a minimum 2.0.

3. A student, who is on academic probation and does not achieve a minimum
2.0 semester gpa in the next, or any succeeding semester, will be
academically suspended.

4. A student, who is academically suspended will be suspended from
enrollment for one semester (not counting summer terms).  After one
semester, the suspended student must meet with the vice chancellor for
academic and student affairs before being re-admitted.  Readmittance is not
automatic.  If the student is re-admitted, he will be on academic probation
and must adhere to the directions listed in #2 and #3 above.

5. A student, who is academically suspended for a second time, will be
academically dismissed from ASUMH for two years.  After two years, the
student must petition the vice chancellor for academic and student affairs
in writing to be considered for re-admittance.



56

ACADEMIC CLEMENCY
Academic clemency means that students may petition to have previously
earned credits and grades removed from the calculations of their cumulative
grade point averages under the following guidelines:

1. Academic clemency may  be granted to a returning student who has
not been enrolled in an institution of higher education for a period of
two years.

2. Returning students must petition for clemency upon application for re-
admission.

3. Transcripts will reflect all grades and credits, although the forgiven
credits will not count toward graduation or in the grade point average.

4. All credits earned in the semester for which clemency is requested are
eliminated from the grade point average and from meeting graduation
requirements.

5. Clemency petitions must be submitted to the Office of Academic
Affairs for review.

TRANSCRIPT POLICIES
Transcripts are issued at the written request of the student or appropriate
institutions and officials.  Students may complete a transcript request form at
the office of the registrar.  Telephone requests for transcripts are not
accepted.

Official transcripts of the student's ASUMH permanent record are issued on
security paper with the embossed seal of the university.

Transcripts that have been presented for admission or evaluation of credit
become a part of the student's permanent record and are not reissued. 
Transcripts from other institutions, if needed, must be obtained directly from
the original issuing institution.

Transcripts or other evidence of attendance will not be issued to or for a
student who is in debt to the university.
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GRADUATION
REQUIREMENTS FOR ALL ASUMH ASSOCIATE
DEGREES
For an associate degree, each candidate must meet the following general
requirements:

1. Complete the curriculum as listed under the description of the
associate degree program.

2. Complete at least 16 credit hours at ASUMH.  A maximum of 15
credit hours of an associate degree program may be earned through
examination (including CLEP and Advanced Placement),
correspondence, evaluated military service credits, police academy,
and USAFI courses.  

3. Earn a grade of "C" or better in ENG 1003.

4. Submit an Intent to Graduate application by the date stated in the
academic calendar to the Office of the Registrar before completing all
degree requirements (if the student is unable to graduate at the end of
the semester for which application has been made, a new application
must be filed during the next semester in which the student expects to
graduate).  An official record of correspondence or transfer work
completed at another institution must be on file in the Office of the
Registrar at least six weeks before the degree is to be granted.

5. Have a cumulative grade point of average of 2.0; some majors require
a “C” or better in all course work, and, if a transfer student, on all
work taken at this institution.  If a student does not have the 
required grade point average when the Intent to Graduate
application is filed, the student’s name will not appear on the
graduation list published for the enrollment period.

6. Complete graduation requirements under the provisions of an
ASUMH catalog that is not more than three years old at the time of
the  student's graduation.

GRADUATION REQUIREMENTS
Student Responsibility for Meeting Graduation Requirements

Each student should thoroughly study this catalog and become completely
familiar with the organization, policies, and regulations of Arkansas State
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University Mountain Home.  Failure to do this may result in serious mistakes
for which the student shall be held fully responsible.

Through academic advising, ASUMH assists each student in planning
academic programs, developing course schedules, anticipating graduation
requirements, and making decisions affecting educational growth and
development.   Academic advisors endeavor to provide such assistance in a
timely and accurate manner.  Meeting requirements for graduation is the
responsibility of the student.

Candidates for Degrees
Students must initiate, complete, and file an Intent to Graduate application as
indicated on the academic calendar (if the student is unable to graduate at the
end of the semester for which application has been made, a new intent to
graduate application must be filed during the next semester in which the
student expects to graduate).  An official record of concurrent correspondence
or transfer work completed at another institution must be on file in the Office
of the Registrar six weeks before the degree is to be granted.

GRADUATION WITH ACADEMIC
DISTINCTION
Arkansas State University Mountain Home recognizes the academic
achievement of graduating associate-degree students.  To receive any of the
following designations, students seeking their first associate degree must have
completed at least 24 semester hours of graded course work offered by 
Arkansas State University Mountain Home.

1. Students with a grade point average of 4.00 on all work attempted,
and, if transfer students, on all Arkansas State University
Mountain Home work, shall be designated as graduating summa
cum laude.

2. Students with grade point averages of 3.80 - 3.99 on all work
attempted, and, if transfer students, on all Arkansas State
University Mountain Home work, shall be designated as
graduating magna cum laude.

3. Students with grade point averages of 3.60 - 3.79 on all work
attempted, and, if transfer students, on all Arkansas State
University Mountain Home work, shall be designated as
graduating cum laude.
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Academic Programs
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ASUMH ACADEMIC PROGRAMS

DEGREE PROGRAMS
AA Associate of Arts

Associate of Arts in Teaching

AAS Associate of Applied Science in Business Technology
• Computer Applications
• Management/Marketing

Associate of Applied Science in Crime Scene Investigation

Associate of Applied Science in Criminal Justice

Associate of Applied Science in Funeral Science

Associate of Applied Science in Hearing Healthcare

Associate of Applied Science in Industrial Technology

Associate of Applied Science in Information Systems Technology
• Application Specialist
• Internet Specialist
• Networking Specialist
• Office Specialist
• Programming Specialist

Associate of Applied Science in Law Enforcement Administration

Associate of Applied Science in Opticianry

Associate of Applied Science in Paramedic Technology

 
TECHNICAL CERTIFICATE PROGRAMS

Business Information Systems with Computer Applications
Crime Scene Investigation
Industrial Technology
Industrial Technology - Basic Electronics
Law Enforcement Administration
Practical Nursing
Paramedic Technology
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CERTIFICATES OF PROFICIENCY
Basic Electronics
Cisco Networking
Computer Aided Drafting and Design
Crime Scene Investigation
Emergency Medical Technician
Law Enforcement Administration

SECOND ASSOCIATE DEGREE
Students who wish to complete a second associate degree in another field of
study must satisfy degree requirements for the first degree and earn at least 15
additional semester hours while satisfying requirements for the second degree. 
The additional hours may be earned concurrent with or subsequent to
completing the first associate degree.  A candidate for a second associate
degree must graduate under the provisions of an ASUMH catalog in effect
during the time the student is pursuing the second degree.

 
GENERAL EDUCATION PHILOSOPHY AND
OBJECTIVES
Arkansas State University Mountain Home offers a comprehensive general
education core that challenges students to acquire skills and knowledge that
allow them to flourish in their professional and personal lives.  The general
education curriculum is designed to give students the ability to

1. Master basic skills in English/communications, mathematics, science, fine 
arts/humanities, and social science;

2. Communicate accurately and effectively in written and verbal forms;
3. Explore ethical values by applying logic and perspective;
4. Gain and apply critical thinking skills in order to analyze complex material;
5. Be aware of global multicultural viewpoints;
6. Use technology to research, evaluate, and incorporate knowledge for

academic and personal purposes.

These objectives support the general education requirements and the mission
statement of Arkansas State University Mountain Home.
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STATE MINIMUM CORE CURRICULUM FOR
BACCALAUREATE DEGREES 
Arkansas Act 98 of 1989 provides that the State Board of Higher Education
“shall establish in consultation with the colleges and universities a minimum
core of courses which shall apply toward the general education core curriculum
requirements for baccalaureate degrees at state supported institutions of higher
education and which shall be fully transferrable between state institutions.” 
The required courses total 35 semester hours.

The following ASUMH courses have been approved by the Arkansas
Department of Higher Education to meet the 35-hour core requirement.

English/Communications - Six (6) credit hours required from the following:

ENG 1003 Composition I
ENG 1013 Composition II
ENG 1013T Composition II Technical

Math - Three (3) credit hours required from the following:

MATH 1023 College Algebra or any higher level mathematics
course for which College Algebra is a prerequisite.

Science  - Eight (8) credit hours required from the following:

Four (4) credit hours required (Select 1 Course)
BIOL 1004 Biological Science & Lab
BIOL 1104 Introduction to Plant Biology & Lab
BIOL 1114 Introduction to Animal Biology & Lab
BIOL 2004 Human Anatomy & Physiology & Lab I
BIOL 2014 Human Anatomy & Physiology & Lab II
BIOL 2104 Microbiology & Lab
Four (4) credit hours required (Select 1 Course)
GEOL 1004 Physical Geology & Lab
PHSC 1204 Physical Science & Lab
CHEM 1014 General Chemistry & Lab
CHEM 1024 General Chemistry II & Lab
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Fine Arts/Humanities - Six (6) credit hours  required from the following:

Three (3) hours required (Select 1 Course)
ENG 2003 Literature of the Western World to 1660
ENG 2013 Literature of the Western World from 1660
PHIL 1103 Introduction to Philosophy

Three (3) hours required (Select 1 Course)
MUS 2503 Fine Arts - Musical
ART 2503 Fine Arts - Visual
THEA 2503 Fine Arts - Theater

Social Science - Twelve (12) credit hours required from the following:

Three (3) credit hours required (Select 1 Course)
HIST 1013 World Civilization to 1660
HIST 1023 World Civilization since 1660

Three (3) credit hours required (Select 1 Course)
HIST 2763 U.S. History to 1876
HIST 2773 U.S. History since 1876
POSC 2103 United States Government

Six (6) credit hours required (Select 2 Courses)
ECON 2313 Principles of Macroeconomics
ECON 2333 Economic Issues and Concepts
GEOG 2613 Introduction to Geography
GEOG 2703 World Geography
PSY 2513 Introduction to Psychology
SOC 2213 Principles of Sociology
SOC 2223 Social Problems
SOC 2233 Introduction to Cultural Anthropology
*POSC 2103 United States Government

*If not selected to meet U. S. History/Government requirement.
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ASSOCIATE OF ARTS DEGREE PROGRAM
The Associate of Arts degree is designed for students who wish to continue
their education after completion of the degree.  Satisfactory completion of an
Associate of Arts degree will be accepted as satisfying the general education
requirements of participating four-year institutions.  Students should select
their electives based on the specific degree requirements at the institution
expected to award the baccalaureate degree.

Composition (6 credit hours)

ENG 1003 Composition I
ENG 1013 Composition II

Mathematics (3 credit hours)

MATH 1023 College Algebra
(Students may substitute a higher level mathematics
course for which College Algebra is a prerequisite.)

Critical Thinking and Ethical Values (3 credit hours)

PHIL 1103 Introduction to Philosophy 
SPCH 1203 Oral Communication

Understanding Global Issues (6 credit hours)

SOC 2233 Introduction to Cultural Anthropology
GEOG 2613 Introduction to Geography
GEOG 2703 World Geography
HIST 1013 World Civilization to 1660
HIST 1023 World Civilization since 1660

Arts and Humanities (9 credit hours)
Students must complete three courses from this section.  The student must
choose at least one fine arts and one humanities course.

Fine Arts:
MUS 2503 Fine Arts - Musical
ART 2503 Fine Arts - Visual
THEA 2503 Fine Arts - Theater
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Humanities:
ENG 2003 Literature of the Western World to 1660
ENG 2013 Literature of the Western World from 1660

Social Sciences (9 credit hours)
Three of the following must be selected.  At least one course must be selected
from HIST 2763, HIST 2773, or POSC 2013.

ECON 2313 Principles of Macroeconomics
ECON 2333 Economic Issues and Concepts
HIST 2763 The United States to 1876
HIST 2773 The United States since 1876
POSC 2103 United States Government
PSY 2513 Introduction to Psychology
SOC 2213 Principles of Sociology

Science (8 credit hours)

Life Science
BIOL 1004 Biological Science & Laboratory

(Students may substitute a higher level biology course
and its laboratory.)

Physical Sciences
Select one of the following: 
CHEM 1014 General Chemistry I & Laboratory
GEOL 1004 Physical Geology & Laboratory
PHSC 1204 Physical Science  & Laboratory
PHSC 2054 General Physics I & Laboratory

Electives (Select 16 credit hours in major area of interest)

General Education Total 44 Hours
Program Total 60 Hours
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Associate of Arts in Teaching
Middle School by Track

The Associate of Arts in Teaching degree is designed for students preparing to
transfer to a four-year institution to obtain a baccalaureate degree in education
and teacher certification.  The program incorporates foundation coursework in
teacher education, field based experience, and content coursework in a selected
certification area.  This degree is accepted at all four-year public universities
and colleges in Arkansas upon completion of the entire degree.

General Education Requirements (35 credit hours)

English/Communication
ENG 1003 Composition I
ENG 1013 Composition II
SPCH 1203 Oral Communication

Mathematics
MATH 1023 College Algebra

Science (8 credit hours)
BIOL 1004 Biological Science & Lab

Math/Science Track
CHEM 1014 General Chemistry I & Lab

Language Arts/Social Studies Track
PYSC 1204 Physical Science & Lab

Fine Arts (choose one)
MUS 2503 Fine Arts - Musical
ART 2503 Fine Arts - Visual
THEA 2503 Fine Arts - Theater

Humanities (choose one)
ENG 2003 Literature of the Western World to 1660
ENG 2013 Literature of the Western World since 1660

Social Sciences (9 credit hours)
HIST 1013 World Civilization to 1600, or
HIST 1023 World Civilization since 1660
HIST 2763 The United States to 1876, or
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HIST 2773 The United States since 1876
GEOG 2613 Introduction to Geography, or
GEOG 2703 World Geography

Education Courses (6 credit hours)
EDU 2033 Introduction to Education
EDU 2803 Introduction to K-12 Educational Technology

Math/Science Track

Mathematics (9 credit hours)
MATH 2204 Calculus I
MATH 2113 Mathematics for Teachers I
MATH 2123 Mathematics for Teachers II

Science (8 credit hours)
PHSC 1204 Physical Science & Lab
GEOL 1004 Physical Geology & Lab

Social Sciences (6 credit hours)
HIST 2883 Arkansas History
PSY 2513 Introduction to Psychology

Language Arts/Social Studies Track

Humanities (6 credit hours)
ENG 2003 Literature of the Western World to 1660, or
ENG 2013 Literature of the Western World since 1660
ENG 2323 American Literature I
ENG 2363 American Literature II

Social Sciences (12 credit hours)
HIST 1013 World Civilization to 1600, or
HIST 1023 World Civilization since 1660
HIST 2883 Arkansas History
POSC 2103 United States Government
PSY 2513 Introduction to Psychology

Program Total
Math/Science Track 64 Hours

Language Arts/Social Studies 60 Hours
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THE ASSOCIATE OF APPLIED SCIENCE (A.A.S.)

The Associate of Applied Science Degree is designed for employment
purposes, and it should not be assumed that the degree or the courses in
the degree can be transferred to another institution.  While a few
institutions have recently begun to accept some courses in A.A.S. programs,
the general rule is that courses in the A.A.S. degree are not accepted in transfer
toward bachelor's degrees.  Students to whom transfer is important should get
assurance in writing in advance from the institution to which they wish to
transfer.

ASSOCIATE DEGREES

ASSOCIATE OF APPLIED SCIENCE IN 
BUSINESS TECHNOLOGY

The program is designed for those students seeking a two-year program in
management/marketing or computer applications.  The degree is flexible to
accommodate students' needs.  To provide needed flexibility, the degree allows
the student to choose different degree emphases.

General Education Requirements (18 credit hours)

ENG 1003 Composition I
ENG 1013 Composition II, or
ENG 1013T Composition II Technical
HIST 2763 U.S. History to 1876, or 
HIST 2773 U.S. History since 1876, or
POSC 2103 United States Government
MATH 1003 Intermediate Algebra
SPCH 1203 Oral Communication

Social Science elective (3 credit hours)

Elective (any 3 credit hours)

Business Core (27 credit hours)

ACC 1003 Introduction to Accounting, or
ACC 2003 Principles of Accounting I
BUS 2563 Business Communications
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BUS 1013 Introduction to Business
BUS 1413 Business Math
BUS 1803 Basic Supervision
BUS 2103 Human Relations in Business
CIS 1203 Introduction to Computers
CIS 2503 Microcomputer Business Applications
ECON 2313 Macroeconomics, or
ECON 2323 Microeconomics, or
ECON 2333 Economic Issues and Concepts, or
BUS 1103 Practical Economics

Area of Emphasis  (12 credit hours) (Choose one emphasis area)

Computer Applications Emphasis 

Choose any 12 credit hours from CIS NOT used as part of the
business core.

Management / Marketing Emphasis 

Choose any 12 credit hours from ACC, BUS, CIS,  ECON or Word
Processing (not to exceed 6 credit hours) NOT used as part of the
business core.

Program Total 60 Hours
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ASSOCIATE OF APPLIED SCIENCE IN 
CRIME SCENE INVESTIGATION

Student enrolled in this program will obtain 35 to 38 degree hours by
completing basic law enforcement training at an ACLEST accredited academy
and attending advanced law enforcement courses presented by the Criminal
Justice Institute of the University of Arkansas. 

General Education Requirements (28 credit hours)

CIS xxxx Any CIS course
ENG 1003 Composition I
MATH 1023 College Algebra

Choose six (18 - 19 credit hours)
BIOL 1004 Biological Science & Lab
BUS 1013 Introduction to Business
CRJ 1023 Introduction to Criminal Justice, or
CRJ 1223 Police Organization and Administration, or
CRJ 2263 Criminal Evidence and Procedure
ENG 1013 Composition II, or
ENG 1013T Composition II Technical
HIST 2883 Arkansas History
POSC 2103 United States Government
PSY 2513 Introduction to Psychology
SOC 2213 Principals of Sociology, or
SOC 2233 Introduction to Cultural Anthropology
SPCH 1203 Oral Communications
SPN 1013 Elementary Spanish I

Major Requirements (35 credit hours)

CJI 1009 Crime Scene Technician
CJI 1002 Recovery of Human Remains
CJI 1003 Bloodstain Pattern Analysis
CJI 1001 Management of Evidence and Recovered Property
CJI 1011 Computer Crime
CJI 1012 Crime Scene Digital Photography and Imaging
CJI 1021 Fingerprint Comparison and Identification
CJI 1031 Using Forensic Light Sources
CJI 1041 Crime Scene Courtroom Testimony
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CJI 2004 Advanced Crime Scene Technician
CJI 2001 Survival Spanish for Law Enforcement
CJI 2011 Advanced Management of Evidence and Recovered

Property
CJI 2021 Bloodstain Pattern Documentation
CJI 2031 Advanced Crime Scene Interpretation and Reconstruction

ACLEST Cert or Criminal Justice (6 credit hours)
A non-commissioned law enforcement employee currently serving as a
Civilian Crime Scene Specialist will be required to complete 6 credit hours
of Criminal Justice to fulfill this requirement.

Program Total 63 Hours
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ASSOCIATE OF APPLIED SCIENCE IN 
CRIMINAL JUSTICE

The program is designed for graduates to pursue a career in criminal justice. 
Credit will be awarded to those students who have completed applicable course
work at the Arkansas Police Academy.

General Education Core (21 credit hours)

CIS xxxx Any CIS course
ENG 1003 Composition I
ENG 1013 Composition II, or
ENG 1013T Composition II Technical
HIST 2763 U.S. History to 1876, or
HIST 2773 U.S. History since 1876, or
POSC 2103 U.S. Government
MATH 1003 Intermediate Algebra or higher mathematics course
PSY 2513 Introduction to Psychology
SPCH 1203 Oral Communication

Major Requirements (33 credit hours)

CRJ 1023 Criminal Justice  
CRJ 1053 Criminology
CRJ 1223 Police Organization and Administration
CRJ 2033 Juvenile Delinquency
CRJ 2043 Community Relations in Law Enforcement
CRJ 2223 Criminal Justice in American Society
CRJ 2253 Criminal Investigation
CRJ 2263 Criminal Evidence and Procedure
CRJ 2273 Criminal Justice Internship
SOC 2213 Principles of Sociology
SOC 2223 Social Problems

General Electives (6 credit hours)

Program Total 60 Hours
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ASSOCIATE OF APPLIED SCIENCE IN 
FUNERAL SCIENCE

The Associate of Applied Science in Funeral Science is a two-year degree that
offers the theoretical and practical application of funeral service education. 
Students are prepared for entry into the profession after graduation.  Students
must complete the National Board Examination prior to graduation.

General Education Core (27 credit hours)
ACC 1003 Introduction to Accounting, or
ACC 2003 Principles of Accounting I
BIOL 1013 Human Anatomy & Physiology for Funeral Science
BIOL 2003 Microbiology for Funeral Science
BUS 2823 Small Business Management
CIS 1303 Computer Information Systems for Funeral Science
ENG 1003 Composition I
ENG 1013 Composition II, or
ENG 1013T Composition II Technical
MATH 1003 Intermediate Algebra
SPCH 1203 Oral Communication

Funeral Science Core (35 credit hours)
FUS 1003 Introduction to Embalming
FUS 1011 Orientation to Funeral Service
FUS 1012 Restorative Art I
FUS 1033 Mortuary Chemistry
FUS 1144 Business and Funeral Service Law
FUS 1161 Funeral Service Ethics
FUS 2022 Restorative Art II
FUS 2123 Embalming
FUS 2143 Pathology
FUS 2171 Practicum I
FUS 2181 Practicum II
FUS 2223 Funeral Service Management and Merchandising
FUS 2243 Funeral Directing
FUS 2253 Funeral Service Psychology/Sociology
FUS 2262 Comprehensive Review

Program Total 62 Hours
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ASSOCIATE OF APPLIED SCIENCE IN
HEARING HEALTHCARE

The program is designed for graduates to immediately enter into the hearing
healthcare profession.  Students completing the traditional or online program
are qualified to sit for the licensure exam administered by the Arkansas Board
of Hearing Instrument Dispensers.

General Education Requirements (18 credit hours)

ENG 1003 Composition I
ENG 1013 Composition II
MATH 1003 Intermediate Algebra
CIS 1203 Introduction to Computers
SOC 2243 Introduction to Gerontology

Major Requirements (53 credit hours)

HH 1003 Psychology of the Hearing Impaired
HH 1113 Anatomy and Physiology of the Auditory System
HH 1162 Practicum I
HH 1203 Auditory Assessment I
HH 1223 Hearing Instrument Technology I
HH 1281 Hearing Instrument and Assessment Lab I
HH 1263 Practicum II
HH 2103 Auditory Assessment II
HH 2123 Hearing Instrument Technology II
HH 2133 Aural Habilitation/Rehabilitation
HH 2163 Practicum III
HH 2181 Hearing Instrument and Assessment Lab II
HH 2204 Business and Hearing Sciences Law*
HH 2222 Hearing Disorders
HH 2243 Hearing Healthcare Management and Professional

Practices
HH 2264 Practicum IV
HH 2281 Hearing Instrument and Assessment Lab III

Program Total 60 Hours

*HH2204 is currently not offered as an Internet class.  Students may take a
3-hour Business Law class at a local University and a one-hour online
course in Hearing Instrument Law.
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ASSOCIATE OF APPLIED SCIENCE IN
INDUSTRIAL TECHNOLOGY

This program prepares individuals for careers in Industrial Maintenance
Technologies.  The focus of the program is to provide entry-level maintenance
technicians.  Endorsed by the State Chamber of Commerce, this program is an 
effort to meet business and industry training needs for multi-craft technicians. 

General Education Requirements (18 credit hours)

ENG 1003 Composition I
ENG 1013 Composition II, or
ENG 1013T Composition II Technical
MATH 1003 Intermediate Algebra
CIS 1203 Introduction to Computers

Social Science elective (3 credit hours)
General Education elective (3 credit hours)

Major Requirements (48 credit hours)

TEC 1103 Industrial Safety
TEC 1213 Industrial Blueprint Reading and Drawing
TEC 1504 D. C. Electronics
TEC 1514 A.C. Electronics
TEC 1604 Maintenance Welding
TEC 2134 Industrial Electronic Devices
TEC 2144 Industrial Electricity
TEC 2224 Industrial Mechanics Theory and Lab
TEC 2244 Motor Controls
TEC 2314 Programmable Logic Controllers
TEC 2424 Hydraulic and Pneumatic Systems
TEC 2863 Principles of Technology

Technology Elective

Program Total 66 Hours
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ASSOCIATE OF APPLIED SCIENCE IN
INFORMATION SYSTEMS TECHNOLOGY

The program is designed for those students seeking a two-year degree in
computer technology or computer applications.  The program is flexible to
accommodate individual student needs.  The student may choose from five
different degree emphasis: Computer Application Specialist, Internet
Specialist, Networking Specialist, Office Specialist, and Programming
Specialist.

General Education Requirements (18 credit hours)
ENG 1003 Composition I
ENG 1013T Composition II Technical
MATH 1003 Intermediate Algebra
SPCH 1203 Oral Communication
HIST 2763 U. S. History to 1876, or
HIST 2773 U. S. History since 1876, or
POSC 2103 United States Government

Social Science elective (3 credit hours)

Elective (3 credit hours)

Computer and Business Core (15 credit hours)
CIS 1203 Introduction to Computers
ACC 1003 Introduction to Accounting, or
ACC 2003 Principles of Accounting I
BUS 1013 Introduction to Business
BUS 2103 Human Relations in Business
CIS 2603 Internet and Basic Telecommunications

Area of Emphasis (24 credit hours)

Application Specialist
CIS 2413 Word Processing 
CIS 1403 Speadsheet Applications
CIS 1503 Introduction to Microcomputer Operating Systems
CIS 2313 Desktop Publishing
CIS 2323 Advanced Desktop Publishing
CIS 2403 Database Management
CIS 2503 Microcomputer Business Applications
CIS 2513 Advanced Microcomputer Business Applications
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Internet Specialist
CIS 1103 Networking Concepts
CIS 1106 Cisco Network Academy I
CIS 1033 Programming Concepts
CIS 2403 Database Management
CIS 2613 Programming for the Internet
CIS 2623 Web Site Design and Maintenance
CIS 2633 E-Commerce

Networking Specialist
CIS 1103 Networking Concepts
CIS 1106 Cisco Network Academy I
CIS 1033 Programming Concepts
CIS 1206 Cisco Network Academy II
CIS 1503 Introduction to Microcomputer Operating Systems
CIS 2703 Networking Applications

Office Specialist
BUS 1103 Practical Economics
BUS 1513 Records Management
BUS 2563 Business Communication
CIS  1003 Computer Office Accounting
CIS 2033 Professional Office Procedures
CIS 2413 Word Processing
CIS 2543 Advanced Keyboarding
OTS 2513 Machine Transcription

Programming Specialist
CIS 1033 Programming Concepts
CIS 2033 Visual Basic Programming I
CIS 2133 Visual Basic Programming II
CIS 2043 Programming in C++
CIS 2203 Principles of COBOL Programming
CIS 2053 JAVA
CIS 2403 Database Management
CIS 2613 Programming for the Internet

Program Total 60 Hours
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ASSOCIATE OF APPLIED SCIENCE IN LAW ENFORCEMENT
ADMINISTRATION

Students enrolled in this program of student will obtain 36 degree hours by
completing basic law enforcement training at an ACLEST accredited academy
and attending advanced courses presented by the Criminal Justice Institute of
the University of Arkansas.  

General Education Requirements (28 credit hours)

BIOL 1004 Biological Science & Lab
BUS 1013 Introduction to Business
CIS 1203 Introduction to Computers
CPT 0053 Basic Math
ENG 1003 Composition I
POSC 2103 United States Government
SOC 2213 Principals of Sociology
SPCH 1203 Oral Communications

Major Requirements (36 credit hours)

CJI 1109 Law Enforcement Supervision 
CJI 1103 Law Enforcement Administration and Management
CJI 1113 Integrity in Law Enforcement
CJI 2103 Legal Aspects of Law Enforcement
CJI 2113 Varied Principals of Law Enforcement
CJI 2123 DWI Detection and Field Tests
CJI 2133 Law Enforcement Communications
CJI 2143 Crisis Negotiations

Law Enforcement Electives (6 credit hours)
These hours are earned through completion of the Arkansas Law
Enforcement Training Academy or its equivalent based upon the
Commission on Law Enforcement Standards and Training.

Program Total 64 Hours
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ASSOCIATE OF APPLIED SCIENCE IN OPTICIANRY
This program is designed to add to the profession men and women who are
well qualified to interpret prescriptions, fabricate eyewear, dispense spectacles,
communicate effectively, utilize sales techniques, and are self-confident to
serve the visual needs of the public.  Students completing this program are
prepared for successful completion of national certification and/or state
licensing exams.

General Education (18 credit hours)

CIS 1203 Introduction to Computers
ENG 1003 Composition I
ENG 1013 Composition II, or
ENG 1013T Composition II Technical
MATH 1013 Intermediate Algebra
SPCH 1203 Oral Communication

History or Political Science elective (3 credit hours)

Major Requirements (42 credit hours)

OPT 1003 Anatomy, Physiology, and Pathology of the Eye
OPT 1213 Optical Theory I
OPT 1223 Optical Theory II
OPT 1503 Optical Laboratory I
OPT 1513 Optical Laboratory II
OPT 1523 Optical Clinical I
OPT 1543 Opticianry Business Management
OPT 1603 Optical Dispensing Theory I
OPT 1653 Optical Dispensing Clinical I
OPT 2532 Current Optical Trends
OPT 2603 Optical Dispensing Theory II
OPT 2712 Optical Dispensing Clinical II
OPT 2733 Contact Lens Theory I
OPT 2743 Contact lens Theory II

Program Total 60 Hours
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ASSOCIATE OF APPLIED SCIENCE IN 
PARAMEDIC TECHNOLOGY

Graduates of this program are eligible to apply to the Arkansas
Department of Health, EMS Division and the National Registry of EMTs for
the Paramedic Certificate Examination.  Upon successfully passing the
examination, the graduate will possess a paramedic certificate and can function
as a team member on an ALS ambulance and within the pre-hospital
environment.  See instructor for cost estimates.

General Education Requirements (30 credit hours)

BIOL 2004 Anatomy and Physiology & Lab I 
BIOL 2014 Anatomy and Physiology & Lab II
BIOL 2104 Microbiology & Lab 
CHEM 1003 Introduction to Chemistry 
CIS 1203 Introduction to Computers 
ENG 1003 Composition I 
ENG 1013 Composition II, or
ENG 1013T Composition II Technical
MATH 1003 Intermediate Algebra 
PSY 2513 Introduction to Psychology 

 
Paramedic Technology Requirements (45 credit hours)

HSA 2013 Medical Terminology
PAR 1002 General Pharmacology
PAR 1118 Paramedic I - Theory
PAR 1111 Paramedic I - Clinical
PAR 1126 Paramedic II - Theory
PAR 1127 Paramedic II - Clinical
PAR 1134 Paramedic III - Theory
PAR 1133 Paramedic III - Clinical
PAR  1142 Paramedic IV - Theory
PAR 1144 Paramedic IV - Clinical 
PAR 1212 Cardiac Dysrhythmia and Management
PAR 2011 Cardiac Life Support 
PAR 2021 Pediatric Life Support 
PAR 2031 Trauma Life Support 

                                                                                                
Program Total 75  Hours
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TECHNICAL CERTIFICATES
All certificate seeking students must meet the freshman assessment and
placement requirements.  If deficiencies exist, the student must complete the
required CPT courses.

BUSINESS INFORMATION SYSTEMS WITH
 COMPUTER APPLICATIONS CERTIFICATE PROGRAM

ACC 1003 Introduction to Accounting
CIS     2413    Word Processing
BUS 1413 Business Math
CIS 1203 Introduction to Computers
CIS 1403 Spreadsheet Applications
CIS 2403 Database Management
CIS 2503 Microcomputer Business Applications
CIS 2603 Internet and Basic Telecommunications
ENG 1003 Composition I
ENG 1013 Composition II, or
ENG 1013T Composition II Technical

Program Total 30 Hours

CRIME SCENE INVESTIGATION CERTIFICATE PROGRAM
Students enrolled in this program will obtain 27 to 30 degree hours by
completing law enforcement training at an ACLEST accredit academy and
attending advanced courses presented by the Criminal Justice Institute of the
University of Arkansas.

ENG 1003 Composition I
MATH 1023 College Algebra
CIS        xxxx Any CIS course
CJI     1009 Crime Scene Technician
CJI 1002 Recovery of Human Remains
CJI 1003 Bloodstain Pattern Analysis
CJI 1001 Management of Evidence and Recovered Property
CJI 1011 Computer Crime
CJI 1012 Crime Scene Digital Photography and Imaging
CJI 1021 Fingerprint Comparison and Identification
CJI 1031 Using Forensic Light Sources
CJI 1041 Crime Scene Courtroom Testimony
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ACLEST Cert or Criminal Justice (6 credit hours)
A non-commissioned law enforcement employee currently serving as a
Civilian Crime Scene Specialist will be required to complete 6 credit hours
of Criminal Justice to fulfill this requirement.

Program Total 36 Hours

INDUSTRIAL TECHNOLOGY
CERTIFICATE PROGRAM

ENG 1003 Composition I
ENG 1013 Composition II, or
ENG 1013T Composition II Technical
MATH 1003 Intermediate Algebra
CIS 1203 Introduction to Computers
TEC 1213 Industrial Blueprint Reading and Drawing
TEC 1504 D. C. Electronics
TEC 1514 A. C. Electronics
TEC 1604 Maintenance Welding
TEC 2863 Principles of Technology

Technology Elective

Program Total 33 Hours

INDUSTRIAL TECHNOLOGY-BASIC ELECTRONICS
CERTIFICATE PROGRAM

TEC 1504 D. C. Electronics
TEC 1514 A. C. Electronics
TEC 2314 Programmable Logic Controllers
TEC 2444 Robotics Technology
TEC 2134 Industrial Electronic Devices
TEC 2014 Digital Electronics I
TEC 2144 Industrial Electricity
TEC 2424 Hydraulic and Pneumatic Systems

Program Total 32 Hours
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LAW ENFORCEMENT ADMINISTRATION 
CERTIFICATE PROGRAM

Students enrolled in this program will obtain up to 21 degree hours by
completing basic law enforcement training at an ACLEST accredited academy
and attending advanced courses presented by the Criminal Justice Institute of
the University of Arkansas.

BUS 1013 Introduction to Business
CIS 1203 Introduction to Computers
CPT 0053 Basic Math
ENG 1003 Composition I
SPCH 1203 Oral Communications
CJI 1109 Law Enforcement Supervision 
CJI 1103 Law Enforcement Administration and Management
CJI 1113 Integrity in Law Enforcement

Law Enforcement Electives (6 credit hours)
These hours are earned through completion of the Arkansas Law
Enforcement Training Academy or its equivalent based upon the
Commission on Law Enforcement Standards and Training.

Program Total 36 Hours

PARAMEDIC TECHNOLOGY
CERTIFICATE PROGRAM

Graduates of this program are eligible for apply to the Arkansas
Department of Health, EMS Division and the National Registry of EMTs for
the Paramedic Certificate Examination.  Upon successfully passing the
examination, the graduate will possess a paramedic certificate and can function
as a team member on an ALS ambulance and within the pre-hospital
environment.

HSA 2013 Medical Terminology
PAR 1002 General Pharmacology
PAR 1118 Paramedic I - Theory
PAR 1111 Paramedic I - Clinical
PAR 1126 Paramedic II - Theory
PAR 1127 Paramedic II - Clinical
PAR 1134 Paramedic III - Theory
PAR 1133 Paramedic III - Clinical
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PAR  1142 Paramedic IV - Theory
PAR 1144 Paramedic IV - Clinical 
PAR 1212 Cardiac Dysrhythmia and Management
PAR 2011 Cardiac Life Support 
PAR 2021 Pediatric Life Support 
PAR 2031 Trauma Life Support 

Program Total 45 Hours

PRACTICAL NURSE CERTIFICATE PROGRAM
Graduates of this program are eligible to apply for the National Council
Licensure Examination - Practical Nursing (NCLEX-PN).  Upon successfully
passing this examination, the graduate can function under the supervision of a
registered nurse and/or a physician and work in hospitals, doctors’ offices,
nursing homes, and other healthcare agencies.  Information about the cost of
the program is included in the nursing application packet or may be obtained
from the Office of Admissions.

PRACTICAL NURSE COURSE OF STUDY
AUGUST ENTRANCE CLASS
(Application deadline April 30)

FALL SEMESTER (23 credit hours)
LPN 1104 Body Structure & Function
LPN 1208 Basic Nursing I
LPN 1503 Pharmacology I
LPN 1401 Nursing of the Geriatric Patient  
LPN 1602 Nutrition in Health & Illness
LPN 1802 Nursing of Children
LPN 2201 Vocational, Legal & Ethical Concepts
LPN 1902 Clinical I

SPRING SEMESTER (20 credit hours)
 LPN 2202 Basic Nursing II
 LPN 2501 Pharmacology II
 LPN 1702 Nursing of Mother and Infant
 LPN 2106 Nursing of Adults I
 LPN 2301 Mental Health & Care of Mental Illness
 LPN 2908 Clinical II
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FIRST SUMMER SEMESTER (4 credit hours)
 LPN 2913 Clinical III

LPN 2601 Nursing of Adults II

SECOND SUMMER SEMESTER (4 credit hours)
 LPN 2923 Clinical IV

LPN 2701 Nursing of Adults III

Program Total 51 Hours
Student enrolled in the program attend class/clinical 6-8 hours per day,
Monday through Friday, following the college academic calendar.
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CERTIFICATES OF PROFICIENCY

Basic Electronics

TEC 1504 D. C. Electronics
TEC 1514 A. C. Electronics
TEC 2314 Programmable Logic Controllers
TEC 2424 Hydraulic and Pneumatic Systems

Cisco Networking

CIS 1106 Cisco Network Academy I
CIS 1206 Cisco Network Academy II

Computer Aided Drafting and Design

TEC 1213 Industrial Blueprint Reading and Drawing
TEC 1804 Computer Aided Drafting and Design I
TEC 1814 Computer Aided Drafting and Design II

Crime Scene Investigation
Students enrolled in this program would obtain up to 15 degree hours by
completing basic law enforcement training at an ACLEST accredited academy
and attending advanced courses presented by the Criminal Justice Institute of
the University of Arkansas.

ENG 1003 Composition I
CJI 1009 Crime Scene Technician

ACLEST Cert or Criminal Justice (6 credit hours)
A non-commissioned law enforcement employee currently serving as a
Civilian Crime Scene Specialist will be required to complete 6 credit hours
of Criminal Justice to fulfill this requirement.
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Emergency Medical Technician

EMT 1007 Basic Emergency Medical Technician

Law Enforcement Administration
Students enrolled in this program would obtain up to 15 degree hours by
completing basic law enforcement training at an ACLEST accredited academy
and attending advanced courses presented by the Criminal Justice Institute of
the University of Arkansas.

ENG 1003 Composition I
CJI 1109 Law Enforcement Supervisor

Law Enforcement Electives (6 credit hours)
These hours are earned through completion of the Arkansas Law
Enforcement Training Academy or its equivalent based upon the
Commission on Law Enforcement Standards and Training.



88

Course Descriptions
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COURSE DESCRIPTIONS

A frequency-of-course-offerings statement appears at the end of each course
description.  The information reflects the normal scheduling of the course. 
However, circumstances may from time to time dictate scheduling changes,
and the university reserves the right to change course scheduling when
circumstances dictate such changes.

The code symbols are as follows:

F   =   Fall Semester SU   = Summer Semester
S   =   Spring Semester   D  = On Demand ~ based on

appropriate faculty and
sufficient student
enrollment

(ACC) ACCOUNTING 

1003 Introduction to Accounting   Surveys the basic concepts of
accounting, petty cash, accounts payable, accounts receivable, payroll,
bank reconciliation, and preparation of financial statements. 
Computerized application is a major focus of the course.  Designed
for entry level students or preparation for ACC 2003.  (F, S)

2003 Principles of Accounting I   Studies accounting for merchandising
and service-oriented business organizations.  Primary emphasis is on
accounting principles applicable to measuring assets, liabilities,
equity, and income.  (F, S)

2013 Principles of Accounting II   Covers special measurement problems
for partnerships and corporations.  The course also covers
rudimentary accounting and reporting for manufacturing companies. 
A part of the course is devoted to special reports and managerial uses
of accounting data for the decision-making function.  Prerequisite: 
ACC 2003 with a grade of "C" or better.  (F, S)

(ART) ART

1013 Design I   Introduces the fundamental principles of design and the
theory of color. (F, even years)
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1023 Design II   Develops awareness of space and concept of form, with
analysis and application of tools and materials appropriate to three-
dimensional projects.  Prerequisite: ART 1013.  (S, even years)

1033 Drawing I   Applies the principles of perspective, outdoor sketching,
object drawing, and figure sketching using various materials and
techniques.   Beginning drawing course.  (F, odd years)

1043 Drawing II   Focuses on light and shade drawing, monochromataic
color sketches, still life, with emphasis on original illustration. 
Prerequisite:  ART 1033.  (S, odd years)

1063 Painting I   Studies introductory color and composition for painting
with opportunities for the student to explore personal interests.  (May
be repeated for credit; however, no more than 3 hours may be applied
toward a degree in a field other than art).  Prerequisite: ART 1033 or
portfolio review.  (F)

1073 Painting II   Continues color and composition studies with a focus on
oil painting.  Prerequisite: ART 1063. (S)

2503 Fine Arts-Visual   Introduces visual arts to all students
regardless of background or experience.   (F, S)

(BIOL) BIOLOGY 

1004 Biological Science & Lab   Examines the structure of living things,
beginning at the chemical level and progressing to the organismic and
community (ecological) levels.  Emphasis is placed on a survey of the
five kingdoms of life, with particular attention given to plants,
animals, and the ecological relationships existing among and between
them.  Lecture three hours per week, lab two hours per week.  (F, S)

1013 Human Anatomy and Physiology for Funeral Science   Studies
general human anatomy.  Anatomical terminology is included. 
Healthful living habits are addressed through the study of the normal
structure and functions of the human body.  Emphasis is given to
respect for human remains.  (S, even yrs.)
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1014 Introduction to Entomology and Lab   Explores various aspects of
insects and other arthropods, including insect anatomy and
morphology, life cycles, diversity, taxonomy, and their roles in the
environment and in human affairs.  Emphasis in the laboratory will be
placed on identification of the major insect groups and on field
methods of insect collection.  Course requirements include, in part,
group projects, in-class field trips, and an insect collection.  Lecture
three hours per week, lab two hours per week. (D)

1104 Introduction to Plant Biology and Lab   Investigates the principles
of plant biology, including form, structure, metabolism, and
reproduction.  Areas of emphasis include plant cells and tissues,
genetics, ecology, evolution, and plant diversity.  Some field trips
required.  Lecture three hours per week, lab two hours per week. (D)

1114 Introduction to Animal Biology and Lab   Explores the
fundamentals of modern zoology, including reproduction,
development, and diversity.  Emphasis is placed on a survey of the
phyla and includes anatomical and ecological studies of major animal
groups.  Some field trips required.  Lecture three hours per week, lab
two hours per week. (D)

2003 Microbiology for Funeral Science   Investigates the fundamentals of
the infectious process and nonspecific and specific defense
mechanisms against disease.  Methods of transmission of infectious
diseases are studied with an emphasis on protection of the embalmer
and the public.  Understanding of indigenous microorganisms,
pathogens, and host-parasite interactions is included.  (F, even yrs.)

2004 Human Anatomy and Physiology & Lab I   Introduces the biology
of atoms and molecules; organelles and cellular functions; tissues;
functional anatomy of integumentary, skeletal, muscular, and central
nervous systems; and interaction with external environment.  Three
hours per week, lab two hours per week.  Prerequisite(s): High school
biology, BIOL 1004, or consent of instructor.  (F, S)

2014 Human Anatomy and Physiology & Lab II   Studies the major
sense organs; autonomic nervous system and internal environment;
neuro-endocrine control mechanisms; respiratory and cardiovascular 
functions; oxygen/carbon dioxide transport; liver functions; digestive,
renal, and reproductive processes.  Lecture three hours per week, lab
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two hours per week.  Prerequisites: completion of BIOL 2004
with a grade of “C” or better.  (F, S)

2104 Microbiology & Lab   Focuses on bacteria, viruses, rickettsiae,
chlamydiae, molds, yeasts, and protozoans as they relate to human
health.  Lecture three hours per week, lab two hours per week. 
Prerequisite(s): High school biology, BIO 1004, or consent of
instructor.  (F, S)

2114 Introduction to Ecology and Lab   Investigates relationships of
living organisms with each other and with their environment. 
Emphasis is placed on studies of plant and animal ecology, data
collection from lab and field experiments, data manipulations,
statistical analyses, and research reporting.  Lecture three hours per
week, lab two hours per week.  Prerequisite: Grades of “C” or better
in BIOL 1004 and MATH 1023 or equivalents.  (D)

(BNK) *BANKING 
* AIB Courses will be initiated upon the request of the State AIB chapter.

1313 Principles of Banking   Studies the fundamentals of bank functions
in a descriptive fashion so that beginning bankers may view their
chosen profession in a broad (and operational) perspective.  (D)

1323 Bank Management I   Investigates trends in the philosophy and
practice of management.  Prerequisite:  BNK 1313 or permission of
the instructor.  (D)

1413 Analyzing Financial Statements   Applies basic skills of financial
analysis to the prospective bank lender/credit analyst.  Students
should have previous knowledge of financial accounting.  Included
are the conceptual framework for analysis, basic analytical techniques,
advanced analytical techniques, and a comprehensive case study. 
Prerequisite:  ACC 2003, equivalent experience, or permission of the
instructor.  (D)

1423 Bank Cards   Studies history and development of the bank card,
operational aspects, legal and regulatory issues with implications for
the future.  (D)
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1443 Saving and Time Deposit Banking   Focuses on the major
developments contributing to the new world of banking.  The impact
of banking deregulation, growth of money market funds, and non-
bank competition are discussed.  Emphasis is on deposit instruments
rather than deposit operations.  (D)

2323 Bank Management II   Analyzes bank performance, interest margin
management, cost and pricing of bank services, and strategies to
expand bank service.  Extensive case analysis used.  Prerequisite: 
BNK 1313 or equivalent bank management experience.  (D)

2363 Banking Policy   Studies the fundamental treatment of money and
how it functions in the U.S. and world economies.  Topics include
money creation, financial institutions, monetary and fiscal policy, the
Federal Reserve, implementing national policy, and international
banking.  (D)

2373 Law and Banking   Discusses the introduction to basic American
law, presenting the rules of law which underlie banking.  Topics
include jurisprudence, the court system and civil procedure, contracts,
quasi-contracts, property, torts and crimes, agencies, partnerships,
corporations, sales of personal property, commercial paper, bank
deposits and collections, documents of title, and secure transactions. 
Emphasis is on the Uniform Commercial Code.  (D)

(BUS) BUSINESS ADMINISTRATION 

1013 Introduction to Business   Acquaints beginning students with the
major institutions and practices in the business world.  Provides
elementary concepts of business and serves as an orientation course
for selection of a specific major.  (F, S)

1103 Practical Economics     Introduces the fundamentals of economics,
relating them to current issues in today’s society.  Designed to help
beginning students develop a new view of current, important
economic issues.  Presents economics from the perspective of a
practical orientation that allows students to apply economic analysis in
their daily lives.  Note: This course does not fulfill the Social Science
requirement for the baccalaureate degree or the Associate of Arts
degree. (F)
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1413 Business Math   Provides instruction in problems related to business
situations and financial management combining training in
fundamentals of math and problem solving with calculators.  (F, S)

1803 Basic Supervision   Explores the techniques and the importance of
supervision in the business organization.  Emphasizes dealing with
human resources, including subordinates, fellow supervisors, and

  uppermanagement.  Covers such topics as motivation, communication,
leadership, planning, job orientation, and training.  (F, S)

2023 Legal Environment of Business   Studies the fundamental elements
of the Anglo-American legal system and its common law origins.  
Includes the application and operation of the legal system in the
remedy of business disputes, the development and operation of the
court system, and the regulation of American business and industry by
the United States government.  (F, S)

2103 Human Relations in Business   Studies the understanding of
behavior in organizations, focusing on the interaction of the individual
and the organization.  Directed primarily toward the human problems
of supervisors and middle managers.  Includes a historical
background, major theories of motivation, job satisfaction, leadership,
organizational and social environments, group processes, and
communications.  (F, S)

2113 Business Statistics   Uses statistical methods in studying business and
economic data, averages and dispersions, probability, sampling,
statistical inference, estimation, tests of hypotheses, index numbers,
and linear regression and correlation.  Prerequisite:  MATH 1023. 
(D)

2513 Fundamentals of Marketing   Investigates all aspects of marketing
concerning the flow of goods from producer to consumers or other
users.  Discusses the various functions of marketing, marketing
institutions, and the different aspects of the marketing mix. 
Emphasizes the kinds of decisions for which a marketing manager may
be responsible.  (D)

2523 Salesmanship   Discusses the principles and techniques of selling as
they apply to business situations involving both final consumers and
business firms as buyers.  Investigates such topics as planning and
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preparation of selling, the role of a salesperson, and the process of
selling.  Lecture, case, and project methods of teaching may be
used.  (D)

2563 Business Communications   Reviews basic grammar and punctuation. 
Investigates theory, principle, and application of oral and written
communications used in business.  Prerequisite:  ENG 1003.   (F, S)

2813 Basic Management   Analysis of the various elements necessary for
managerial action and the importance of management as a distinct
activity are presented.  Full consideration is given to the various
functions performed by managers, including planning, staffing,
organizing, directing, and controlling.  (F, S)

2823 Small Business Management   Emphasis on the development of
managerial skills uniquely important to small firms.  Problems of
starting a new business and of buying an ongoing one are discussed. 
(F, S)

(CHEM) CHEMISTRY 

1003 Introduction to Chemistry   Focuses on the fundamentals of
chemical terms and applications to laboratory studies.  Extensive drills
on calculations and use of hand-held calculators in problem solving. 
Recommended for those with no prior study of chemistry. 
Prerequisite: MATH 0003.  Co-requisite:  MATH 1003 or higher.  (S)

1014 General Chemistry I & Lab   Studies chemical reactions and
equations, periodic relationships, the gaseous state, and the
fundamentals of atomic theory, quantum theory, electronic structure,
chemical bonding, stoichiometry, and thermochemistry.  Prerequisite:
MATH 1003 and CHEM 1003 (high school chemistry may be
substituted for CHEM 1003).  Co-requisite:  MATH 1023 or higher. 
Lecture three hours per week, lab three hours per week.  (F)

1024 General Chemistry II & Lab   Examines liquids, solids, solutions,
and the fundamentals of chemical kinetics, chemical equilibria, acids
and bases, thermodynamics, and electrochemistry.  Prerequisites: 
CHEM 1014.  Lecture three hours per week, lab three hours per week. 
(D)
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1034 Introduction to Organic and Biochemistry & Lab   Emphasizes
applications to body functions.  Lecture three hours per week, lab
three hours per week.  May not satisfy requirements for chemistry
major.   Prerequisite:  CHM 1014.  (S)

(CIS) COMPUTER INFORMATION SYSTEMS 

0523 Beginning Keyboarding     Develops a mastery of the keyboard by 
using touch techniques. Students will master sustained paragraph
keyboarding using essay, letter, and memo formats. Students may test
out of OAD 0523 by passing a keyboarding test at 35 nwpm (net
words per minute) within the first three class meetings.  (F, S, SU)

1003 Computerized Office Accounting     Studies the basic office
accounting /record keeping skills of amortization, petty cash, payroll,
time cards, accounts receivable, accounts payable, bank reconciliation,
and inventory.  Prerequisite: ACC 1003 or ACC 2003. (F)

1033 Programming Concepts   Emphasizes structured programming
methodology, simple data structures and associated algorithms.
Includes a survey of the organization and behavior of programming
languages with an examination of data typing, control structures,
syntactic representation and specification.  (F, S)

1103 Networking Concepts Studies networking terminology,
communication protocols and standards, topologies and architectures,
network equipment and operating systems, principles of local and
wide area networks and how emerging technologies will impact the
networks of the future.  (F, S)

1106 CISCO Network Academy I   Familiarizes student with networking 
concepts, terminology, topology, network components, and basic
design and maintenance.  Teaches router technologies, including
configurations, protocols, and introduction to LAN switching. 
Students install, configure, and maintain network hardware and
wiring.  Prerequisites for degree-seeking students only: CIS 1103 and
CIS 1203 or consent of instructor.  A grade of “C” or better is
required to pass this course.  
(F)
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1203 Introduction to Computers   Introduces computer hardware,
software, procedures, systems, and required human resources. 
Emphasis is on computer literacy, historical development of
computers, data processing methods, the processing cycle, operations
considerations, storage and retrieval methods, systems security, and
computer-based support systems.  (F, S)

1206 CISCO Network Academy II   Designed to prepare students for the
CISCO Certified Network Associate (CCNA) certification exam. 
Includes advanced router configurations, LAN switching theory and
VLANs, advanced LAN and WAN design, Access Lists, Novell IPX,
PPP, Frame Relay, ISDN, and network troubleshooting. 
Prerequisites: CIS 1106 with a grade of “C” or better.  (S)

1303 Computer Information Systems for Funeral Science   Introduces
computer hardware, procedures, systems, and required human
resources.  Emphasis is on computer literacy, historical development
of computers, data processing methods, the processing cycle,
operations considerations, storage and retrieval methods, systems
security, and computer-based support systems.  Emphasis is placed on
funeral service software.  (D)

1403 Spreadsheet Applications   Introduces electronic spreadsheet
concepts and terminology using current applications software.  
Emphasis is on building worksheets, working with formulas, and
preparing graphs and databases using good problem-solving skills. 
Prerequisite: CIS 1203 or consent of instructor. (F, S)

1503 Introduction to Microcomputer Operating Systems   Provides an
introduction to microcomputer operating systems concepts in general
with special reference to Windows 98, and 2000, Linux.  Students
will gain knowledge of Microsoft Operating Systems and their
essential elements through hands-on experience.  Prerequisite:  CIS
1203 or consent of instructor.  (S)  

2033 Visual Basic Programming I   Introduces programming of business
applications utilizing Visual Basic’s interactive, object-oriented
language (OOP) methodology.  Prerequisites: MATH 1003, or
consent of instructor. (S)

2043 Programming in C++  Introduces programming of commercial
software using the programming language C++ and object-oriented
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programming (OOP) methodology.  Prerequisites: CIS 1033, MATH
1003, or consent of instructor. (F)

2053 JAVA   Provides a detailed review of object-oriented programming
using the JAVA programming language incorporating instantiable
classes, applets, selection statements, repetition statements, reusable
classes, inheritance and polymorphism, and recursive algorithms. 
Prerequisite: CIS 1033 or consent of instructor.  (S)

2133 Visual Basic Programming II   Introduces the ADO Programming
Object Model, the development and maintenance of database
programs using ADO, and multi-tier database applications.  Creating
and managing ActiveX code components, documents, and controls is
introduced as well as a discussion of programming for the Internet. 
Prerequisite: CIS 2033.  (F)

2203 Principles of COBOL Programming   Studies COBOL computer
language, including input-output operations, arithmetric computations,
comparing, control breaks, and table processing.  Emphasis on
program structures and techniques of program design applied to
typical business applications.  Prerequisite: CIS 1033, MATH 1003,
or consent of instructor.  (S)

2313 Desktop Publishing  Teaches practical application and development
of skills using graphic design and electronic page assembly with a
popular publishing software program.  Techniques of design and
layout are emphasized in creating newsletters, flyers, pamphlets and
other publications in a variety of formats.  Prerequisites: CIS 2413.
(F, S)

2323 Advanced Desktop Publishing   Provides students with advanced
application and skill development using graphic and desktop
publishing software.  Covers use of tools and commands to create and
enhance digital images, such as color correction, image selection, and
multiple layering.  Emphasizes independent work and decision making
in the revision and creation of newsletters, forms, multi-page
documents, and other business publications.  Also covers designing
publications for the web.  Prerequisiste: CIS 2313.  (D)

2403 Database Management    Studies the fundamentals of database
design and management using Microsoft Access.  Prerequisite: CIS
1203 and one other computer course or consent of instructor. (F)
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2413 Word Processing I   Introduces the uses and applications of word
processing software in the production of documents for business and
personal use.  Prerequisite: CIS 0523 or consent of instructor.   (F)

2503 Microcomputer Business Applications   Provides fundamental
hands-on experience using a major software suite, Microsoft Office. 
Word processing, spreadsheet application, presentation design and
database management are introduced.  Prerequisites: CIS 1203 or
consent of instructor.  (F, S)

2513 Advanced Microcomputer Business Applications   Provides
students with advanced instruction and skill development using the
command and techniques of Microsoft Office.  Projects and exercises
in Word, Excel, PowerPoint, and Access measure the student’s
abilities in extensive hands-on applications.  This course is designed
for the student to use in preparation of the Microsoft Office User
Specialist Exam (MOUS).  Prerequisite: CIS 2503.  (S)

2543 Advanced Keyboarding   Applies advanced document preparation
including letters, reports, memos, meeting minutes, agenda, and other
business documentation.  Students are expected to achieve a minimum
keyboarding speed of 55 net words a minute.  Prerequisite: OAD
0523.  (S)  

2603 Internet and Basic Telecommunications   Focuses on how the
Internet and other networks support business activities.  The World
Wide Web, FTP, Telnet, and other internet topics will be discussed
and practiced using the university's Internet connection.  Students will
receive individual network access to complete assignments.  Although
elementary knowledge of computer concepts is helpful, the course is
designed for beginners.  (F, S)

2613 Programming for the Internet   Introduces various programming
techniques and languages used on the Internet with an emphasis on
DHTML, VBScript, JavaScript, Java Applets, and Internet
Information Server (IIS).  Prerequisites: CIS 1033, CIS 2603, or
consent of the instructor.  (S)

2623 Web Site Design and Maintenance   Introduces the various stages of
Web site development from preparation and design to
implementation and maintenance with an emphasis on continual
improvement.  The student will design a site layout integrating



100

personally created Web pages and connect that site to other
locations on the Internet.  In addition to using HTML, Active X,
and JavaScript, the student will use common software to enhance
Web pages.  Prerequisite: CIS 2603 or consent of instructor. (F)

2633 Electronic Commerce   Introduces students to the terminology and
concepts of conducting business transactions over the Internet. 
Emphasis will be placed on the planning, design, maintenance, and
security of online stores.  Prerequisite: CIS 2603.  (S)

2703 Networking Applications   Introduces the concepts of networking
and telecommunications with emphasis on design, architecture,
“hands-on” installation, and maintenance.  Introduces the student to
the Windows NT (Windows 2000) server-based network operating
system.  Prerequisites: CIS 1103, CIS 1203, or consent of instructor. 
(S)

(CJI) CRIMINAL JUSTICE INSTITUTE

1001 Management of Evidence and Recovered Property     Provides an
understanding of the purposes, procedures and policy development
issues related to the custody of evidence and recovered property. 
Examines methods and procedures for storing property, discusses
evidence and property control records, and teaching effective methods
for improving security, control and disposition of evidence and
recovered property.  (D)

1002 Recovery of Human Remains     Emphasizes procedures used in
recovered badly decomposed or skeletonized human remains and all
associated physical evidence from outdoor crime scenes (both
exposed and buried).  Presents procedures used in finding buried
bodies.  Uses mock scene exercises to teach proper processing skills
for these unique crime scenes.  New crime scene specialists,
experience crime scene unit members, detectives and investigators
will benefit from this course.  A list of equipment needed will be
provided a time of enrollment.  (D)

1003 Bloodstain Pattern Analysis   Introduces the basic concepts of
bloodstain pattern formation and interpretation.  Experiments will
demonstrate the mechanics of actual pattern formation and typical
pattern characteristics used in interpretation.  Assess participant’s
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skill in using appropriate documentation techniques, biohazard
precautions, crime scene control and interpreting bloodstain
patterns.  (D)

1009 Crime Scene Technician   Consists of a series of six fundamental
courses, which introduce each of the vital components of crime scene
investigation.  Covers photography techniques as well as general
crime scene and forensic evidence photography, teaches basic latent
print techniques including using fingerprint powder at the crime scene
and developing fingerprint and footwear impressions.  Trains students
to identify, document, and recover three-dimensional evidence.  
Introduces crime scene techniques used to identify, document, collect,
and preserve bodily fluids and bloodstain pattern evidence.   Teaches
how to take paper notes, complete a crime scene report, and produce a
crime scene sketch.  Instructs students in crime scene processing
protocol.  A list of equipment needed will be provided at time of
enrollment.  (D)     

1011 Computer Crime     Covers crime on the Internet, white-collar crime
and computers at crime scenes.  Provides opportunities to use methods
and techniques relevant to investigating suspected or proven criminal
activity on the Internet.  Students should have a strong working
knowledge of computer hardware and software.  (D)

1012 Crime Scene Digital Photography and Imaging     Introduces using
digital photography in crime scene investigations as well as managing
the images that are captured.  Discusses digital photography and
imaging, computer hardware and software issues, enhancement
techniques, creating quality printed images, SOP’s, archival
requirements, legal issues, and panorama (QTVR) and digital video. 
All students are required to bring a digital camera with flash and flash
cards, and tripods.  (D)

1021 Fingerprint Comparison and Identification     Teaches how to
compare fingerprints and begin the process of identification.  Teaches
basic principles behind the use of fingerprints for identification and
the difference between the classifications of fingerprints.  Discusses
AFIS and live scan technologies.  (D)

1031 Using Forensic Light Sources   Identifies and demonstrates the uses
of forensic light sources.  Defines a forensic light source and what 
can be accomplished with a variety of available light sources at
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the crime scene.  Uses various light sources to detect latent prints,
biological fluid, hairs, fibers and other trace evidence.  Addresses
miscellaneous applications and photography techniques.  (D)

1041 Crime Scene Courtroom Testimony     Defines the role of the crime
scene investigator who is required to testify to his/her observances
and actions at a crime scene as well as subsequent interpretation of
his/her findings.  Provides guidelines in testifying as an expert witness
in crime scene investigation.  Students may be required to participate
in a mock trial.  (D) 

1103 Law Enforcement Administration and Management     Develops
techniques to apply sound management and leadership principles. 
Discusses principles of supervision, leadership and management,
delegation, interpersonal communication, planning, employee
motivation, team effectiveness, dealing with difficult employees,
decision making, sexual harassment, and contemporary problems in
law enforcement.  Ensures understanding of modern management and
leadership concepts such as report writing skills, report responsibility
for supervisory personnel, ethics in law enforcement issues, policy
development, selected federal regulations, American with Disabilities
Act, blood borne pathogen issues, budgeting concepts, press relations
and stress management.  (D)

1109 Law Enforcement Supervision     Includes examination and study of
organizational theory, organizational design, administration, external
and internal influences and controls, leadership, interpersonal and
organizational communication, human resource management, legal
issues, information systems and applications, decision making,
evaluation and organizational change.  (D)   

1113 Integrity in Law Enforcement     Discusses police internal affairs
and background investigation for police applicants.  Defines
discipline and explains its relationship to organization effectiveness,
identifies types of misconduct likely to occur in police departments,
explains the process in receiving and assigning a personal complaint
for investigation, discusses the steps involved in preparing a plan for
the investigation of and investigating a personnel complaint, discusses
the activities involved in preparing for an interview, and describes
how Constitutional Law relates to the Internal Affairs process. 
Teaches a systematic approach to background investigations, which
assist in making informed hiring decision.  (D)
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2001 Survival Spanish for Law Enforcement   Familiarizes law
enforcement personnel with basic Spanish to better enhance
communications and ensure safety between law enforcement officers
and the Spanish speaking community.  Using Spanish, students will be
able to initiate traffic and felony stops, handle domestic violence
situations and assist the Spanish speaking community when dealing
with situations where lawn enforcement is concerned.  (D)

2004 Advanced Crime Scene Technician     Covers advanced
photography procedures and methodologies applied to crime scenes
and forensic evidence.   Includes use of forensic light sources and
digital photography as well as digital imaging.  Teaches advanced
latent print procedures and methodologies, with an emphasis on
chemical techniques of latent print enhancements.  Reviews in detail
crime laboratory procedures and includes forensic pathology. 
Teaches techniques for reconstructing and interpreting the crime
scene using scenarios involving crimes against persons.  Emphasizes
interpreting the results of analysis conducted on physical evidence
recovered from a crime scene as well as report writing and courtroom
testimony.  (D)

2011 Advanced Management of Evidence and Recovered Property    
Addresses advanced techniques necessary for evidence storage and
security, management or technological and electronic evidence and
effective management controls.  Examines and develops
comprehensive evidence management policies and procedures
necessary to support the introduction of physical evidence at trial, as
well as to avoid potential civil liability lawsuits.  (D)

2021 Bloodstain Pattern Documentation   Addresses the recognition of
basic bloodstain pattersn at a crime scene and the proper methods of
documenting the scene so that specialized analysis can be performed
by a bloodstain pattern expert.  Covers photographic documentation,
types of information to be noted and proper use of markers and scales. 
Emphasizes hands-on training.  (D)

2031 Advanced Crime Scene Interpretation and Reconstruction  
Emphasizes techniques for reconstructing and interpreting the crime
scene, scenarios involving crimes again persons, and interpreting the
results of analysis conducted on physical evidence recovered from the
crime scene.  Includes report writing and courtroom testimony.  (D)
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2103 Legal Aspects of Law Enforcement     Consists of six courses
relating to the legal aspects of law enforcement – civil liability,
criminal procedure update, warrantless search and seizure, courtroom
testimony, search warrant update, update of Arkansas legal decision,
use of force, sexual harassment.  (D)

2113 Varied Principles of Law Enforcement     Acquaints law
enforcement officers with a variety of crime prevention programs,
citizen participation programs, and law enforcement strategies. 
Presents pertinent psychological factors that must be braced by law
enforcement officers.  Addresses psychological processes, as well as
physical processes, in an effort to explain their involvement in
confrontational situations.  Identifies potential sources of stress,
addresses the role of the agency and supervisor in detecting and
dealing with sources of stress.  Provides solutions for managing the
operational aspects of drug investigations.  Discusses recruitment,
documentation, motives, control, legal issues and other pertinent
issues regarding confidential informants and cooperating witnesses.  
Defines the elements involved in the art of obtaining the truth from a
suspect through the use of observations, questioning, sound
reasoning, and understanding without the use of promises or threats. 
(D)

2123 DWI Detection and Field Tests   Provides officers a current working
knowledge of DWI case law, certification in the only validated means
to conduct field sobriety tests, enhanced courtroom ability to establish
probably cause, and reinforces experience and previous training with
amplified instruction.  This course offers certification for Arkansas
law enforcement officer, refresher training in the DWI/SFST
procedures, and instructor development to certify police officers as
instructors in this particular area of law enforcement.  (D)

2133 Law Enforcement Communications     Familiarizes law
enforcement personnel with basic Spanish to better enhance
communications and ensure safety between law enforcement officers
and the Spanish speaking community.  Teaches effective narrative
report writing techniques for the law enforcement professional. 
Teaches the verbal skills needed by law enforcement officers to
ensure compliance through persuasive verbal interaction.  
Emphasizes strategies that diffuse aggression, ensure officer safety,
strengthen community relations, reduce citizen complaints, and
enhance the professionalism of the law enforcement community. 
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Teaches a better understanding of psychiatric illness by covering
what is mental illness, officer safety, commitment issues, and safe
and appropriate interventions.  (D)

2143 Crisis Negotiations     Provides individuals the tools necessary to
carry on a dialog with a subject as a trained crisis negotiator. 
Discussions include what to say and what should not be said; first
responder negotiations; techniques for active listening; techniques for
suicide intervention; and suicide by law enforcement officers. 
Emphasis is on Abnormal Psychology theories.  (D)

(CPT) COLLEGE PREPARATORY 

Basic Math, Reading Comprehension, Language Development, and
Writing Tutorial are offered in a non-traditional classroom environment. 
Computer-based instruction (PLATO) is self-paced and consists of
individualized activities suitable to diverse learning situations.  Real-life
examples and sophisticated graphics are offered.  Scheduling is flexible to
meet the individual needs of the student.

0003 Language Development (non-credit)   Focuses on grammar,
mechanics, structure and tone, and applications.  Students benefit as
they learn how to build sentences, identify parts of speech, use
different types of punctuation, and practice several writing styles. 
(Pass/Fail Course) (F, S)

0023 Reading Comprehension (non-credit)   Emphasizes comprehension
and vocabulary skills.  Reading strategies are presented that help
students discover word meanings, understand word groupings and
master advanced reading skills.  (Pass/Fail Course) (F, S)

0033 Writing Tutorial (non-credit)   Emphasizes individualized work on
the organizational skills needed for college-level essays.  Students
review grammar, mechanics, structure and tone, and applications. 
(Pass/Fail Course) (F, S)

0053 Basic Math (non-credit)   Provides students with instruction in basic
arithmetical concepts and a smooth transition to beginning algebra. 
Students also learn problem-solving skills and strategies.  (Pass/Fail
Course) (F, S)
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1023 Learning Skills   Develops strategies for meeting the demands of
college life.  Topics addressed include becoming motivated for
success, managing one's time more effectively, reading a textbook,
taking lecture notes and examinations, making decisions,  seeking and
selecting a career (major), and locating and using various campus
resources.  Must be completed with a grade of “C” or better to
pass the course.  (F, S)

(CRJ) CRIMINAL JUSTICE 

1023 Introduction to Criminal Justice   Introduces students to the
criminal justice system by describing the various agencies of the
American criminal justice system and the procedures used to identify
and treat criminal offenders.  Explores and analyzes the critical issues
in criminal justice and their impact on the justice system by focusing
on critical policies and issues including shock incarceration,
community policing, alternative sentencing, gun control, the ware on
drug, and the death penalty.  (F, S)

1053* Criminology  Introduces students to the various components that
comprise the scientific study of crime and criminal offenders in the
American criminal justice system.  The focus is on the order and
disorder within American society.  Featured topics include
criminological theory, types of crimes, and an analytical examination
of the criminal justice system including police, courts, and
correctional systems.  (F, S)

1223 Police Organization and Administration   Introduces students to the
various components of police organization and administration. 
Examines multiple organization strategies used in policing and
organization structures.  Topics include historical perspectives, police
roles, police management, planning, performance measurement, and
general organization principles and doctrines as applied to all aspects
of police functions and managements.  (S)

2033* Juvenile Delinquency   Introduces students to the various
components of the American juvenile justice system.  Featured topics
include historical perspectives, causation, environmental influences,
juvenile justice processes, definition and extent of delinquency, and
prevention/treatment methodologies.  (F)
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2043 Community Relations in Law Enforcement   Teaches students the
various components of human relations utilized in law enforcement
and the way those relationships interact and collide with public
expectations and sentiment about law enforcement.  Focuses on the
dynamic nature of police relationships with citizens, other police
officers, and how those relationships are crucial to maintaining
professional policing in America.  (S)

2223 Criminal Justice in American Society   Explores the relationship of
law enforcement to other social institutions in the United States.  (S)

2253 Criminal Investigation   Examines the fundamentals and various
methods used in criminal investigations, procedures incorporated at
crime scenes, collection and presentation of physical evidence, and
methods used by police service laboratories.  Introduces students to
practical criminal investigations and the various components thereof. 
Focuses on the systematic examination and interpretations of crime
scenes and their relationship pertaining to crime and people that
commit criminal acts.  (F)

2263 Criminal Evidence and Procedure   Provides and in depth look at
the rules of evidence and procedures used within the operational level
of law enforcement and other legal professions.  Examines criminal
procedures, professional conduct of witnesses, and the importance of
safeguarding personal constitutional liberties.  Introduces students to
the various aspects of criminal procedure.  It is mostly concerned with
United States court decisions and their relevance to arrests,
searches/seizures, interrogations, sentencing practices, and civil
liabilities.  Analyzes legal safeguards and impediments facing legal
professionals and how they affect the performance of their duties.  (F)

2273 Criminal Justice Internship Includes a combination of work and
study based methods of learning.  Students observe, participate, and
critically analyze the experience, which ultimately leads to the written
evaluation of their experiences.  Allows students the opportunity to
apply various criminal justice concepts and principals of knowledge,
which are learning in the AAS in Crminal Justice.  Prerequisites: CRJ
1023, CRJ 1223 CRJ 2263, and CRJ 1053 or CRJ 2033.  (F, S)
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Upper level course credit will be awarded to Criminal Justice courses
marked with “*” only after successful completion of a competency exam
administered by Arkansas State University-Jonesboro.

(ECH) EARLY CHILDHOOD

2033 Child Development   Studies the nature and development of children
from pre-birth to the middle years of childhood.  Includes physical,
cognitive, and psychosocial development.  Prepares students to
understand the complex, dynamic process of child development and
helps students understand when departures from normal childhood
behavior are significant.  (D)

(ECON)ECONOMICS 

2313 Principles of Macroeconomics   Studies how economic systems
operate, with emphasis placed on money, banking, and national
income.  Designed to increase awareness of economic problems and
encourage the student to analyze alternative solutions.  (F, S)

2323 Principles of Microeconomics   Emphasizes value, prices,
distribution, international economics, and current problems.  (F, S)

2333 Economics Issues & Concepts   Provides a basic understanding of
our economic system.  Explores basic economic concepts and
examines contemporary economic problems and issues in light of the
concepts learned.  (F, S)

(EDU) EDUCATION 

2013 Survey of Early Childhood Education   Surveys the history, theory,
and practice of early childhood education.  (D)

2023 Introduction to Elementary School Teaching:  Field Experiences I 
Studies the purposes and functions of the elementary school and its
personnel.  Assistance provided with career choices in the field of
elementary education (30 clock hours of elementary classroom
observation and directed assignments required).  Prerequisite:  15
semester hours.  (D)
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2033 Introduction to Education   Provides students with an overview of
teaching as a profession, providing them with an opportunity to
observe the educational process in three settings – elementary, middle
school, and secondary.  Gives students the opportunity to ascertain if
the Education profession is an appropriate vocational choice.  (D)

2803 Introduction to K-12 Educational Technology   Provides students
with an overview of the technologies that can enhance teaching and
learning.  Teaches basic computer skills and the uses of various
software applications (i.e., word processing, database, spreadsheet,
graphics, multimedia, etc.) in the educational setting.  (D)

(EMT) EMERGENCY MEDICAL TECHNICIAN

1007 Emergency Medical Technician   Provides the basic program
approved by the Department of Health Office of Emergency Medical
Services and the National Registry of Emergency Medical
Technicians.  This course provides for lecture and practical training to
adhere to the 1994 U. S. Department of Transportation EMT - Basic
National Standard Curriculum.  Focus is placed on the knowledge and
skills an individual needs to possess in pre-hospital emergency care to
function as part of a team providing pre-hospital care to the ill and
injured.  Students successfully completing the program will be eligible
to take the required State and National examination. (D)

(ENG) ENGLISH 

1003 Composition I   Studies and practices the fundamentals of written
communication including principles of grammar, punctuation,
spelling, organization, and careful analytical reading. (F, S) 
Prerequisites: 
1.  Test scores as outlined under admissions policies in this catalog or
completion of CPT 0023 and/or CPT 0033 with a grade of "C" or
better.  
2.  Keyboarding skills are required before enrolling in this class.  
3.  Students who fail Composition I twice must take and pass CPT
0033 Writing Tutorial before re-enrolling in Composition I.
Requisites:
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1.   Students must enroll in Composition I within their first fifteen
hours of credit work.  If they fail or withdraw from Composition I,
they must re-enroll in Composition I for the following semester and
must continue enrollment in the course until they pass it. 
2.  Students must earn a grade of "C" or higher in ENG 1003 before
enrolling in ENG 1013.

1013 Composition II   Continues ENG 1003 to develop further the skills
learned in that course.  Based on reading and discussion of various
types of writing, the students' essays will provide practice in different
kinds of rhetorical development including research and
documentation.  Prerequisite:  Keyboarding skills are required before
enrolling in this class and completion of  ENG 1003 with a grade of
"C" or better.  (F, S)

1013T Composition II Technical   Offers a technical writing alternative to
the standard second-semester freshman composition course, designed
primarily for engineering and technical program majors.  Writing and
researching are applications-based to the student’s field of study. 
 Prerequisites: Completion of  ENG 1003 with a grade of "C" or
better.  This course may not fulfill the requirements for Composition
II for some majors. (F, S) 

2003 Literature of the Western World to 1660   Introduces students to
the analysis and interpretation of literary works from several historical
periods ranging from early civilizations through the Renaissance.  
(F, S)

2013 Literature of the Western World from 1660    Introduces students
to the analysis and interpretation of literary works from several
historical periods ranging from the Renaissance to the present.  (F, S)

2103 Introduction to Poetry   Studies the major poetic forms and trends
and is designed to deepen the students' understanding of and
appreciation for this most ancient of the literary arts.  (D)

2113 Introduction to Fiction   Focuses on short fiction and the novel. 
Discusses various modes and concepts of fiction; investigates reader
expectations; analyzes form and theory.  (D)
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2123 Introduction to Drama   Studies the theatre as a literary
phenomenon.  Investigates the form and theories of what makes good
drama; analyzes structures and meanings based on various critical
modes.  (D)

2133 Special Studies   Offers the student a chance to investigate specific
genres, specific groups of writers, and/or specific authors.  Genre
(such as science fiction), groups of writers (such as native American
authors), and specific authors (such as Shakespeare) change from
semester to semester.  May be taken twice for six hours of credit.  (D)

2323 American Literature I    Studies major American authors, genres,
and movements from the beginning through the Civil War. (D)

2363 American Literature II     Studies major American authors, genres,
and movements from the Civil War to the present. (D)

(FUS) FUNERAL SERVICE

1003 Introduction to Embalming   Introduces the embalming profession
through a study of the responsibilities, conduct and qualities of a
professional embalmer.  Special emphasis is given to federal and state
governmental regulations with proper training in OSHA and FTC
requirements.  A complete study of post mortem changes, various
types of death and its effect upon the human organism is discussed,
followed by case analysis, proper procedure and sequence in
embalming, instruments, the preparation room, chemicals and
landmarks of the human body.  (F)

1011 Orientation to Funeral Service   Examines the history of funeral
activities of various cultures and areas, with emphasis on the growth
of the American funeral profession and funeral service ethics.  (F)

1012 Restorative Art I   Studies the anatomy and physiognomy of the face
and head and techniques for reconstruction.  Focuses on the bones,
muscles, measurements, proportions, markings, and head shapes. 
Special laboratory skills explored in anatomical wax modeling.  (F)

1033 Mortuary Chemistry   Provides a basic understanding of inorganic,
organic, and biochemistries and how their theories and laws form a
sound scientific basis for the embalming procedure.  Prerequisite:
MATH 0003 Beginning Algebra or equivalent.  (F, odd yrs.)
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1144 Business and Funeral Service Law   Introduces the critical areas of
business law that relate to the daily operations of the funeral service
profession.  Covers the law of contracts, torts, trusts, sales, secured
transactions, negotiable instruments, agency, corporations and other
business associations, bailments, probate and estate property rights,
criminal violations as well as an examination of our courts and civil
procedure.  Specific instruction given to the areas of law dealing with
funeral service including regulations dealing with disposition of dead
bodies, rights and responsibilities of the funeral director, and state and
federal regulations governing the industry.  Although the course is
structured for students from any state, reference will be made to
applicable Arkansas laws.  (F, even yrs.)

1161 Funeral Service Ethics  Studies the ethical considerations facing the
funeral service profession both from a personal and a professional
standpoint.  Observes ethical standards as distinguished from legal
standards in the business world for the funeral service professional. 
Emphasis is placed on developing and discussing ethical issues by the
use of hypothetical examples representative of situations found in the
business world.  (S)

2022 Restorative Art II   Emphasizes the use of color and cosmetic theory
as it applies to funeral service.  Includes extensive laboratory skills in
cosmetic application and wax reconstruction.  Prerequisite: FUS 1012. 
(S)

2123 Embalming   Emphasizes principles and techniques of embalming. 
Topics covered include linear and anatomical guides, case analysis,
formulating chemical solutions, complete analysis of the circulatory
system, an explanation of the equipment used in the embalming
process, and methods of injection and drainage.  Prerequisite:  FUS
1003.  (S)

2143 Pathology   Studies basic pathology principles as applied to the
funeral service profession.  The course includes an understanding of
the basic course of diseases and the effect these diseases may have
upon the embalmer.  (F)
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2171 Practicum I   Offers practical training and experience while working
in local mortuaries.  Students must consult their advisor before
enrolling in this course.  Prerequisites: FUS 1003 and FUS 1012.  (F)

2181 Practicum II   Offers practical training and experience while working
in local mortuaries.  Students must consult their advisor before
enrolling in this course.  Prerequisite: FUS 2171.  (S)

2223 Funeral Service Management and Merchandising   Studies funeral
service management and operational procedures as they relate to
funeral service procedures, client families, staff personnel, community
and professional associates.  Explores funeral merchandising, which
includes the types, construction and parts of funeral merchandise, how
prices are determined and quoted, and how merchandise is mixed,
displayed, monitored, and evaluated.  Guest lectures and field trips are
an integral part of this course.  (S)

2243 Funeral Directing   Serves as an orientation to the funeral service
environment, including the duties, responsibilities, skills, and ethical
obligations.  Encompasses the study of the history of funeral service
and procedures used in military, fraternal, and religious funerals in the
United States.  (F)

2253 Funeral Service Psychology/Sociology   Studies the normal
symptoms of grief in adults and children and the funeral director's role
in grief counseling in conjunction with the psychological and
sociological aspects of human emotions and religious customs and
cultures as they pertain to the funeral, death, and final disposition. 
General Psychology will not be allowed as substitution for FUS 2253. 
(D)

2262 Comprehensive Review   Reviews the entire curriculum for
graduating sophomores culminating with an exam designed to prepare
students for the national board and various state board examinations. 
Must be taken in the last semester of the sophomore year.  (S)

(GEOG) GEOGRAPHY 

2613 Introduction to Geography   Describes and interprets how man
interrelates with the physical features of the surface zone of the earth,
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including land forms, weather, climate, soils, vegetation, and
water.  (F, S)

2703 World Geography   Examines the world's major regions.  The topics
covered in each region include geographic interpretation of
population, cultures, climate, and economic activities in the physical
setting.  (D)

(GEOL)GEOLOGY 

1004 Physical Geology & Lab   Introduces the basic principles and
processes acting to produce man's physical environment.  Includes an
introduction to minerals, rocks, and topographic maps.  Lecture three
hours, lab two hours per week.  (F, S)

1014 Historical Geology & Lab   Studies the history and sequence of
development of the earth and its inhabitants, including an introduction
to the taxonomy and morphology of common fossils from plant and
animal kingdoms.  Lecture three hours, lab two hours per week.  (D)

(GRM) GERMAN

1013 Elementary German I   Provides a listening, speaking, reading and
writing approach to developing basic language skills.  This course is
designed for students with no previous knowledge of German.  (D)

1023 Elementary German II   Continues GRM 1013.  Prerequisite:  GRM
1013 or consent of the instructor.  (D)

2013 Intermediate German I   Continues the development of the basic
language skills, with increasing emphasis on the written language. 
This course is recommended for students who have had high school
German and who seek to improve their speaking and writing skills. 
Prerequisite: GRM 1013 or 1023 or two years of German in high
school or consent of the instructor.  (D)

2023 Intermediate German II   Furthers the development of basic
language skills with applications of knowledge in both speaking and
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writing.  Prerequisite: GRM 2013 or three years of German
in high school or consent of the instructor.  (D)

(HH) HEARING HEALTHCARE

1003 Psychology of the Hearing Impaired  Studies the differences
between the hearing impaired and hearing individuals.  Explores the
dynamics of hearing losses and their impact on the hearing impaired,
on the family, and in the community. (F)

1113 Anatomy and Physiology of the Auditory System   Teaches
measurement of sound in terms of acoustics and psychoacoustics. 
Introduces the basic anatomy and physiology of the auditory system.
Studies the  development of the human ear (from conception). 
Overviews the general and specific anatomy of the outer ear, middle
ear, inner ear, VII and VIII cranial nerves, and the central auditory
nervous system. (F) 

1162 Practicum I  Allows students the opportunity to observe daily office
operations of a hearing healthcare professional.  (SU)

1203 Auditory Assessment I  Stresses the importance of interviewing the
patient for an accurate and complete case history.  Teaches the current
battery of audiological tests required by the state licensing boards,
including otoscopy or videootoscopy, pure tone air and bone
conduction tests (with masking when indicated), speech testing (and
masking when indicated), tympanometry, acoustic reflex thresholds.
Also covers analysis of assessment results for proper
recommendations and appropriate record keeping.  (S)

1223 Hearing Instrument Technology I  Introduces the history of 
hearing instruments, including their components and functions. 
Introduces ear mold impression techniques and impression materials. 
(S)

 
1281 Hearing Instrument and Assessment Lab I    Provides supervised,

hands-on experience in the hearing laboratory performing tasks that
the student will do in the field upon graduation.  Teaches the proper
procedures for performing a hearing evaluation, otoscopy, making ear
impressions, modifying the hearing instrument shell for proper fit as
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well as selecting hearing instruments and making internal adjustments
to the hearing instruments using computer software.

1263 Practicum II  Allows students the opportunity to observe and
participate in the daily office operations of a hearing healthcare
professional.  Provides students the opportunity to perform duties of
which they are capable under the supervision of the professional. 
(SU)

2103 Auditory Assessment II  Allows the student to refine basic testing
skills while learning to apply the cross check principle to determine
agreement of the test results included in the assessment battery. 
Instructs students in the basic elements of report writing.  Specialized
teaching procedures and the rational for using them are also
discussed.  (F)

 2123 Hearing Instrument Technology II  Introduces advanced
technologies including hearing instrument software, verification of
outcome measures, hearing instrument assessment, and ear mold
fitting, repair and modification.  Studies various parameters of fitting
formulas and outcome assessments.  (F)

2133 Aural Habilitation/Rehabilitation Studies the impact of hearing loss
at every stage of life from infancy to adulthood.  Introduces the
methods of counseling needed to communicate realistic expectations
for amplification to the hearing impaired individual and their families. 
Discusses assessment procedures for children includng VRA, play
audiometry, otoacoustic emissions and ABR.  (F)

2163 Practicum III  Allows students the opportunity to observe and
participate in the daily office operations of a hearing healthcare
professional.  Provides students the opportunity to perform duties of
which they are capable under the supervision of the professional. 
(SU)

2181 Hearing Instrument and Assessment Lab II   Provides supervised,
hands-on experience in the hearing laboratory performing tasks that
the student will do in the field upon graduation.  Teaches the proper
procedures for performing a hearing evaluation, otoscopy, making ear
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impressions, modifying the hearing instrument shell for proper fit as
well as selecting hearing instruments and making internal adjustments
to the hearing instruments using computer software.

2204 Business and Hearing Sciences Law  Introduces the legal and
ethical issues in the hearing healthcare field.  Covers information
concerning the American judicial system, national, state and local
regulatory issues.  Discusses legislation affecting the hearing
impaired, record keeping, malpractice, patient management, HIPPA,
and employee / employer relationships.  (S, odd years)

2201 Hearing Sciences Law   Discusses legislation affecting the hearing
impaired, record keeping, malpractice, patient management, HIPPA,
and employee / employer relationships.  (S, off years)

2222 Hearing Disorders Discusses the basic auditory disorders seen in
clinical practice, how they affect the hearing of the individual, the
auditory symptoms and referral procedures.  (S)

2234 Hearing Healthcare Management and Professional Practices 
Teaches professional and ethical sales techniques.  Instructs students
in medical terms and medical charts and introduces basic office
management strategies and appropriate record keeping.  (S)

2264 Practicum IV  Allows students the opportunity to observe and
participate in the daily office operations of a hearing healthcare 
professional.  Provides students the opportunity to perform duties of
which they are capable under the supervision of the professional. 
(SU)

2281 Hearing Instrument and Assessment Lab III   Provides supervised,
hands-on experience in the hearing laboratory performing tasks that
the student will do in the field upon graduation.  Teaches the proper
procedures for performing a hearing evaluation, otoscopy, making ear
impressions, modifying the hearing instrument shell for proper fit as
well as selecting hearing instruments and making internal adjustments
to the hearing instruments using computer software.
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(HIST) HISTORY 

1013 World Civilization to 1660    Explores ancient, medieval, and early
modern civilizations in both the Western and non-Western world with
emphasis on historical trends influencing modern society.  (F, S)

1023 World Civilization since 1660   Examines Western and non-Western
civilizations from the early modern era to the present with emphasis
on inter-relationships and shifting bases of power.  (F, S)

2763 The United States to 1876   Investigates social, economic, and
political development from new world exploration to Reconstruction
with emphasis on historical trends influencing modern society.  (F, S)

2773 The United States since 1876   Studies social, economic, and
political development from Reconstruction to the present with
emphasis on the changes and adjustments required by the evolving
American experience.  (F, S)

2883 Arkansas History   Examines the political, social, economic, and
cultural development of Arkansas from the pre-colonial era to the
present.  (D)

(HLT) HEALTH 

2203 Basic Human Nutrition   Examines basic concepts of nutrition
including factors that have an impact upon nutritional practices. 
Special attention to age-related nutritional needs.  Open to nursing and
non-nursing majors.  (F, S)

(HSA) HEALTH SERVICES ADMINISTRATION 

2013 Medical Terminology   Uses the body systems approach to learning
medical terms using word roots, prefixes, and suffixes.  Pathological,
surgical, and diagnostic terms are also learned as well as related
abbreviations.  (F, S)
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(LPN) PRACTICAL NURSING 

1104 Body Structure and Function   Studies major parts in the specific
systems of the body and interlocks the dependency of one system on
another with contributions of each system to the well-being of the
body as a whole.  Serves as a foundation for understanding the
deviations from the normal. (F)

1208 Basic Nursing I   Studies basic nursing principles, skills, and
attitudes needed to provide nursing care, procedures relative to basic
nursing needs, methods of providing safety and comfort for the
patient, communication skills, and development of an awareness of
responsibility to make, report, and record observations. (F)

1401 Nursing of the Geriatric Patient   Studies the normal aging process,
characteristics of aging, and special problems associated with aging.
(F) 

1503 Pharmacology I   Provides fundamental skills in methods of
administration, classifications of drugs, and drugs commonly used in
the treatment of illness as to their action, usual dosages, side effects,
and their nursing implications. (F)

1602 Nutrition in Health and Illness   Applies principles of good nutrition
for all age groups, including thorough descriptions of all nutrients
required by each person.  Teaches the basic food groups as well as the
importance of good nutrition.  Special diets for treatment in body
system disorders are discussed. The student will apply the principles
of diet therapy by making menus for modified diets. (F)

1702 Nursing of Mother and Infant   Studies modern aspects of maternity
nursing with emphasis on normal obstetrics. Examines components of
maternity nursing such as anatomy and physiology, communication
skills, prenatal care, labor and delivery, postpartum care, and care of
the newborn.  (S)

1802 Nursing of Children   Investigates the principles of nursing of
children.  Includes each age group's growth and development, disease
process, and nursing care.   (F) 
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1902 Clinical I     Emphasizes basic nursing principles in conjunction with
the geriatric patient.  This clinical rotation will be scheduled in the
nursing homes.  This rotation meets the minimum requirement of the
Arkansas State Board of Nursing.  (F)

2106 Nursing of Adults I   Provides instruction in the nursing care of the
adult patient. Explores methods of determining the diagnosis and the
various signs and symptoms, the treatment of disorders, and
suggestions as to the nursing care approach are made.  Studies body
systems associated with such aspects as cancer, rehabilitation, and
geriatrics. Prerequisites: LPN 1104, LPN 1208, LPN 1503, LPN, 
LPN 2201. (S)

2201 Vocational, Legal, and Ethical Concepts   Studies personal
development, ethical, legal, and social responsibilities with the
patient, family and co-workers; vocational responsibilities of the
practical nurse; nursing organizations; and local, state, and national
health organizations. (F)

2202 Basic Nursing II   Continues the principles necessary for safe nursing
care, with emphasis on reviewing the more advanced procedures and
nursing judgments.  Prerequisite: LPN 1208. (S)

2301 Mental Health and Care of Mental Illness   Studies personality
development, behavior patterns, defense mechanisms, mental
disorders, emotional-mental problems of the aged, and rehabilitation. 
(S)

2501 Pharmacology II   Reviews the methods of administration and the
commonly used drugs. Review of figuring dosages as well as formulas
for calculations of dosages for infants and children, is included.
Prerequisite: LPN 1503. (S) 

2601 Nursing of Adults II   Reviews and builds on all the aspects of LPN
2106.  Prerequisites: LPN 2106.  (SU)

2701 Nursing of Adults III    A continuation of LPN 2601.  Prerequisite:
LPN 2601.  (SU)
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2908 Clinical II      Includes medical-surgical units, obstetrics, pediatrics,
speciality areas of the hospital, and clinical experience in medication
administration.  In addition, rotations are scheduled in physician’s
offices and in public health and day care centers..  This rotation meets
the minimum requirement of the Arkansas State Board of Nursing. 
Each student will rotate into each area as required to meet the
minimum requirements for certification by the Arkansas State Board
of Nursing. Prerequisite: LPN 1902.  (S)

2913 Clinical III      Continues all rotations in Clincial II.  Prerequisite: 
LPN 2908.  (SU)

2923 Clinical IV      Continues all rotations in Clincal II.  Prerequisite: 
LPN 2913.  (SU)

(MATH) MATHEMATICS 

0003 Beginning Algebra (non-credit)   Reviews addition, subtraction,
multiplication, and division of real numbers, the addition and
multiplication principles, exponents, polynomials, and quadratic
equations.  This course is a pass/fail course and must be completed
before students enroll in MATH 1003 if a student’s  placement
scores indicate this course is required. (F, S)

1003 Intermediate Algebra   Focuses on exponents, radicals, polynomials,
rational expressions, linear equations, functions, graphs, factoring,
introduction to quadratic equations, and related topics.  (This course
may not transfer.)  Prerequisite:  MATH 0003 or required placement
score.  (F, S)

1023 College Algebra   Studies quadratic equations and inequalities;
polynomial, rational, exponential, and logarithmic functions; graphing
functions, combining functions, inverse functions; solving systems of
linear and nonlinear equations; and use of matrices and determinants. 
Emphasis on applications and problem solving.  (No credit given if
taken following MATH 1054.) Prerequisite:  Required placement
score or a grade of "C" or better in MATH 1013.  (F, S)
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1033 Plane Trigonometry   Examines trigonometric functions, identities,
inverse trigonometric functions, vectors, polar coordinates, and
complex numbers. (No credit given if taken following MATH 1054.)
Prerequisite: MATH 1023 or permission of the instructor.  (D)

1054 Precalculus Mathematics   Focuses on trigonometry, analytical
geometry, and a few selected topics from algebra.  Prerequisite: High
School Algebra II and score of 22 or above on ACT or 630 or above
on SAT, or MATH 1023 with a score of "C" or better.  (S)

2113 Mathematics for Teachers I   Focuses on sets, logic, and numbers
with emphasis on the axiomatic development of the real numbers.  For
elementary education majors only.  Prerequisite:  MATH 1023 with a
grade of "C" or better.  This is NOT a methods course.  (This course
may not be used to satisfy the Associate of Arts or Associate of
Applied Science mathematics requirement.)  (F)

2123 Mathematics for Teachers II   Focuses on mathematical systems,
elementary algebra, probability and statistics, and geometry with
applications.  For elementary education majors only.  Prerequisite:
MATH 2113 with a grade of  “C” or better.  This is not a methods
course.  (This course may not be used to satisfy the Associate of Arts
or Associate of Applied Science mathematics requirement.)  (S)

2143 Business Calculus   Explores limits, derivatives, and integrals. 
Emphasizes business calculus applications including marginal
analysis, optimization, and extrema and concavity of functions.  (Will
not satisfy requirements for mathematics degrees.  Credit will not be
given for both MATH 2143 and MATH 2204 or for MATH 2143 and
MATH 2194.)  Prerequisite: MATH 1023 or MATH 1054 with a
grade of “C” or better, or consent of instructor.  (D)

2194 Survey of Calculus   Surveys the basic concepts of calculus,
including limits, derivatives, exponential, and logarithmic functions,
integrals, and series and sequences.  (Credit will not be given for both
MATH 2194 and MATH 2204.)  Prerequisites:  MATH 1023 or
MATH 1054.  (F)
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2204 Calculus I   Introduces functions, limits, derivatives, and integrals,
and transcendental functions with applications.  Prerequisite:  MATH
1033 or MATH 1054 or equivalent or consent of instructor.  (D)

2214 Calculus II   Continues Calculus I, including hyperbolic functions,
techniques of integration, sequences and series, conic sections, polar
coordinates, and parametric equations.  Prerequisite:  MATH 2204. 
(D)

(MUS) MUSIC

1011 ASUMH Singers   Establishes and enhances student’s choral music
skills, develops performance skills through several performances that
promote the mission of the university.  (D)

1021 ASUMH Singers   Continuation of MUS 1011.  Prerequisite: MUS
1011.  (D)

1031 ASUMH Singers   Continuation of MUS 1021.  Prerequisite: MUS
1021.  (D)

1041 ASUMH Singers   Continuation of MUS 1031.  Prerequisite: MUS
1031.  (D)

2503 Fine Arts-Musical   Introduces music to the listener who has
had no formal training or experience.  The purpose is to
develop listening skills.  (F, S)

(OPT) OPTICIANRY

1003 Anatomy, Physiology, and Pathology of the Eye    Considers the
fundamentals of various body systems and principles of human
physiology; methods of drug delivery, including the advantages and
disadvantages of drops, ointments, and sustained release systems;
systemic use of medications; basic characteristics of common external
and internal disease of the eye; and ocular emergencies.  
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1213 Optical Theory I     Examines the nature of light, and details the
behavior of light when it encounters various refractive and reflective
surfaces.  Examines lens power, indices, and prisms.  Establishes the
foundation for advanced optical applications.

  
1223 Optical Theory II     Continues the study of Optical Theory I

includes prism notation, vertical imbalance and methods of correcting
for it, vertex power, illuminance, reflection and absorption,
diffraction, third-order lens aberrations and lens tilt, anisometropia,
and spectacle magnification.  Prerequisite:  OPT 1213 or equivalent.

1503 Optical Laboratory I     Introduces the student to the terminology,
instruments, lens, frames, and materials used in the surfacing and
finishing of optical prescription eyewear.  Presents personal and
environmental safety issues.  Co requisite:  1523 Optical Laboratory
Clinical I or equivalent.

1513 Optical Laboratory II    Covers making eyeglasses with advanced
prescriptions and frames.  Includes verification and neutralization
techniques for single vision lens and bifocals, frame repair,
accomplishing prescribed prism by decentration, verification and
neutralization, semi-rimless glasses, and multifocal glasses. 
Prerequisites:  OPT1503 and OPT 1523 or equivalent.  Co requisite: 
OPT 1533.

1523 Optical Clinical I   Provides the clinical component of Optical
Laboratory Theory I.  Provides students the opportunity to learn
clinical skills in fundamental optical laboratory tasks at the entry level
under the direction and supervision of a preceptor.  Emphasizes
accuracy and attaining skills that meet acceptable professional
standards.  Co requisite:  OPT 1503. 

1543 Opticianry Business Management    Covers basic management and
leadership skills necessary for a successful eye care office.  Teaches
the analysis, creative thinking, judgment, planning strategy, and
implementation skills necessary for today's optical business
challenges. 
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1603 Optical Dispensing Theory I    Introduces the student to the skills
necessary for becoming a dispensing optician.  Includes the history of
the profession, patient/client measurements, frame and lens materials,
frame and lens selection, prescription analysis, and adjustment
techniques.  Prerequisite:  OPT 1213 or equivalent.  Co requisite: 
OPT 1652.  

1653 Optical Dispensing Clinical I    Provides the student with an
opportunity to develop the skills necessary for becoming a dispensing
optician.  Covers patient/client measurements, frame and lens
materials, frame and lens selection, prescription analysis, and
adjustment techniques.  Serves as the clinical component of Optical
Dispensing Theory I.  Prerequisite:  OPT 1213 or equivalent.  Co
requisite:  OPT 1603.  

2532 Current Optical Trends    Presents current trends in the optical
profession.   Examines the impact of new materials, new healthcare
issues, and medical advances as they relate to the visual needs of
wants of society.  Prerequisite:  OPT 2603 and OPT 2712 or
equivalent.  

2603 Optical Dispensing Theory II    Focuses on the development and
refinement of the skills necessary for students to become a licensed
dispensing optician, including patient/client measurements, frame and
lens materials, frame and lens selection, prescription analysis, and
adjustment techniques.  Prerequisites:  OPT 1603 and OPT 1652.  Co
requisite:  OPT 2712.  

2712 Optical Dispensing Clinical II    Focuses on the development and
refinement of the skills necessary for students to become a licensed
dispensing optician, including patient/client measurements, frame and
lens materials, frame and lens selection, prescription analysis, and
adjustment techniques.  Serves as the clinical component of Optical
Dispensing Theory II.  Prerequisites:  OPT 1603 and OPT1652 or
equivalent.  Co requisite: 2603.  

2733 Contact Lens Theory I    Introduces basic concepts and techniques
of contact lens fitting, contact lens design, contact lens materials, and
contact lens nomenclature.  Covers contact lens insertion and 
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removal techniques, and basic slit lamp and keratormetry
skills.  Prerequisite:  OPT 1005 or equivalent.  

2743 Contact Lens Theory II    Explores soft spherical and gas permeable
contact lens fitting philosophies, tolerances, and designs.  Develops
the student's patient evaluation skills, patient training skills, and skills
for evaluating the fit and verification of contact lenses.  Prerequisite: 
OPT 2733 or equivalent. 

(OTS) OFFICE TECHNOLOGY SPECIALIST 

1513 Records Management Introduces the complex field of records
management — filing, life cycle of records, and importance of 
file management using alphabetic filing rules compatible with
the Association of Records Managers and Administrators
(ARMA) guidelines.  Other methods of storing and retrieving
alphabetic, subject, and geographic records will be studied.  (F)

2033 Professional Office Procedures   Applies all office skills in an
advanced office simulation.  The areas of business attire and
grooming, office etiquette, workplace ethics, telephone etiquette,
resumes, and employment interviews are also addressed.  Students
must complete Office Administration skill-based courses prior to
enrollment. (S)

2513 Machine Transcription   Develops student proficiency in the 
transcription of letters, memos, reports, etc., as encountered in the
business office.  Prerequisite(s): CIS 2543 or consent of instructor. 
(S)

2533 Legal Terminology and Document Preparation   Applies legal
terminology in creating, maintaining, storing, and retrieving
documents as performed in a legal office environment.  Prerequisites:
CIS 0523, CIS 2413 or consent of instructor.  (D)

2713 Introduction to Health Insurance Billing and Medical
Transcription   Introduces the career field of health insurance billing
and medical transcription.  Topics covered include appropriate
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interaction with patients and medical staff, maintaining patient
records, processing insurance claims, billing and collections, and
medical transcription.  This course is a prerequisite for OTS 2833
Medical Insurance Coding.  Prerequisite: HSA 2013.   (F)

2733 Advanced Medical Transcription   Develops advanced skills in
medical transcription including various medical reports.  Covers
autopsy, pathology, neurology, gynecology, cardiology, etc.   
Prerequisite: OTS 2713.  (D)

2833 Medical Insurance Coding     Introduces the medical insurance
coding system and provides hands on experience using medical
insurance codes. Prerequisite: OTS 2713.  (S)

(PAR) PARAMEDIC

1002 General Pharmacology   Studies pharmacology including
pharmacokinetics, pharmacodynamics, drug calculations, and various
categorical drugs affecting nervous system, cardiovascular system,
pain, and others.  (S)

1003 Basic Anatomy and Physiology   Studies the fundamentals of
anatomy and physiology of the human body with emphasis on body
structure, functions of each body system, and basic chemistry.  (S)

1111 Paramedic I - Clinical  Provides clinical practice of skills associated
with pre-hospital management of the acutely ill or injured patient. 
Emphasis is placed on the skills of airway management, patient
assessment, vascular access and medication administration.  Co-
requisite with PAR 1118.   (S)

1118 Paramedic I - Theory  Provides understanding of the pre-hospital
environment including roles and responsibilities, EMS systems, 
communications, major incident and rescue operations and critical
incident stress and management. Different management techniques
such as shock and fluid therapy are addressed.  Advanced airway
techniques, medical and trauma patient assessment, medication
administration, and cardiopulmonary resuscitation are also studied. 
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Students must meet the requirements outlined in the Arkansas EMS
Rules and Regulations prior to entry into the program.  Prerequisite or
co-requisite courses: PAR 1003 or higher.  (S)

1126 Paramedic II - Theory   Provides didactic exposure of the pre-
hospital evaluation and management of the medical and traumatically
injured patient.    Emphasis is placed on emergencies involving the
cardiorespiratory system, trauma, and medical-environmental
incidents.  Prerequisite: PAR 1111 and PAR 1118 with a grade  “C”
or better.  (SU)

1127 Paramedic II - Clinical   Provides rotation in the speciality areas of
the hospital setting that will include ambulance department,
emergency service or surgical unit, intensive care areas, obstetrics,
pediatrics, cardiopulmonary department, laboratory, and the x-ray
department.  Clinical experience of invasive procedures and
assessment skills are required to meet the Department of
Transportation standards for paramedic training and to meet
requirements for certification by the Arkansas Department of
Emergency Medical Services and the National Registry of Emergency
Medical Technicians.  Co-requisite with PAR 1126. (F)

1134 Paramedic III - Theory   Provides for didactic experience in the
management techniques of all age groups with medical or traumatic
related emergencies.  Life span development issues are discussed. 
Emphasis is placed on the nervous and the endocrine systems,
pediatric and geriatric emergencies, obstetric and gynecological
emergencies, toxicology, and emergencies associated with psychiatric
and behavioral disorders.  Prerequisite: PAR 1126 and PAR 1127
with grade “C” or better.  (F)

1133 Paramedic III - Clinical   Continues clinical rotations of PAR 1127. 
Co-requisite of PAR 1134.  (S)

1142 Paramedic IV - Theory   Provides for review of all information
pertinent to pre-hospital management of the critically injured or ill. 
Emphasis is placed on preparation for National Registry and Arkansas
State exam certification procedures.  Prerequisite: PAR 1133 and
PAR 1134 with a grade of “C” or better.  (S)
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1144 Paramedic IV - Clinical   Provides a field internship and supervised
experience with a licensed paramedic level ambulance service.  The
paramedic student will perform duties in a leadership role as “team
leader” of the pre-hospital emergency response team, under the
supervision of a paramedic preceptor.  The student will perform
advanced life support skills as learned in the previous semesters.  Co-
requisite of PAR 1142 with a grade of “C” or better.  (S)

1212 Cardiac Dysrthythmia and Management   Studies the anatomy,
physiology, and electro-physiology of the cardiac system.  Students
will list and define different methods of cardiac monitoring and
different systems utilized, understand and specify all characteristics of
EKG waveforms and intervals, analyze EKG strips, and understand
lethal and potentially lethal arrhythmia and the appropriate
management of these situations. (S)

2011 Cardiac Life Support   Studies critical cardiac episodes including
myocardial infarction, stroke, cardiac dysrhythmia, and
cardiorespiratory arrest.  Critical care techniques of defibrillation,
intubation, and the use of pharmacological support of the cardiac
system are included. Course is taught in accordance with the standards
of the American Heart Association.  Provides for certificate and
competency testing following didactic experience.  Attaining
certification is mandatory for completion of the paramedic program. 
Prerequisite or co-requisite:  PAR 1126 or consent of the instructor. 
(SU)

2021 Pediatric Life Support   Studies pediatric accidental emergencies
involving the cardiac and respiratory systems.  The management of
cardiorespiratory arrest in children is addressed.  Pediatric critical care
techniques included. Provides for certificate and competency testing
following didactic experience.  Attaining certification is mandatory
for completion of the paramedic program. Prerequisite or co-requisite: 
PAR 1126 or consent of the instructor.  (SU)

2031 Trauma Life Support   Studies emergency care, critical care, and
pre-hospital care and treatment of the trauma injured patient.  Allows
the provider to obtain skills in rapid assessment, management, and
triage of the multiple system trauma patient.  Basic skills in the
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transportation of patients, specifically spinal immobilization are
addressed.  Advanced skills in fluid replacement, shock therapy, chest
decompression and airway management included.  Provides for
certificate and competency testing following didactic experience. 
Attaining certification is mandatory for completion of the paramedic
program. Prerequisite or co-requisite:  PAR 1126 or consent of the
instructor.  (SU)

(PED) PHYSICAL EDUCATION 

1002 Concepts of Physical Activity   Provides knowledge and
appreciation of the importance of physical activity for lifelong health,
wellness, and a quality life.  Provides opportunities for psychomotor
development.  (F, S)

(PHIL) PHILOSOPHY 

1103 Introduction to Philosophy   Studies basic problems of philosophy
based upon readings in the works of selected leading philosophers. 
(F, S)

1503 Logic   Examines methods and principles used in distinguishing
correct from incorrect reasoning, designed to give the student a
working knowledge of the detection of fallacies, the definition of
terms, and the recognition of deductive and inductive thought.  (D)

2023 World Religions   Surveys the basic tenants of world religions in the
context of historical, spiritual, and philosophical development.  (D)

(PHSC) PHYSICS 

1204 Physical Science & Lab   Develops modern concepts of matter and
energy and how this development is related to the social order of
which man is a part. (This course does not satisfy science certification
for secondary school teachers.  It is not accepted as a major
requirement in a natural science field.  However, elementary



131

education majors must take this course to meet state certification
requirements.)  Lecture three hours, lab two hours per week. 
Prerequisite:  MATH 1003 or ACT Mathematics score of 17 or above.
 (F, S)

2054 General Physics I & Laboratory I   Examines the essentials of
mechanics, heat, and sound.  Lecture three hours per week, lab two
hours per week.  Prerequisite:  MATH 1033.  (D)

2064 General Physics II & Laboratory II   Studies electricity,
magnetism, light, and modern physics.  Lecture three hours per week,
lab two hours per week.  Prerequisites:  PHYS 2054.  (D)

(POSC) POLITICAL SCIENCE 

2103 United States Government   Focuses on the constitution,
government, and politics of the United States.  (F, S)

2203 State and Local Government   Examines the organizations and
functions of state and local governments and political parties in the
United States.  (D)

(PSY) PSYCHOLOGY 

2513 Introduction to Psychology   Studies important scientific principles
of human behavior, with emphasis on their application to personal and
social problems.  (F, S)

2633 Child and Adolescent Development   Examines the nature and
development of the child and the adolescent, including physical,
cognitive, and psychosocial development.   PSY 2513 is a
recommended prerequisite.  (D)

2813 Introduction to Abnormal Psychology   Reviews the many facets of
abnormal behavior, including causation, therapy, and prevention.  
Prerequisite:  PSY 2513.  (F, S)
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(SOC) SOCIOLOGY 

2213 Principles of Sociology   Studies the origin, growth, structure, and
function of group life, with emphasis on human socialization,
organizations, collective behavior, and institutions.  Helps the student
understand how social forces affect our lives.  (F, S)

2223 Social Problems   Applies sociological concepts and methods in the
analysis of current social problems in the United States, including
family and  community disorganization, delinquency and crime,
mental illness, and intergroup relations.  (S)

2233 Introduction to Cultural Anthropology   Introduces the concept of
culture.  The core concept of the study of culture, and the
ethnographic data from our own and other cultures are organized
around three different themes; the impact of culture on human
behavior, the interrelationships between the different parts of a
culture, and the view of cultures as adaptive systems.  (F)

2243 Introduction to Gerontology     Provides an overview of the
psychological, sociological, biological, political, and economic
aspects of the process of aging.  The role of these aspects as
determinants of the social capacity and performance of the aging
individual are examined.  Special emphasis is placed on the impact of
aging on auditory performance.  (D)

(SPCH) SPEECH COMMUNICATION 

1203 Oral Communication   Develops techniques for effective oral
communication through practice in the preparation and presentation of
speeches.  (F, S)

2233 Oral Interpretation   Teaches the theory and practice of reading
aloud, with emphasis on the emotional and intellectual content of
literature for performance: reader’s theatre concentration. (F, S)
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2243 Advanced Oral Interpretation     Continuation of SPCH 2233. 
Prerequisite: SPCH 2233. (F, S)

(SPN) SPANISH 

1013 Elementary Spanish I   Provides a listening-speaking-reading-
writing approach to developing basic language skills.  (D)

1023 Elementary Spanish II   Continues SPN 1013.  Prerequisite: SPN
1013 or consent of instructor.  (D)

2013 Intermediate Spanish I   Further develops basic language skills, with
increasing emphasis on the written elements of the language. 
Prerequisite: SPN 1023 or consent of instructor.  (D)

2023 Intermediate Spanish II   Continues SPN 2013.  Prerequisite: SPN
2013 or consent of instructor.  (D)

(SWK) SOCIAL WORK 

2203 Introduction to Social Work   Emphasizes development and
organization of public and private welfare services.  (D)

(TEC) TECHNOLOGY

1054 Applied Physics    Applies physics to the following topics: technical
measurement and vectors, transitional equilibrium, torque, projectile
motion, Newton’s Second Law, work, energy and power, simple
machines, elasticism, fluids, thermodynamics, sound, light, and basic
concepts of electricity.  Lecture with application 4 hours per week. 
Prerequisite: MATH 1003 or consent of the instructor. (S)

1103 Industrial Safety   Introduces basic safety knowledge required in
today’s industrial workplace.  Designed to give the supervisor, or
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future supervisor, the necessary tools to manage a safe work
environment.  Covers: accident reduction, safety training, safety
involvement, safety inspections, accident investigation, industrial
hygiene, ergonomics, machine safeguarding, tool safety, materials
handling safety, electrical and fire safety, hazard communications, and
other various topics. Lecture 3 hours per week.  (F)

 
1213 Industrial Blueprint Reading and Drawing   Studies mechanical

blueprint reading and standard drawing practices.  Students will
participate in classroom exercises utilizing accepted standards to
interpret drawings.  Studies will spend time on the drafting board to
develop an understanding of drawing principles as well as
international drawing standards and practices.  This course is a
prerequisite for CADD I.  Lecture with application 3 hours per week.
(F, S)

1504 D.C. Electronics   Introduces fundamental electrical quantities and
the relationship among voltage, current, resistance, and power. 
Topics include standard, scientific, and engineering notations,
resistive circuitry, electrical laws, and theorems.  Examines, through
application, the proper use of circuit troubleshooting techniques using 
analog volt-ohm-milliammeter (VOM) and digital multimeter (DMM). 
Lecture with application 4 hour per week.  Prerequisite: MATH 0003
or consent of instructor.  (F)

1513 Electronics Assembly Theory & Lab   Emphasizes procedures for
soldering/desoldering of printed circuit board (PCB) mounted
electronic components. Studies solder types, solder removal methods,
fluxes, heat, health and safety factors.  Lecture 2 hours week, lab 2
hours per week.  (S)

1514 A.C. Electronics   Introduces the essential concepts of, and
computations related to, alternating current electronics.  Emphasis 
placed on A.C. circuits and theorems, reactive components, phase-
shifting, electronic filtering, and the power triangle.  Proper
operation of the signal generator, dual-trace oscilloscope, and 
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capacitance and inductance meter.  Lecture with application
4 hours per week.  Prerequisite: TEC 1504.  (S)

1604 Maintenance Welding   Provides hands on experience in the skill of
welding.  The instructor will present the theory of welding in the
classroom and will demonstrate those theories in practical application
sessions.  The student will learn to apply the proper procedures by
performing hands on exercises in arc welding, mig welding, brazing,
cutting, and welding with an acetylene torch.  Students will be graded
on performance in the practical exercises.  Lecture 4 hours per week. 
(S)

1804 Computer Aided Drafting and Design I   Includes involvement in
the use of the computer to produce design and working drawings,
sketching, electronic, mechanical, and civil drawing.     This is a
beginning course for technician, technologist, and engineer.  Lecture
two hours per week, computer application three hours per week.  Co-
requisite: TEC 1213 or consent of the instructor.  (F, S)

1814 Computer Aided Drafting and Design II   Begins with 3-D wire
frame models and then moves to rendering and solids modeling. 
Designed as an extension of CADD I, with the use of the more
integral parts of CADD.  Lecture two hours per week, computer
application three hours per week.  Prerequisite: TEC 1804 or consent
of the instructor.  (F, S)

2014 Digital Electronics I   Covers basic and combinational gate logic
circuitry.  Topics include binary, octal, hexadecimal numbering
systems and a number of coding systems (BCD, Gray, ASCII).  Basic
TTL gate circuitry, Truth tables, Boolean algebra, and DeMorgan’s
theorem will be studied.  Application of troubleshooting techniques
teaches proper use of the logic probe and logic pulser.  Lecture with
application four hours per week.  Prerequisite: TEC 1504.  (S)

2104 Machine Shop Theory   Studies the fundamental concepts of
machining, including basic theories of operation of machine tools
such as lathes, milling machines, drills, and grinders, as well as the 
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principles of cutting tools associated with these machine
tools.  Application of theory will help students develop the
skills needed to solve shop calculations that are a part of
machine shop theory.  Lecture with application four hours
per week.  (F)

2124 Microprocessor Fundamentals   Studies hardware and software
applications of a microprocessor system.  Examines microprocessor
architecture, I/O systems, memory systems, machine language
programming and peripheral interfacing.  Student understanding is
augmented through application of troubleshooting procedures on a
typical microprocessor-based system.  Lecture 4 hours per week. 
Prerequisite: TEC 2334. (S)

2134 Industrial Electronic Devices   Introduces semiconductor-based
devices such as general-purpose and special purpose diodes, bipolar
junction transistors (BJT’s) and field effect transistors (FET’s). 
Emphasis is placed on the theory and operation of rectifiers, small-
signal amplifiers, DC switching, oscillators, and wave-shaping. 
Introduces semiconductor device troubleshooting procedures and
provides practical application.  Lecture with application four hours
per week.  Prerequisite: TEC 1514.  (F)

2144 Industrial Electricity     Studies the use of electricity in the industrial
setting.  Students are introduced to industrial electricity, electrical
power and energy.  Students will learn types and methods of wiring,
how current is generated and distributed to operate lighting, motors,
and other devices.  Topics include a review of basic electricity and
terminology, wiring methods, AC and DC generators and motors,
electrical distribution, lighting and basic industrial electronics. 
Lecture 3 hours per week.  Prerequisite:   TEC 1504 or consent of the
instructor.  (S)  

2213 Heating, Ventilation, Air Conditioning   Provides student with an
understanding of the fundamentals of heating, ventilation, air
conditioning, and refrigeration.  This course teaches theory from the
commercial perspective.  Students completing this course will have a
basic knowledge of the principles and will be able to perform basic
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trouble shooting procedures on HVAC systems.  (This course will
study ammonia systems as a concept only.)  Lecture with application 4
hours per week.  (S)

2224 Industrial Mechanics Theory & Lab   Introduces the student to
mechanical theory by presenting the theories of levers, cranes, wedges
and pulleys, and proper technique for drive shaft alignment, as well as
the application of these theories in modern machinery.  Other topics
covered are electricity, hydraulics and pneumatics, and
troubleshooting techniques.  Trigonometry is used to calculate stresses
and forces on machine parts and to explain the theory of rigging.  (S)

2244 Motor Controls   Studies the use of motor technology in industry. 
Using a computer based virtual reality lab for application, students
will gain knowledge in motor function, installation, and how motors
are controlled.  Topics of study include solid state devices, motor
starters and pilot devices, control circuits, DC motor controls, AC
motor controls, and solid state motor controls.  Prerequisite: TEC
1504 or consent of instructor.  Lecture with application 4 hours per
week.   (S)

2314 Programmable Logic Controllers   Introduces the programmable
logic controller (PLC) and associated applications.  Includes
numbering systems, basic gate logic, ladder and relay logic diagrams,
input/output modules, field devices, image tables, PLC programming
and troubleshooting.  Lecture with application 4 hours per week. 
Prerequisite: TEC 1514. (F, S)

2323 Industrial Supervision   Introduces the student to the common skills
that any industrial supervisor would need to know.  Topics covered
include planning, communications, human relations, training, and
personal and organizational skills.  Designed with the industrial
supervisor in mind, this course places an emphasis on the particular
problems found in the industrial setting. Lecture 3 hours per week. 
(S)
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2334 Digital Electronics II   Examines fundamental sequential logic
circuitry.  Topics of study include data storage, counters, frequency
dividers, encoding and decoding, multivibrators, analog-to-digital
conversion (A/D), digital-to-analog conversion (D/A), and
multiplexing.  Application of troubleshooting techniques increases
student understanding of digital circuitry.  Lecture with application 4
hours per week.  Prerequisite: TEC 2014. (F)

2424 Hydraulic and Pneumatic Systems    Introduces basic hydraulics
and pneumatics from the practical side with minimum emphasis on
theory and mathematics.  Provides the student with a working
understanding of the interaction of components in a basic hydraulic
and pneumatic circuit.  Covers the principles underlying hydraulics
and pneumatics and  describes in detail cylinders, tubing, and
directional pressure, and flow control valves.  Practical application
provide basic experience.  Lecture with application 4 hours per week. 
(F)

2434 Linear Integrated Circuits   Covers a number of essential
operational amplifier (op-amp) circuits such as inverting and non-
inverting op-amps, sum and difference op-amps, integrators and
differentiators, active filters and instrumentation amplifiers. 
Examines op-amp characteristics of open-loop gain, slew rate,
bandwidth, input and output impedances.  Application of
troubleshooting techniques provides hands-on experience.  Lecture
with application 4 hours per week.  Prerequisite: TEC 2134.  (F)

2444 Robotics Technology   Introduces robotics and studies the
fundamentals of robotics, programming the robot, industrial
applications, the role of the robot in today’s manufacturing,
electromechanical systems, fluid power systems, maintenance of
robotic systems, sensing systems, end-of-arm tooling, and the future
of robotics.  Application of digital electronics, PLC programming,
hydraulics and pneumatics learned in previous classes extends the
students understanding of robot interfacing and vision systems.  
Lecture with application 4 hours per week.  Prerequisites: TEC 2314,
2334, 2424 or consent of instructor.  (S)
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2551 Special Project   Provides opportunity for individual study and
application of previous course work.  (D)

2854 Computer Aided Manufacturing   Allows students to prepare
programs using both manual programming and microcomputer based
CAM programs using of multiple setups, subroutine, and canned
cycles (AutoCAD drawings).  This is an introductory course using
SmartCam language to program two and three axis lathe and CNC
milling projects.  Defines the parts using geometric statements,
auxiliary statements and various post-processors.  Produces a variety
of parts in the lab from soft metals and plastics.  Lecture with
application 4 hours per week.  Prerequisite: TEC 1804 and TEC 1814
or consent of instructor.  (D)

2863 Principles of Technology     Explores today’s engineering and
technology fields, as well as the multifaceted role of the technologist. 
Topics of study include concepts and terminologies used in
engineering, applied mathematics, use of the scientific calculator,
units and dimensions used in business and industry, and team-work
and problem solving techniques.  Students are introduced to the use of
personal computers and computer applications.  Lecture with
application 3 hours per week.  (F)

2883 Introduction to Quality Control     Deals with universal principles
of quality assurance in a technical environment.  Topics include
mechanics of a quality system, planning a quality information system,
quality practice, system elements and controls, and definitions of
quality.  Lecture three hours per week. (D)

299X Co-op Tech Prep     Provides student with co-op experience working
in industry.  Specific course credit is determined by the difficulty of
the project.  Maximum of three credit hours. (D)
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(THEA) THEATRE

1213 Acting I     Explores basic theories and techniques of the art of acting.
(F)

1313 Acting II   Provides advanced study in the theories and techniques of
the art of acting.  Prerequisite: THEA 1213 (S)

2273 Theatre Practicum     Stresses practical application of the principles
of theatrical art, covering all facets of play production from pre-
rehearsal stages to performance before an audience.  Students will be
required to participate in the production of a play through
performance and/or technical work.  (S)  

2503 Fine Arts-Theater   Introduces theater arts to students by
providing an appreciation of how various artistic elements
combine to produce theatrical productions.  (F, S) 
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MESSAGE FROM THE VICE CHANCELLOR
FOR ACADEMIC AND STUDENT AFFAIRS

Welcome to a new and exciting year at Arkansas State University Mountain
Home.  With the third millennium now upon us, it is time for new beginnings,
and we want to help you succeed, whatever your goal may be.  We strive to
serve all students, full- or part-time, young or golden age, credit or non-credit. 
ASUMH has something for everyone.

I am sure that you will find the information in this handbook useful throughout
your tenure at the university. At Arkansas State University Mountain Home,
we strive to ensure that your learning experience is meaningful and enjoyable. 
I encourage you to take the time to read through the information in this
handbook and to take advantage of the services and activities that the
university offers.  

Again, welcome to the university.  We are glad you are here.  We believe you
will have a wonderful educational experience as you blaze trails on your way
to a new and exciting future.

Sincerely,

Patricia Bailey, Ed.D.
Vice Chancellor for Academic and Student Affairs
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MAINTAINING A POSITIVE LEARNING
ENVIRONMENT

Student Rights and Responsibilities
The responsibility to secure, respect, and protect a superior learning
environment is shared by all members of the academic community.  Positive
and effective relationships between faculty and students are essential to the
university's function.  These relationships are founded on mutual respect,
understanding, and a common dedication to the educational process.  To aid in
this process, the following rights and responsibilities of both students and
faculty are suggested.

Students have the right to expect faculty to meet their classes regularly and
adhere to the college calendar.

Faculty have the right to expect students to attend their classes regularly.

Students have the right to expect faculty to be prepared and organized.

Faculty have the right to expect students to be equally prepared and organized.

Students have the right to expect faculty to maintain regular office hours and
to honor all scheduled appointments.

Faculty have the right to expect students to attempt to use scheduled office
       hours in order to discuss relevant concerns and to keep all appointments
       made with their instructors.

Students have the right to expect that faculty will evaluate work and/or
performance within a reasonable time.

Faculty have the right to expect students to submit assignments on time and    
       attend student-instructor conferences for assessment when required.

Students and faculty have the right to expect respect from each other and
 the responsibility to show respect for each other.

C Students and faculty have the right to work and learn and recreate in an
       environment free from discriminatory intimidation, ridicule, and insult

whether based on gender or on physical capabilities or based on choice of
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ethnic identification, gender, sexual orientation, religious practice, or
philosophy.

Students and faculty have a right to expect to work and learn and recreate in
an environment free of ethnocentrism; students and faculty are expected as
a community of learners to recognize and respect diversity.

Mutual observation of these principles will assist in preventing the disruption
of this balance of rights and responsibilities.  In the event that infringement or
abrogation of these principles should occur, a student judicial/due process
system has been established. (See Disciplinary Procedures.)

Student Social Conduct

Enrollment at ASUMH is voluntary and optional; therefore, entrance into the
academic community on this campus assumes that the students have accepted
responsibility for their behavior and understand that they must adhere to the
appropriate rules and regulations regarding their conduct.  Students are
expected to use the ASUMH Student Handbook to become familiar with
policies on student conduct, and they are expected to obey all applicable
federal, state, and local laws. 

ASUMH reserves the right to discipline or dismiss any student whose behavior
on or off campus indicates an infraction of these policies or laws, especially
those which are considered harmful to the institution or to other students and
faculty.  Student conduct is a matter of concern because the goal of ASUMH is
to provide a learning community where all members may pursue educational
goals without interference and with confidence that their safety, health, and
welfare are secure.

Students can expect to be subject to disciplinary actions for the following
violations whether committed intentionally or unintentionally:  

C stalking as defined by Act 379, effective March 8, 1993, which
encompasses such conduct as threatening a person in a terroristic manner,
harassing a person, following a person, and insulting, taunting, or
challenging a person in a manner likely to provoke a violent or disorderly
response;

C possessing a handgun or other weapon on or about a person, in a vehicle,
or otherwise readily available for use with a purpose to employ it as a
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weapon against another person, as prohibited by the State of Arkansas, on
the property of a publicly supported institution of higher education in this
state;

.
C using phones or beepers in the classroom setting or at any other university

function in a discourteous manner;

C bringing any guests into the classroom, unless the instructor in charge has
given permission for their attendance;

C soliciting in buildings or facilities owned or controlled by the university
without appropriate authorization;

C possessing, using, and/or distributing alcoholic beverages, in any form, in
or about ASUMH grounds, instructional buildings, or at any university-
approved activity on or off the campus;

C using, manufacturing, distributing, or possessing  drugs, narcotics, and/or
chemicals without medical prescription under medical supervision;

C gambling on or about ASUMH property;

C conducting oneself in a manner such as, but not limited to, acts that are
against the public peace, order, or safety, including conduct or expressions
that are lewd or indecent;

C committing unauthorized or illegal entry into a building, classroom, office,
room, or vehicle and/or unauthorized use or possession of ASUMH
property;

C violating regulations and policies governing university-owned or
controlled property;

C knowingly furnishing false information, including forgery, alteration, or
misuse of ASUMH documents or identification;

C physically assaulting, including rape/sexual assault, or harassing, including
sexual harassment/verbal abuse (see section on Sexual Harassment), any
person, and/or exhibiting conduct which threatens or endangers the health,
safety, or welfare of any such person;
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C attempting to function on the campus or in the name of ASUMH as a non-
recognized student group or organization;

C failing to comply with directions, verbal or written, of ASUMH officials
or law enforcement agents acting in the performance of their duties by, but
not limited to, refusing to respond to an official request related to an
alleged violation of ASUMH policy or regulation, by disrupting or giving
false testimony or fraudulent evidence in university disciplinary
proceedings, and/or by failing to fulfill obligations associated with an
official disciplinary sanction of a hearing officer or the university
judiciary;

C possessing or using illegal or unauthorized fireworks, or chemicals which
are of an explosive or corrosive nature;

C possessing, selling or bartering of, theft or attempted theft of, or damage to
property of ASUMH or of a member of the university community or a
campus visitor;

C engaging in overt physical acts which interfere with the normal or
sponsored activities of ASUMH on or off the campus, including, but not
limited to, the blocking of entrances or exits to the university's physical
facilities, tampering with public utilities, or prevention of freedom of
movement or expression by other students, university officials, law
enforcement agents, faculty members, employees, and invited guests;

C instigating false fire alarms or tampering with fire extinguishers, alarms, or
other safety equipment;

C hazing, such as any action taken or situation intentionally created to
produce mental or physical discomfort, embarrassment, or ridicule or to
possibly cause mental or physical harm or injury to any person on or off
the ASUMH campus.  Arkansas Act 75 of 1983 states that no student of
any school, college, university, or other educational institution in Arkansas
shall engage in what is commonly known and recognized as hazing or
encourage, aid, or assist any other student(s) in committing this offense);

C violating policies, procedures, or regulations included in any official
publications of ASUMH;
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C misusing, abusing, and/or unauthorized use of computing resources and/or
use of computing resources for unauthorized purposes such as, but not
limited to, destroying, modifying, accessing, or copying programs, records,
or data belonging to ASUMH or another user without permission; or

C violating local, state, or federal law which results in the arrest of the
student and/or other conduct which adversely affects the student's
suitability as a member of the ASUMH community.

ASUMH Policy on Sexual Harassment

ASUMH maintains as its official policy that sexual harassment will not be
tolerated in relation to the evaluation of employee or student performance.  The
university will not tolerate such behavior in the context of collegial, peer,
and/or co-worker interaction.  Such conduct is an abuse of authority and
position. The university will act promptly to investigate all allegations of
sexual harassment and to effect an appropriate remedy when an allegation is
determined to be valid.

Sexual harassment is defined as unwelcome sexual advances, requests for
sexual favors, and other verbal and physical conduct of a sexual nature when

• submission to or toleration of such conduct by faculty or staff on or
off the ASUMH campus is made a term or condition of instruction,
employment, or participation in other university activities;

C submission to or rejection of such conduct by an individual is used as
a basis for evaluation in making employment or academic decisions
affecting the individual; or

C such conduct has the purpose or effect of unreasonably interfering
with an individual's academic or employment performance or creating
an intimidating, hostile, or offensive university environment.

All members of the university are urged to report incidents of sexual
harassment to the vice chancellor for academic and student affairs.

So that charges of sexual harassment can be dealt with promptly and fairly and
the rights and dignity of individuals in the campus community can be
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protected, the following grievance procedures (informal and formal) for sexual
harassment complaints have been established.

Sexual Harassment Grievance Procedures
The policy for submitting a sexual harassment grievance is:

C Grievant will have 30 days to file a complaint after the incident.
C The vice chancellor for academic and student affairs will set a hearing

with a committee appointed by the chancellor.

C Upon conclusion of a hearing where the person charged with
harassment is a student, the committee will submit to the chancellor
written findings of fact, including a decision on the validity of the
accusation, with a copy to both parties.  The committee's findings will
be accompanied by a recommendation for appropriate resolution of
the matter.

C Resolution of a complaint against a student may include one or more
of the following actions where there has been a finding of sexual
harassment:

a. disciplinary warning;

b. disciplinary probation;

c. disciplinary suspension; or

d. disciplinary dismissal.

C Resolution of a complaint against an employee may include one or
more of the following actions when there has been a finding of sexual
harassment:

a. letter of warning to the offender, with a copy placed in the
offender's personnel file;

b. letter of reprimand to the offender, with a copy in the
offender's personnel file;
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c. such disciplinary action as appropriate for the employee's
violation of the university policy, taking into consideration
the recommendation of the committee;

d. initiation of termination procedures (only in cases of extreme
or repeated abuse of the policy); or

e. initiation of procedures intended to restore or rectify a loss
suffered by the complainant in connection with the
incident(s) of sexual harassment.

Food and Drink Policy

No food or drink is allowed in the classrooms including lecture halls,
laboratories, computer centers, and the library.

Guidelines for Student Publications, Solicitations for
Financial Support, and Activities

As the student organization son campus become more active, and as the
number of our alumni continues to increase, the need to raise money and to
produce publications for distribution off campus grows.  The University
encourages student groups to let others in the community know of their
activities and to maintain relationships with alumni.  However, any activity
associated with the ASU Mountain Home name reflects not only on the group,
but also on the University.

All publications to be distributed to anyone outside the student group,
solicitations for financial support, and activities must be approved by the Vice
Chancellor for Student Affairs.  Application must be made on a form obtained
from the Vice Chancellor’s office.  The completed for must be returned to the
Vice Chancellor at least five days prior to the publication, solicitation, or
activity.  The Vice Chancellor for Academic and Student Affairs may consult
with the Office of Marketing and Development prior to granting or denying
approval for any publication, solicitation, or activity.
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Smoking Policy

Arkansas State University Mountain Home is proud to be a smoke-free
campus.  Smoking and the use of smokeless products will be confined to the
parking lots across the street from the inner campus and at the adjacent picnic
table areas.  Cigarette and cigar butts must be disposed of in the containers
placed in these areas for this purpose and not on the parking lot or picnic areas
grounds.

Signs, Posters, and Promotional Materials

Arkansas State University Mountain Home encourages and supports the
widespread promotion of all sanctioned campus events and activities as a vital
part of a thriving university community.  At the same time, the university
recognizes that an attractive physical environment is critical to the overall
advancement of the university.  Therefore, it is essential that printed posters,
signs, notices, and other materials disseminated on campus be in good taste and
be posted in a manner that does not detract from the physical appearance of the
campus or damage building surfaces.  Posting of signs, posters, and other
promotional materials must be approved by the vice chancellor for academic
and student affairs or the vice chancellor for administrative affairs.

Sidewalks

Students are expected to walk on sidewalks when moving from one location to
another in the inner campus area and coming from the parking lots.

Disciplinary Procedures for Conduct Violation

The vice chancellor for academic and student affairs is responsible for student
discipline at ASUMH. The procedures for handling disciplinary matters are as
follows:

The vice chancellor for academic and student affairs notifies the offender in
writing. The notification of charge(s) describes the alleged violations(s), lists
the penalties that may be imposed, and explains the student's rights and
options.
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C Written notifications delivered by hand or by registered mail, return receipt
requested, are issued in three working days of the initial report of the alleged
violation.

C The offender has three working days after documented receipt of the
notification of charge(s) to exercise one of the following options:

Option 1:  Student admits violation. 

The student may admit the alleged violation and request that the vice
chancellor for academic and student affairs take whatever action is
appropriate.  However, even if the student elects this course of action,
he/she remains entitled to appeal the vice chancellor’s decision and
request a hearing by a Faculty Judiciary Committee (see below)
appointed for that purpose by the chancellor.  The student must make
the appeal within three working days of receiving the decision of the
vice chancellor for academic and student affairs. 

Option 2 - Student denies violation.

The student may deny the alleged violation, whereupon, the
chancellor will then appoint a Faculty Judiciary Committee to hear the
case and render a decision.  The Faculty Judiciary Committee hearing
must be held within 10 working days of the student’s request for a
hearing.  The student is entitled to appeal the committee’s decision to
the chancellor.

Faculty Judiciary Committee Hearing Procedure
A Faculty Judiciary Committee is made up of three full-time faculty members.
None of the members can be bringing or responding to the changes for which
the committee has been impaneled, or be serving as a witness or as a
representative for the student.  A Faculty Judiciary Committee is normally
appointed by the chancellor.  

The vice chancellor for academic and student affairs is the presiding officer at
any Faculty Judiciary Committee hearing.  The vice chancellor may present
evidence to and answer point-of-information questions from any of the
members of the committee but does not have a vote in the committee's final
decision. 

The Faculty Judiciary Committee hearing must be held within ten (10) working
days of the student's request for a judiciary hearing.
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The student is entitled to appear in person and present a defense.  The student
may also elect not to appear, in which case the hearing will be held in her or his
absence.  The failure of the student to appear will not be taken as an indication
of guilt and must be noted without prejudice.  However, the student's failure to
appear may not form the basis of the student's subsequent appeal, if any, of the
committee's decision.

Neither the charged student nor ASUMH may be represented at the hearing by
legal counsel, but the student may elect to be accompanied by one of the
following:  a member of the faculty, a member of the staff, a member of the
student body, a family member, or a guardian.

The charged student will hear all testimony and may question any witnesses. 
The charged student may remain silent throughout the judicial hearing.  This
silence will not be taken as an indication of guilt and can be noted only without
prejudice.

The charged student is entitled to a written explanation of the reasons for any
decision rendered and an explanation of any penalty imposed by the committee. 
The explanation must include details of the student's right to appeal the
decision and the procedure for such an appeal.

Judicial Appeal Process
Any appeal to the decision of the vice chancellor for academic and student
affairs or the Faculty Judiciary Committee must be made to the chancellor
within three working days of the date the decision is received.  The appeal
must be submitted in writing and based upon one or more of the following
grounds:

C the student was deprived of a right according to the rules and
regulations governing disciplinary hearings and this error materially
affected the decision;

C the finding of guilt was not supported by substantial evidence; or

C the sanction(s) imposed was/were unreasonably harsh based upon the
circumstances of the particular act of misconduct and the prior record
of the accused.  

The chancellor will review the record of the Faculty Judiciary Committee
hearing in light of the grounds put forth in the written appeal and notify the
student in writing of her or his decision within seven working days.
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In the decision, the chancellor may

C affirm the decision of the Faculty Judiciary Committee;

C affirm the decision of the Faculty Judiciary Committee but modify the
sanction(s) placed against the student, provided such modification
does not result in more severe sanctions than those already imposed;

C order a new hearing of the case by the Faculty Judiciary Committee;
or

C reverse the decision of the Faculty Judiciary Committee.

Interim Suspension
An interim suspension is a temporary suspension based upon facts that show
the student's continued presence on campus constitutes a danger to property, to
herself or himself, or to others.  The student will immediately be given notice
of reason for the interim suspension and the time and place of a preliminary
hearing at which the student will be accorded an opportunity to show why her
or his continued presence on campus will not constitute a danger to property,
herself or himself, or others. The Notification of Interim Suspension may be
delivered to the student either by hand or by registered mail (return receipt
requested).  The Notification must be delivered not less than four days prior to
any hearing on the charge(s).  An imposed interim suspension is not based on a
presumption of the student's guilt nor does it nullify the student’s right to due
process as previously defined.

Jurisdiction
All of the above conduct regulations apply to student acts in or on university
property.   ASUMH also reserves the right to discipline students for extreme
acts of misbehavior detrimental to the university wherever they occur.

Disciplinary Sanctions
In disciplining a student, the judicial authority at ASUMH, whether the vice
chancellor for academic and student affairs, a Faculty Judiciary Committee, or
the chancellor, may select from the following sanctions, listed in order of
increasing severity:

VERBAL REPRIMAND--A verbal reprimand issued to the student by a
person designated in the decision.
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WRITTEN REPRIMAND--A statement of reprimand prepared by a designated
person and delivered to the student in writing.

RESTITUTION--Compensation for loss or damage incurred to ASUMH or a
member of the university community.

PROBATION--Notice that further convictions of major offenses, as specified,
may result in suspension.  The period of probation shall be specified in the
decision.

SUSPENSION--Temporary severance of the student's relationship with
ASUMH for a specified period of time.  The period of time is to be specified in
the decision.

EXPULSION--A sanction indicating that a student has committed an act of
such a nature that warrants separation from ASUMH.  The student may apply
through the Office of Academic and Student Affairs to the Faculty Judiciary
for readmission after the expiration of two calendar years from the date of the
expulsion.

NOTE: ASUMH will not accept for transfer any credit earned at other
institutions during the period a student is suspended or expelled for
disciplinary reasons from ASUMH.

Judicial Process
A student violating ASUMH regulations has a right to procedural due process.  
This means the student has a right to contest the allegation of having violated
ASUMH regulations. However, procedural due process granted to a student
does not usually include any of the following obligations on the part of
ASUMH:  legal representation, a public hearing, confrontation and cross-
examination of witnesses, warnings about privileges, self-incrimination,
applications of double jeopardy, or any of the remaining features of federal
criminal jurisprudence. Exceptions to this are made if it is necessary to
guarantee the fundamental concept of due process.
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STUDENT ACADEMIC CONDUCT AND RIGHTS

ASUMH promotes academic integrity, honesty, and professional ethics among
all students of the college community.  Violations of these policies on
academic conduct are considered serious and may result in disciplinary action
or severe penalties being drawn against the student. 

The University considers the following as infractions against academic
integrity:

C Plagiarism
Plagiarism is the act of using the ideas, research, or words of another
person without acknowledging the source.   

C Disciplinary Action Against Plagiarism
Faculty members may respond to cases of plagiarism in different ways. 
These include but are not limited to

C returning the paper or other item for reworking and/or a
lowering of the grade;

C assigning a failing grade on the paper or other item;
C assigning a failing grade in the course;
C initiating disciplinary procedures;
C   initiating procedures to have the student expelled from the

university.

Cheating
Cheating is an act of dishonesty with the intention of obtaining and/or
using information in a fraudulent manner.  Cheating includes but is not
limited to

C observing and/or copying from another student’s work;
C giving or receiving unauthorized assistance during an examination

period;
C using unauthorized information during an examination period;
C using, buying, selling, stealing, transporting, or soliciting the contents

of an exam or other assignment;
C using for credit in one class a term paper, report, or other assignment

for credit in another class without permission from the instructors
involved;

C altering grades or other official records;
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C improperly collaborating on work when instructed to work
independently.

C Disciplinary Action Against Cheating
Faculty members may respond to cases of cheating in different ways. 
These include but are not limited to

C taking the exam from the offender and awarding no credit for the test;
C taking  the exam from the offender and awarding a failing grade on

that exam;
C taking the exam and awarding a failing grade for the course;
C initiating disciplinary procedures that may result in suspension or

expulsion from the university. 

Student Grievance Procedure

From time to time there are bound to be disagreements between students and
faculty over academic matters.  This student grievance procedure was created
to balance students’ needs for fair treatment and faculty members’ needs for
instructional autonomy.  Any student who asserts an academic grievance must
follow these steps.

STEP 1:  A student who feels he or she has been treated unfairly by a faculty
member with regard to grading, quality of instruction, or other related issues,
should meet with the faculty member to attempt to resolve the problem.  The
student must contact the faculty member to schedule this meeting within 10
working days of when the student learned or should have learned of the
problem.  However, if the student feels he or she cannot discuss the issue with
the faculty member, the student may proceed directly to STEP 2. 

STEP 2: If the student met with the faculty member and was unable to resolve
the problem, the student may request a meeting with the faculty member’s
division chair; the student must contact the division chair to schedule this
meeting within 10 working days after the meeting with the faculty member. 
Alternatively, if the student felt he or she was unable to discuss the issue
individually with the faculty member and is prepared to explain to the division
chair the reasons he or she could not discuss it with the faculty member, the
student may request a meeting with the faculty member’s division chair 
within 10 working days of when the student learned or should have learned



166

of the problem.  The division chair will meet individually with the student and
the faculty member, and then with both the student and faculty member to
resolve the problem.  The student must be willing to meet with the faculty
member along with the division chair or the grievance will be dismissed.

If the faculty member in question is the division chair of his or her division,
another division chair will replace the faculty member as mediator in this step. 
If the faculty member is the division chair for Arts and Sciences, the division
chair for Technology will mediate; if the faculty member is the division chair
for Technology, the division chair for Social and Behavioral Sciences will
mediate; if the faculty member is the division chair for Social and Behavioral
Sciences, the division chair for Arts and Sciences will mediate.

STEP 3: If STEP 2 failed to resolve the problem, within 5 working days, the
student may request a meeting with the vice chancellor for academic & student
affairs.  The vice chancellor will meet individually with the student, the faculty
member, and the division chair, then hold a meeting where both the student and
faculty member may discuss the issue.  The vice chancellor will attempt to
mediate a mutually agreeable solution.

STEP 4: If STEP 3 failed to resolve the problem, within 5 working days, the
student may submit a written complaint to the grievance committee.  The chair
of the committee will provide the faculty member with a copy of the written
complaint, and the faculty member may file a written response if he or she
wishes.  Within 10 working days of receiving the written complaint, the
committee will hold individual hearings with the student and the faculty
member.  Within 5 days of the last hearing, the committee will recommend a
solution to the chancellor. The chancellor will make a decision and inform all
parties of that decision within 5 working days of receiving the committee’s
recommendation.  The decision of the chancellor is final.

Class Attendance Policy

Students are expected to attend all class meetings and to be punctual. 
Instructors set the attendance policies for their classes, and students are
responsible for knowing and complying with the policies.  
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Student Records and Confidentiality

The Family Educational Rights and Privacy Act of 1974 (FERPA) pertains to
the protection and rights of students.  As such, FERPA governs access to and
the release of student records. 

Arkansas State University Mountain Home keeps records, such as but not
limited, to the following:

-medical records
C -grades
C -financial records

-library usage
-application for enrollment

No one from outside the ASUMH community will have access to this
information without prior written consent of the student.   However, ASUMH
may release information to other parties without written consent.  These other
parties may include the following:

C -school personnel who need information
C -other schools where the student is seeking enrollment
C -financial aid offices
C -accrediting organizations
C -those doing research studies
C -those interested in the protection of health and safety of  

  others
C -state and federal educational authorities
C -certain offices in compliance with judicial orders

Arkansas State University Mountain Home may disclose, at its discretion,
directory information.  This information may include the following:

C -name
C -local address and phone number
C -place and date of birth
C -citizenship status

-class schedule
-full-time or part-time status
-academic major and official school activities
-letters of recommendation
-high school attended
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-degrees and awards and dates awarded 
-leadership positions
-dates of attendance

Students may withhold directory information by notifying the Office of the
Registrar in writing during the registration period.  A non-disclosure request
may be revoked by a written request directly to the Office of the Registrar. 
Arkansas State University Mountain Home assumes that failure on the part of
any student to request the withholding of “Directory Information” indicates
approval for disclosure.

Students who believe that their records contain inaccurate, incorrect, or
misleading information and that their privacy rights have been violated may
discuss their problems informally with the Office of the Registrar.  If the
decisions made are in agreement with the student’s requests, the appropriate
records will be amended.  If not, the student has the right to file a formal
complaint with the vice chancellor for academic and student affairs on the
ASUMH campus or with the Family Educational Rights and Privacy Act
Office.  The FERPA office that handles such complaints is the Family Policy
Compliance Office, U.S. Department of Education, Washington, D.C., 20202-
4605.  For more information on student rights under the Act, contact FERPA
on the Internet at the following web address:
www.lrp.com/ed/freelib/free_regs/c34_99_64.htm.

STUDENT SERVICES

Academic Advisement

ASUMH provides to all students the services of faculty advisors.  Advisors
assist students in choosing the appropriate courses relevant to specific degree
programs, making decisions about dropping and adding courses, and generally
in understanding how to cope with the demands of college studies.  Faculty
advisors also direct students to information relating to financial aid, testing,
and other academic programs.  The University views the advisement process 
as a very important part of a student's educational experience; however,
students are ultimately responsible for managing their own academic 
programs.  
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Bookstore

The ASUMH Bookstore is located on the second floor of Roller Hall.  In
addition to providing required textbooks both new and used, the Bookstore
also provides college clothing, supplies, cards and gifts, and refreshments. 
Regular hours are from 8:00 a.m. until 4:30 p.m. Monday through Friday.   For
additional information, call (870) 508-6114. 

Counseling

The ASUMH counselor offers personal and career counseling.

Personal Counseling is available as a voluntary, confidential resource for
students who desire objective professional help with concerns which interfere
with their academic success, personal growth, and happiness.  

Career Counseling is available to help students identify occupational options
which best match their aptitudes and interests.  A variety of tools and
inventories are available to help students learn more about themselves, as well
as about the world of work and specific occupations.  

Health Services

ASUMH does not health services on campus, but there are resources in the
community that students may consult if these services are needed.

Baxter County Health Unit
   Hospital Grounds, Mountain Home  (870) 425-3072

Ozark Counseling Services
   8 Medical Plaza, Mountain Home (870) 425-6901

Disability Provisions

Students with disabilities should report to the ASUMH registrar before
attending class. The registrar is responsible for making arrangements to
accommodate students according to Section 504 of the Rehabilitation Act of
1973 and the Americans with Disabilities Act. 
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The Learning Center

The ASUMH Learning Center is a resource center that offers tutoring or other
assistance necessary for students to succeed in their academic studies. All
college preparatory classes are taught in the center. The Testing Center and the
Writing Center are also located here. Computer-assisted instruction, teachers,
and peer tutors are available during center hours from 8 A.M. to 7 P.M.
Monday through Thursday and from 8 A.M. to 2 P.M. on Friday and during
the summer as determined. 

Norma Wood Library

Occupying the entire first floor of Roller Hall, the Norma Wood Library
houses an open-shelf collection that includes reference and circulating books,
videos, audio cassettes, journals, and newspapers. There are 15 public-access
computers that support Internet access, word processing, spreadsheet, and
database applications. Online services and CD-ROM databases offer students
access to full-text journal articles from any public access PC in the library. 
Access to the catalog can be made from any computer connected to the
Internet.

Library personnel are user-friendly and offer one-on-one training and group
instruction. If students need help finding books, identifying authors or titles, or
having their computer-related questions answered, the library staff is happy to
assist either in person or by telephone at (870)508-6112.
 
Student identification cards are made in the library. Students must have an ID
card to check out materials from the library. 

During the spring and fall semesters, library hours are Monday through
Thursday 8:00 a.m. - 8:00 p.m., Friday 8:00 a.m. - 5:00 p.m. During the
summer sessions, library hours are Monday through Friday 8:00 a.m. - 5:00
p.m. and Saturday 8:00 a.m. - 12:00 p.m.  The library is closed Sunday. 
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Computer Resources and Regulations

University computing resources must be used only for university-related
instruction, research, or public service activities.  University computing
resources must not be used for personal or commercial activities.

Policy Statement on the Use of Copyrighted Software

ASUMH is aware of its responsibility for complete adherence to all legal
requirements implied by the use of copyrighted software.

Personnel at ASUMH will use copyrighted software products only in
compliance with the licensure agreement associated with those products.  The
vice chancellor for academic and student affairs is responsible for compliance
with all licensure agreements entered into by ASUMH.  Purchase of
copyrighted computer software by the university requires that all required site-
license agreements be completed and returned to the software producer.

Prior to any use, including proposed duplication of any software, the intended
user (faculty member, staff member, other university employee, or student)
must determine from the vice chancellor for academic and student affairs the
conditions of licensure related to that software.  Failure to comply with
conditions of licensure of a software product will result in disciplinary action
toward the offending person.

Violations of U. S. Copyright Laws can result in civil damage, including
profits and attorneys’ fees.  Also, criminal penalties exist for willful
infringement for purposes of commercial advancement or private financial
gain, and for fraud.

Policy Statement on Computing Ethics

Every person using the computers at ASUMH is responsible for his/her actions
regarding general computer use and network access.  Free and open access to
computer resources is provided within the guidelines outlined in this statement. 

Any attempt to obtain or use another individual’s computer account, to use or
abuse information from another user’s file without his/her permission, or to
intentionally attempt to adversely affect the computing of others, will result in
immediate cancellation of computing privileges.  The offending individual will
also be referred to the vice chancellor for academic and student affairs for
disciplinary action.
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Be courteous.  Although the University does not forbid the use of its computers
for “fun” activities such as game playing and electronic chatting, academic use
will always have priority.  Anyone using a university computer for a non-
academic purpose should be aware he or she may be asked to surrender that
computer if it is needed for an academic purpose.  Failure to promptly
surrender the computer when requested may result in loss of computer
privileges entirely and be referred to the vice chancellor for academic and
student affairs for possible further disciplinary action.

At all times, users should demonstrate respect for other users.  Network
activities such as the propagation of obscenity or pornography, the sending of
“chain letters,” or other activities which cause congestion or affect the work of
others may also result in the loss of computer privileges and subsequent
disciplinary action.  The following statement developed by EDUCOM should
also be observed:

Software and Intellectual Rights - The EDUCOM Code

Respect for intellectual labor and creativity is vital to academic discourse and
enterprise.  This principle applies to all works of all authors and publishers in
media.  It encompasses respect for the right to privacy, right to
acknowledgment, and right to determine the form, manner, and terms of
publication and distribution.  Because electronic information is volatile and
easily reproduced, respect for the work and personal expression of others is
especially critical in computer environments.  Violations of authorial integrity,
including plagiarism, invasion of privacy, unauthorized access, and trade 
secret and copyright violations, may be grounds for sanction against members
of the academic community.

STUDENT ACTIVITIES

Student Organizations

Formation of New Organizations
New student organizations may be formed on the campus as the need 
develops.  No group may be officially formed until it has been approved by the
faculty and administration.  A petition for approval must be submitted to the
vice chancellor for academic and student affairs setting forth the objectives of
the organization, membership requirements, proposed constitution and by-
laws, proposed faculty sponsors, membership dues and assessments, and 
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names of charter members.  New organizations will become formally
recognized at the beginning of each semester.

If at any time during the academic year an organization chooses to become
inactive, the group must follow the same guidelines as stated above to be
formally recognized again.  Also, they must wait until the beginning of the
following semester to become active on campus.

Students must have a cumulative grade point average of 2.0 to be an active
member of a university sponsored club or organization.  No student who is on
academic or disciplinary probation or who is enrolled for fewer than seven
semester hours of credit may serve as an elected officer of a campus
organization unless approved by the vice chancellor for academic and student
affairs and the club sponsor.  A cumulative grade point of 2.00 and a grade-
point average of 2.0 for the previous semester are prerequisites to holding any
office.  All student organizations must have at least one faculty advisor. 
Persons other than faculty members may serve as advisors; however, they must
be approved by the vice chancellor for academic and student affairs.

A master calendar of activities is maintained by the secretary to the vice
chancellor for academic and student affairs.  All events must be scheduled on
this calendar.  In order for an event to be placed on the calendar, a request for
approval must be submitted to the vice chancellor for academic and student
affairs no fewer than 15 days prior to the event.

Student Use of Facilities
ASUMH facilities are made available to recognized student organizations
when scheduling permits.  In order to be a recognized organization, groups
must be listed in the Student Catalog/Handbook or hold a letter of approval
from the vice chancellor for academic and student affairs.

ASUMH reserves the right to refuse use of its facilities to any group or
individual if deemed in the best interest of the institution.  The university also
retains the right to cancel any contract for noncompliance by written notice to
the contractor.

All events must have prior approval of the vice chancellor for academic and
student affairs.  Events requiring use of ASUMH facilities must be scheduled
with the Office of Administrative Affairs.
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Current Organizations at ASUMH

Baptist Collegiate Ministry
The purpose of the Baptist Collegiate Ministry is to encourage
fellowship for students in a Christian atmosphere; to encourage Bible
study and the practice of its teachings; to organize students for service
and ministry projects; to assist students to share their faith; to offer
guidance as students face crisis and critical choices for their lives; and
to train students for a life of leadership.

BCM has an open membership policy, but the leadership is made up
of growing Christian students.  The organization is Christian in
perspective.  BCN provides for students to meet with those whose
values and beliefs are the same.  Through their common interests, they
can develop their concerns for others, both on and off campus, and
offer assistance.  Students with a spiritual concern for others will be
attracted to Baptist Collegiate Ministry.

Circle K
Circle K is a service organization through which college students can
find a means of responsible student action in the communities and a
more active involvement in the life of the campus.  Circle K’s mission is
to involve college and university students in campus and community
service while developing quality leaders and citizens.  Circle K inspires
people to better our world.  Its motto is “We Build.”  Circle K provides
constructive opportunities for students to become involved on campus
and in the community through service work to others in need.  

Criminal Justice Club
The Criminal Justice Club is open to anyone interested in learning more
about and participating in the criminal justice systems.  The purpose of
the club is to promote job opportunities in the criminal justice program
and to make known to the community the criminal justice program.  The
club provides a vehicle for community service in the many aspects of the
criminal justice system and it provides a spirit of comaraderie among
criminal justice students who share common interests and career goals.

Hearing Healthcare Student Association
The Hearing Healthcare Student Association is open to anyone interested
in learning more about and participating in the Hearing Healthcare
industry.  It’s purposes are to educate the public in the 
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prevalence of hearing loss, the importance of early detection, and
the benefits/limitations of amplification.  

Mortuary Science Club
The purpose of this organization is to promote job opportunities for
students in the funeral science program; to make known to the
community the funeral science program, its students, and its importance;
to provide a vehicle for community service the many aspects of the
funeral industry; to provide input to the administration on matters of
interest and concern to the funeral science students; to seek scholarships
and grants in the field of funeral science; and to provide a spirit of
camaraderie among funeral science students who share common interests
and career goals.

National Student Nurses' Association (ASUMH Chapter)
This is a national organization of nursing or pre-nursing students in any
state-approved program preparing for registered nurse licensure.  The
primary purpose of the national organization and the local chapter is to
promote nursing as a career.  Additional areas of focus include
legislative issues in health care and contributing to the health and well-
being of our community through projects and programs.

Phi Beta Lambda
The purpose of Phi Beta Lambda (PBL) is to provide opportunities for
post-secondary and college students to develop vocational competencies
for business and office occupations and business teacher education. 
PBL is an integral part of the instructional program and in addition
promotes a sense of civic and personal responsibility. 

Phi Delta Kappa
The purpose of the undergraduate student organization of Phi Delta
Kappa is to provide additional opportunities for undergraduate students
in the field of education to develop vocational competencies for the
teaching profession.  Undergraduate students will interact with
experienced members of the teaching profession to facilitate the
transition from school to work by participating in meetings and projects
of the local Phi Delta Kappa North Arkansas Twin Lakes Chapter 1458. 
Members of the organization must be students at ASUMH seeking
certification as teachers.
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Phi Theta Kappa
Phi Theta Kappa is an academic honors organization for students in two-
year colleges.  The purpose of the organization is the advancement of
scholastic effort and the rewarding of academic merit among college
students.  Membership is by invitation in accordance with local chapter
by-laws.  To be considered, a student must have accumulated 12
semester hours with at least a 3.50 GPA.

Rotaract
Rotaract is an international organization which supports a university-
based service club for students between the ages of 18 to 30.  Rotaract
members will develop knowledge and skills at the club-level in
community service, leadership and professional development, and
international service.  Each member will receive professional
development from a successful Rotarian to help them make career
decisions for their future.  Also, Rotaract members believe in having a
good time with barbecues, dances, fishing trips, bowling, outings and
social events to help expand the horizons of each member and create new
friendships.  Rotaract was founded in 1968 by Rotary International.

Student Ambassadors
The role of the student ambassadors at ASUMH is to assist the
administration with promotion of the university, represent the student
body at special events, and assist with recruiting of students. 

Student Government Association
The Student Government Association provides opportunities for student
leadership activities and training and for meaningful, responsible student
input and feedback on campus issues.  Student Government promotes
understanding between students, faculty and administration; provides
opportunities for student participation in university and community
service; and plans and executes student sponsored activities.  

Student Practical Nurses’ Association
This organization is open only to Practical Nursing students.  The
primary purpose of the organization is to promote practical nursing and
nursing as a career and to promote health and wellness in the community. 
Members participate in projects, fundraisers, and support local
organizations.
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JIM AND JILL GASTON LECTURE SERIES

Jim and Jill Gaston, owners of Gaston’s Resort on the White River, endowed
the ASU Mountain Home Lecture Series in 1997.  The Gaston Lectures are
open to students and the public free of charge.  Lectures are held each fall and
spring semester.  

THE BANK OF YELLVILLE CONCERT SERIES

The Bank of Yellville endowed the ASU Mountain Home Concert Series in the
Fall of 1998.  The concert series, just as the lecture series, is open to students
and the public at no charge.  Concerts are held each fall and spring semester.  

STUDENT INFORMATION

Identification Cards

Each student's social security number or an alternative number is used as the
student identification (ID) number. Student identification cards are issued  in
the library.

Inclement Weather Policy

ASU Mountain Home does not normally close classes or offices because of
hazardous driving conditions.  However, the obligation to provide services to
the citizens of the community must be balanced with the risk of danger to
students and employees.  It is, therefore, appropriate that guidelines reflect the
safety needs of our students, employees, and citizens.

The university remains open for academic classes and all other services during
inclement weather except in extreme circumstances as determined by the
chancellor.  However, students are encouraged to use good judgment in
deciding whether to drive to campus during inclement weather.  By 6:30 AM,
the chancellor’s office will notify regional and local news media who publicize
the closing of classes and/or offices.  The following radio stations will be
notified: KTLO - 97.9, KPFM - 105.5, KKTZ - 93.5, KOMT - 107.5 and 
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KBCN - 104.3 in Mountain Home; KSAR - 95.9 in Salem; KWOZ - 103.3 in
Mountain View and Batesville; KCTT - 101.7 in Yellville, KMAC - 99.7 in
Gainesville, Missouri.

In the event the weather becomes severe during the day, notices to cancel
classes or close offices will be placed in each building and circulated among
employees.  If weather changes during the evening, the instructor involved has
the discretion to end classes early.

Parking

Parking on the ASUMH campus requires each vehicle to display a current
ASUMH parking decal on the upper left corner of the rear window.  Free
parking is available to everyone on a first come, first served basis with the
exception of the handicapped areas.  Handicapped parking is available between
Roller Hall and McClain Hall and behind First National Hall.  Unauthorized
vehicles parked in a handicapped space will be towed.  Bicycle racks are
located at Roller Hall and behind First National Hall.

School Hours

Regular classes usually meet any time between the hours of 8:00 a.m. and
10:00 p.m., Monday through Friday and 8:00 a.m. and 12:00 p.m. on Saturday. 
Other times may also be available based on need.  Specific class times are set
at the time of registration.  Administrative offices are normally open Monday
through Friday, 8:00 a.m. - 5:00 p.m.. 

Security

ASUMH strives to provide a safe and secure environment for our students,
faculty, staff, and guests.  Campus security and safety depend on everyone on
campus to protect people and property.  Students are encouraged to report a
crime or suspicious activity to the vice chancellor for administrative affairs.  
Employees of the college will be responsible for calling outside assistance, if
deemed necessary.
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Telephone Messages

The university does not provide a message service for students.  Telephone
messages will only be delivered in cases of extreme emergency.  In the event of
an emergency, calls should be directed to the Office of the Registrar.  Callers
will be required to state the nature of the emergency. The university will
attempt to deliver messages at the time of the call.  However, if the student is
not in class at that time, the university will not be held responsible for delivery
of the message. Non-emergency phone messages will not be delivered.
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